
 

DANBURY PARISH COUNCIL 
A Quality Council 
 
Minutes of the Parish Council Meeting held on 14th May 2014 at 7.30pm at  
The Old School House, Main Road, Danbury 
 
Present: Cllrs S Berlyn (Chairman) 

M Wood (Vice Chairman) 
A Allen 
Mrs A Chapman 
G Gardiner 
D Harvey 
 

P Howe 
A Keeler  
B Kennewell 
J Thomson 
M Telling 

 
In attendance: 

 
Mrs M Saunders, Clerk 
Mrs M Dyer, Assistant Clerk 
Mr Stuart Hammond:  Chelmsford Star Co-op 
Mr Gary Herbert – Post Office Limited 
Mr Jake Singh – Post Master 
 

1  Election of Chairman 
Cllr Wood nominated Cllr Berlyn to serve as Chairman of the Council for the current 
year; this was seconded by Cllr Gardiner.  There were no further nominations and  
Cllr Berlyn was elected unanimously. 

RESOLVED: that Cllr S Berlyn be elected to serve as Chairman of the Council for the 
municipal year 2014-15. 
 
2  Chairman’s Declaration of Acceptance of Office 
Cllr Berlyn signed the Chairman’s declaration of acceptance of office. 
 
3  Election of Vice Chairman 
Cllr Telling nominated Cllr Wood to serve as Vice-Chairman of the Council for the 
current year; this was seconded by Cllr Gardiner.  There were no further nominations 
and Cllr Wood was elected unanimously. 

RESOLVED: that Cllr M Wood be elected to serve as Vice-Chairman of the Council for 
the municipal year 2014-15. 
 
4  Apologies for absence 
Apologies were received and accepted from Cllr Mrs Jacobs 
 
5  Declarations of Interest 
Members are required to declare any personal or prejudicial interests they know they 
may have in items of business on the meeting’s agenda.  They are reminded that they 
will need to repeat their declaration at the appropriate point in the meeting and leave 
the room if the interest is a prejudicial one.  Unforeseen interests must be declared 
similarly at the appropriate time. Members have dispensation to discuss and vote in 
respect of matters relating to the Precept and the DCA. 
 
None were declared at this point 
 



 

6  Public Question Time 
There were no Members of the Public present 
   
7  Approval of Minutes 
RESOLVED:  that the minutes of the meeting held on 26th March, 2014 be approved 
and signed as a correct record. 
 
8  Post Office  
Members had been supplied with copy correspondence and advised that the Post 
Office is planning to move the Danbury Post Office from the Co-op to Roseco Stores 
17 Maldon Road, Danbury CM3 4QH and that it would be a new style Post Office with 
longer opening hours from 7.00 a.m. – 22.00 hours Monday to Saturday and 8.00 – 
20.00 hours on Sunday.  The Local Consultation ends on 29th May, 2014.  
Mr Stuart Hammond from the Chelmsford Star Co-operative and Mr Gary Herbert from 
Post Office Limited were in attendance to update Members and answer questions.   
 
Mr Hammond was invited by Cllr Berlyn to speak first.  Mr Hammond advised 
Members that the Chelmsford Star Co-operative was not aware until about 8 weeks 
ago that there were plans for the Post Office to move to Roseco.  The Co-op as a 
business does not actively seek to have a Post Office within their outlets, but in this 
particular case that the Co-op would like the opportunity to consider the Post Office 
remaining in the Co-op.   
 
Mr Herbert advised that generally Post Office Limited would be in partnership with 
either a lease or freeholder of the site premises.  The Danbury Post Office is different 
as Post Office Limited is in partnership with the Post Master (Mr Jake Singh) and  
Mr Singh is in partnership with the Co-op, therefore a third party is involved. 
 
Mr Herbert continued by explaining to Members the modernisation programme that 
Post Office Limited is involved in to be more cost effective and more ‘available’ to 
customers by having extended opening hours.  Existing Post Masters have the option 
to convert to the new programme or review their position.  In the case of Danbury  
Mr Singh had advised that he wished to retire as Post Master in Danbury.  Post Office 
Limited had to advertise this vacancy to comply with regulations.  The only applicant 
was Roseco.  Mr Herbert then explained about the different format of new style Post 
Offices including remuneration, opening hours and the installation of a combi-till for 
‘out of hours’ transactions being some of the major differences. 
 
On behalf of Post Offices Limited Mr Herbert stated that the consultation relating to the 
Roseco proposal would still proceed, and that the Company is committed to retaining 
a Post Office in Danbury.  Mr Herbert encouraged people to put forward their views as 
all views would be considered as part of a stringent process, and advised that in the 
past these types of consultations had resulted in a proposal being reviewed.  
 
Mr Jake Singh then spoke briefly regarding the Post Office moving forward in the 21st 
century, advising that 85/90% of PO transactions are possible through the combi-tills. 
 
Cllr Berlyn then invited Members to ask questions/raise concerns re the proposed new 
site for the Danbury Post Office: these included: 
 



 

 When the vacant position was advertised?  Originally about one year ago, but the 
only applicant failed the PO ‘test’; this time vacancy was advertised 4 weeks prior 
to consultation. 

  Nearest new look PO? Braintree New Street (pedestrian precinct) and Maldon 

 Access to proposed new site in relation to disabled people and parking?  The new 
premises will have to be DDA compliant; there is parking at the proposed site, 
albeit not as good as at the Co-op.  Concern also raised re access for the Danbury 
Flyer  

 Is there a right of appeal? No 

 If the Post Office is relocated would the Post Box remain outside the Co-op? This 
would be a decision for Royal Mail. 

 New opening times?  7am to 10pm 

 Why was the Parish Council not advised of the proposed change?  Post Office 
Limited do work with local authorities at District level 

 Access for Royal Mail vans not ideal:  Royal Mail would feed their opinion into the 
consultation. 

 
Cllr Berlyn thanked the three guests for attending the meeting, who then left. 
 
The Members then discussed the matter; all were in agreement that the main 
objective is to ensure that a Post Office is retained in the Village, but concern that 
Roseco was not a suitable location.    Following lengthy discussions Cllr Harvey 
proposed that the Parish Council object to the Post Office moving to Roseco for 
reasons of access, inadequate parking and inherent safety issues, also suitability of 
the site for access by the Danbury Flyer, this was seconded by Cllr Telling, all 
Members were in agreement. 
RESOLVED:  that the Parish Council object to the Post Office moving to Roseco for 
reasons of access, inadequate parking and inherent safety issues and suitability of the 
site for access by the Danbury Flyer and that the Clerk write accordingly expanding 
each point as applicable. 
 
9  Appointment of Committees and Working Groups 
RESOLVED:  that members be appointed to Committees and Working Groups as 
shown in Appendix A attached 
 
10 Appointment of Representatives on Outside Bodies 
RESOLVED:  that representatives on outside bodies be appointed as shown in 
Appendix B attached.   
 
11  Parish Councillor’s Allowances 
Further to Minute 70 of the Parish Council meeting on 28th January 2004, the Council 
considered whether to continue its policy of not paying allowances to Members.  No 
monies had been placed in the budget for this item.  Cllr Allen proposed that 
allowances should not be paid in the current year.  This was seconded by Cllr Mrs 
Chapman and agreed unanimously. 
RESOLVED:  that no allowances be paid to Members in the current year. 
 
12  Appointment of Auditors and Solicitors 
Members were asked to consider the following appointments for the next municipal 
year: 

a) Internal Auditor currently Heelis & Lodge 



 

b) Solicitor currently Hill & Abbott 
c) To note the External Auditor is Littlejohn, 1 Westferry Circus, Canary wharf, 

London E14 4HD  
 
12.1  Cllr Keeler proposed that both the current Internal Auditors, Heelis & Lodge and 
the current solicitor, Hill & Abbott were appointed for the next year.  This was 
seconded by Cllr Allen and agreed unanimously.   
RESOLVED:  that the Internal Auditors for the next year would be Heelis & Lodge and 
the solicitors for the next year would be Hill & Abbott 
 
12.2  The External Auditor was Littlejohn, 1 Westferry Circus, Canary wharf, London 
E14 4HD 
RESOLVED: that the information be noted.   
    
13 Reports from Village Organisations 

 Cllr Thomson reported that he had attended the Living Landscapes Meeting and that 
it had been agreed that definite proposals were needed before Parish Councils would 
be able to respond. 
RESOLVED: that the information be noted.   
 

14  Annual Parish Meeting - Monday 7th April, 2014 

Cllr Wood spoke briefly about the meeting reporting that the format was much better 
this year and this was appreciated by attendees, but that some had commented that 
the background music for the choir was too loud. Cllr Wood pointed out  that ‘House 
Safety’  instructions should have been given at the start of the meeting and that 
apologies from residents should have been read out (they had been recorded in 
writing and were included in the APM Minutes). Cllr Wood also felt that all speakers 
should be encouraged to use the microphone provided.  Finally Cllr Wood reminded 
his fellow Cllrs that they are part of a team and that all Cllrs must help with setting up 
and putting away the seats for the APM. 

Members had been reminded that the following issues had been raised at the APM 
from the c100 residents present: 
 

a). Footpaths - residents were concerned regarding the condition of the pedestrian 

footpaths due to the wet weather.   Cllr April Chapman explained that there was a list 

of schemes miles long and that the Parish Council continued to keep up pressure on 

the Essex County Council to get the repairs completed. 

b). Mayes Lane road closure - concerns were raised regarding the diversions signs 

which did not direct people in the correct direction as the arrow pointed straight ahead. 

c). Danbury Common Bicknacre Road – concerns were raised regarding the condition 

of the entrance.  This land is owned by the National Trust unfortunately they had left 

the meeting. 

d). Elm Green Lane – Potholes.  Resident had reported potholes in Elm Green Lane 

on 3/2/2014 the road was inspected and assessed on 13/2/2014 could not find out any 

further details on-line as to what was going to happen.  Essex County Councillor  



 

John Spence stated that there should be a better service for tracking these, but Essex 

County Highways had a limited budget.  There were constraints on time and money, 

but he would investigate the reporting system. 

e). Potholes - this was a major problem due to the severe weather.  It had been 

unable to carry out some planned projects due to the weather conditions.  Funding 

had been rolled forward.  This meant projects were further behind. 

f). The Heights – parking.   This was an accident waiting to happen.  As cars 

overtaking were on the wrong side of the road on the bend.  Yellow lines had already 

been considered and were not feasible.  The Parish Council had been pressurising 

both the Essex County Council and Chelmsford City Council for improvements here. 

Dog Walkers were parking their cars and going for walks in the country park.  Could 

permits be issued to park in Danbury Outdoors Car Park?  There was also a school, 

gym and nursery in the area.  Photographic evidence was suggested.  This problem 

would be brought up at the Environment Committee of the Parish Council. 

g). Chelmsford City Councillor Ian Wright thanked all the excellent Danbury Parish 

Council Staff. 

h). Potholes - it was a waste of money placing circles around pieces of road which 

required report.  The circles were washed away before the road was repaired. 

i). The Old Pavilion - a question was raised regarding the users of the Old Pavilion.  

The clerk stated that the Old Pavilion was used by a Healing Centre, a band, Daisy 

Birthing, Sound Collective, Danbury Aggregates. 

j).  Reparation Team – the Parish Council continues to work with them to help 

maintain the village. 

l). Essex County Councillor John Spence – Considered that there should be a better 

tracking service for the potholes.  There had been 6,000 additional call outs due to the 

bad weather.  New schemes would go to the Local Highways Panel.    Several million 

pounds have been spent on Essex roads.  Main Roads take priority.  At the moment 

the Essex County Council is fighting an endless fight. Service has got to improve.    

m). A resident raised the question about if he filled the potholes with coal how would 

he stand legally.    This could not be answered at the meeting.  When there was very 

heavy snow the number of claims from compensation had multiplied.  It cannot be 

promised that every road will be repaired.  70 million pounds is being spent on the 

A127 due to massive subsidence.  Ringway Jacobs were working 24 hours a day for 7 

days a week starting in May as due to bad weather they had not been able to work for 

2 months. 

n). Bicycles and Pedestrians – if people used their cars less the roads would require 

less maintenance and the footpaths would become more of a priority. 

 



 

15  Reports from Committees 

15.1 Resources Committee – Chairman to Report 

Members had been advised that: 
15.1.1 The Clerk is currently working on the end of year documents and that an 
Extraordinary Parish Council Meeting will be held on  Wednesday 25th June, 2014 at 
the Committee Room at The Old School House to formally ratify the 2013/2014 
accounts. 
RESOLVED: that the information be noted.   
15.1.2 Financial Regulations are under review.  Standing Orders had been reviewed in 
January, 2014 including Complaints Procedure.   
RESOLVED: that the information be noted.   
15.1.3 The Asset Register is reviewed in line with the Insurance Policy which is 
running from October, 2013 for 3 years until 30th September, 2016. 
RESOLVED: that the information be noted.   
15.1.4 The Resources Committee unanimously agreed to request the Parish Council 
to transfer to on-line banking with Barclays plc.  Members were advised that the 
Resources Committee had had a presentation from Barclays plc, who had recently 
introduced a new system which would allow two people to authorise payments; it was 
the view of the Resources Committee that administratively and for cost reasons the 
Parish Council should pursue on line banking, however it was noted that Barclays 
have advised that free banking, that the PC currently benefits from may shortly be 
withdrawn.  At present on line banking does not incur charges. Cllr Howe raised the 
question of security of on line banking – Barclays had advised at the presentation that 
Barclays would reimburse 100% if any monies were lost via on line banking. Following 
discussion Cllr Kennewell proposes that at the appropriate time that Danbury Parish 
Council adopts on line banking.  This was seconded by Cllr Telling, all Members were 
in agreement.  It was noted that when this goes ahead that new Financial Regulations 
would need to be drawn up. 
RESOLVED:  that at the appropriate time that Danbury Parish Council adopts on line 
banking 
15.1.5 The Resources Committee unanimously agreed to stay with the Essex County 
Council Local Government Pension Scheme. Cllr Kennewell proposed that DPC 
remains in the ECC Pension Scheme, this was seconded by Cllr Gardiner, all 
Members were in agreement.  
RESOLVED:  that Danbury Parish Council remains in the ECC Pension Scheme. 
   
15.2 Planning Committee – Chairman to Report  
Members had been advised that 
15.2.1 The Community Infrastructure charging levy had been approved by Chelmsford 
City Council and comes into effect on the 1st June, 2014. 
RESOLVED: that the information be noted.   
15.2.2 Control of Street Trading Document throughout the City Council area had been 
considered and that no comments had been sent.  
RESOLVED: that the information be noted.   
 
15.3 Environment Committee – Chairman to Report  
At the meeting the Chairman gave a brief report from the meeting held on 12th May 
2014, advising Members that  a new bollard at Eves Corner would be trialled, that 
200+ fish had been removed from the pond at Eves Corner and relocated, but that the 
terrapin had not been caught and that the Environment Committee were concerned 



 

with the number of trees being cut down in the village and that a group was being set 
up to explore’ ‘Re-greening Danbury’ in terms of hedges and trees – to start with  
Cllr Howe is to explore possibilities. 
RESOLVED: that the information be noted.   
 
15.4 Facilities Committee – Chairman to Report 
The Committee had not met since last Parish Council meeting, but the Clerk advised 
Members that installation of new equipment and surfacing work was in progress at the 
playground, that paving works/new steps at Dawson Memorial Field/Sports Centre 
would start next week i.e. w/c 19th May 2014, that the Old Pavilion would be on the 
Facilities Committee agenda for 21st May 2014 and that Robin Dickens had completed 
20 years working for DPC. 
RESOLVED: that the information be noted.   
 
16 Communications Working Group 
Members had been advised that this Group had not met, but that there has been a 
successful school visit from Danbury Park School Council on 8th May, 2014 and that 
the Parish Cllrs had been invited to attend a future School Council meeting; and that 
there is another group coming from St Johns Church of England Primary School on 
the 19th June, 2014.  
RESOLVED: that the information be noted.   
 
17 Danbury Medical Centre  
Members had been supplied with a copy of the reply from the Medical Centre. 
Following discussion it was agreed that the Clerk would telephone the Medical Centre 
to discuss. 
RESOLVED:  that the Clerk contact the Medical Centre to discuss. 
 
18  Danbury Times  
Cllr Mrs Chapman advised Members that regarding the next issue delivery would be 
towards the end of July and that as there had been a good response to the request for 
assistance with deliveries that some Cllrs may therefore be able to reduce their rounds 
– those that wish to do so were requested to email Cllr Mrs Chapman. 
RESOLVED: that the information be noted.   
 
19  Councillors’ Surgeries 
Saturday 3rd May, Cllrs Max Telling Gary Gardiner 
Saturday 7th June Cllrs Berlyn and Harvey 
Saturday 5th July Two Cllrs required 
Saturday 2nd August Two Cllrs required 
Saturday 6th September Two Cllrs required 
 
20  Landisdale Trust 
Members were advised that an item from the Landisdale Trust would be on the 
Agenda for 30th July, 2013. 
RESOLVED: that the information be noted.   
 
21  The Old Pavilion formerly Royal British Legion Hut 
Members were advised that this would be on the next Facilities Committee report 
RESOLVED: that the information be noted.   
 



 

22  Matters for Report (for information only) 
Cllr Wood reported that the postcards are selling well. 
Cllr Gardiner reported that that The Bell Public House would like to sell the postcards 
and that Danbury Park School sent their thanks to the Cllrs for an excellent session 
 
23 Dates of Meetings: May 2014 – Dec 2014: 
25th June for End of Year Accounts, 30th July, 24th September, and 26th November. 
 
24 Exclusion of Press and Public 
In accordance with S1 of the Public Bodies (Admission to Meetings) Act 1960 to 
resolve that in view of the nature of the business to be discussed it is in the opinion of 
the Committee advisable that the Public and Press be excluded and they were 
instructed to withdraw. 
 
There were no Members of the Public present. 
 
25 Old School House – Essex County Council Lease 
Members had been supplied with documentation received from Essex County Council. 
Following discussion Cllr Allen proposed that Danbury Parish Council take on the 
proposed new lease, this was seconded by Cllr Telling, all Members were in 
agreement. 
RESOLVED:   that Danbury Parish Council take on the proposed new lease with ECC 
for The Old School House. 
 
 
 
 
There being no further business the meeting was closed at 9.50pm 
 
 
 
Signed: …………………………….   Cllr S Berlyn, Chairman 
 
 
Date: ……………… 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Danbury Parish Council                                    Appendix A 
 

Appendix to the Minutes of the Meeting held on Wednesday 14th May, 2014 
 

MEMBERSHIP OF COMMITTEES AND WORKING GROUPS 

FOR THE MUNICIPAL YEAR 2014–2015   

The Parish Council Chairman (Cllr S Berlyn) and Vice-Chairman (Cllr M Wood) are ex officio 
members of all Committees.   
 
Environment Committee 
Cllr A Allen 
Cllr Mrs A Chapman 
Cllr P Howe 
Cllr Mrs C Jacobs 
Cllr A Keeler  
Cllr J Thomson 
 
 
 

Facilities Committee 
Cllr A Allen 
Cllr G Gardiner 
Cllr D Harvey 
Cllr Mrs C Jacobs 
Cllr B Kennewell 
Cllr M Telling 
 

Planning Committee 
Cllr A Allen 
Cllr Mrs A Chapman 
Cllr G Gardiner 
Cllr P Howe  
Cllr A Keeler 
Cllr M Telling  
Cllr J Thomson 

Additional Members: 
Mr J Alexander 
Mr P Walton (Danbury Society) 
 

Resources Committee 
Ex officio: 
Chairman of Environment Committee 
Chairman of Facilities Committee 
Cllr B Kennewell 
Cllr G Gardiner 
 

Communications Working Group 
Ex-Officio:  
Editor of Danbury Times 
Cllr Mrs A Chapman 
Cllr A Allen 
Cllr Mrs C Jacobs 
Cllr B Kennewell 
Cllr M Wood 
 

Grants & Donations Working Group 
Cllr A Allen 
Cllr S Berlyn 
Cllr B Kennewell  
Cllr M Wood 
 

Leases Working Group 
Ex-Officio:  
Chairman or Vice-Chairman of Facilities 
Committee 
Cllr S Berlyn 
Cllr B Kennewell 
Cllr M Wood 
 

 

  

 

 
 
 
 



 

 
                                                 Danbury Parish Council                      Appendix B 

 

Appendix to the Minutes of the Meeting held on Wednesday 14th May, 2014 
 

APPOINTMENT OF REPRESENTATIVES ON OUTSIDE BODIES 

 FOR THE MUNICIPAL YEAR 2014-2015 

 

Assoc of Chelmsford District Parish 
Councils (ACDPC) 

Cllrs S Berlyn & plus the Clerk 

Contact Magazine & The Journal The Clerk 

Danbury Community Association Chairman or Vice-Chairman of Facilities 
(tba) 

Danbury First Responders Cllr S Berlyn 

Danbury Lakes Forum Cllrs A Allen, A Keeler and J Thomson 

Danbury Society A Councillor, as required 

Essex Association of Local Councils 
(EALC) 

ex officio the Chairman and the Clerk 

Danbury Ridge Reserves Committee, 
Essex Wildlife Trust 

Cllr J Thomson 

Emergency Planning Officer Cllr S. Berlyn and Cllr M Telling 

Health Representative Cllr D Harvey 

Landisdale Charity Mrs L Guest  

Neighbourhood Watch Mr D Whiteing 

Parish Footpaths Officer Cllr P Howe 

Police A Councillor, as required 

Neighbourhood Action Panel Mr D Whiteing 

Public Transport Cllr J Thomson 

Youth Representative Communications Group 

 

 
 
 
 
 
 
 


