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DANBURY PARISH COUNCIL 
A Quality Council 

 
FACILITIES COMMITTEE  
 
Minutes of the meeting held on Wednesday 16th July 2014 at 7.30pm in the 
Committee Room at The Old School House, Main Road, Danbury 

 
 

Present: Cllr A. Allen, Cllr Gardiner, Cllr Harvey (part), 
Cllr Mrs Jacobs (Chairman), Cllr B. Kennewell (Vice Chairman),  
Cllr M. Telling, Cllr M. Wood (ex officio) 

 
In Attendance:  Mrs M Saunders, Clerk 

 Mrs M Dyer, Assistant Clerk, Facilities 
        Mr & Mrs A Craig 
        Mrs S Daniels 
                  Mrs B Hallett 
    
 
17  Apologies for absence 
Apologies were received and accepted from Cllr Berlyn. 
   
18  Declarations of Interest 
All Members were reminded that they must disclose any pecuniary or non-pecuniary 
interests they know they may have in items of business on the meeting’s agenda and 
that they must do so at this point, or as soon as they become aware of the interest.  
They were reminded that they will need to repeat their declaration at the appropriate 
point in the meeting and leave the room if the interest is a pecuniary one.  They are 
also obliged to notify the Monitoring Officer of the interest within 28 days of the 
meeting if they have not previously notified the Monitoring Officer about it. 
Unforeseen interests must be declared similarly at the appropriate time. Members 
have dispensation to discuss and vote in respect of matters relating to the DCA. 
 
None were declared at this point. 
 
19  Public Question Time (Limited to 15 minutes)  
Mrs Daniels and Mr & Mrs Craig spoke about their concern regarding the Oak Tree  
(which carries a TPO) at Elm Green near Mr & Mrs Craig’s property in relation to: 

   debris from the tree 

   deformed acorns 

   the fact that it is lop-sided  

   that electric cables are running through the branches 

   that roots could be underneath their properties 

   height of tree and close proximity from the Craig’s property 

   acorns in gutters, leaf drop in autumn, sap on cars, restricted light to  
    property in summer, debris in driveway 

 
The history of this tree was discussed with the two families and everyone was 
reminded that in 2012 there was a site visit involving the Tree Officer from 
Chelmsford City Council, the Parish Council’s Tree Surveyor and the Assistant Clerk, 
after which the Tree Officer advised the Parish Council that ‘no works are necessary 
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 to the tree at the current time’.  The Craigs were given contact details for UK Power 
Networks to arrange a site visit re the status of the cables and the Oak Tree.  
Following discussion it was agreed that a site meeting would be arranged with CCC 
Tree Officer to review the current situation. 
RESOLVED that:  i) the Craigs would contact UK Powers Networks to request a site   
                                 visit re the overhead cable and the Oak Tree 

       ii) DPC would arrange a site visit with CCC Tree Officer, the   
           Craigs, Mrs Daniels and DPC Staff/Cllr as applicable 

 
Mrs Daniels and Mr & Mrs Craig then left the meeting. 
 
20  Minutes of the Facilities Committee held on 21st May 2014 
RESOLVED:  that the minutes of the Meeting held on 21st May 2014 be approved 
and duly signed as a correct record. 
  
21  Danbury Parish Council owned Premises  
Members had been supplied with a copy of the quarterly exterior inspection 
undertaken on 4th July 2014 and advised that the Groundsman continued to inspect 
the site.  
RESOLVED:  that the information was noted by Members 
 
21.1 Robins Nest 
Nothing to report 
 
21.2 Tennis Club  
21.2.1 Proposed Changes at Tennis Club 
Members had been advised that Danbury Tennis Club had applied for planning 
permission and that this would be considered at the Planning Committee Meeting 
scheduled for 21st July 2014;   site visit re surface material store had taken place on 
4th July 2014 with Mr John Harrison from Danbury Tennis Club and Members had 
been supplied with a photograph to show location.  At the meeting Cllr Mrs Jacobs 
and Cllr Kennewell, who had both attended the site meeting, reported to Members 
that they could not see a problem with the proposed site. 
RESOLVED:   that the information was noted by Members. 
 
21.2.2 Extension to Lease 
Members had been reminded that the paperwork to extend the lease to 2038 was in 
hand with Solicitor. 
RESOLVED:  that the information was noted by Members 
 
21.2.3 Tennis Development Wall 
Members had been reminded that the Development Wall had been installed and 
advised that a temporary curved fencing had now been installed and advised that 
permanent custom made curved fencing would be installed as part of changes to 
Danbury Tennis Club as per Minute No.21.2.1 above. 
RESOLVED:  that the information was noted by Members 
  
21.3 Bowling Club  
Members had been supplied with a proposal for new gazebo.  Members discussed 
their concerns with the proposed gazebo and agreed that a letter be sent to the 
Bowling Club outlining the following: 

 The Bowling Club is within a conservation area and consent would be 

required  
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 A sloping felt roof would need maintenance at least every 5 years 

 The fact that this is a permanent structure 

 Vandalism – the proposed structure would make access to the bowling 

green easier 

RESOLVED:  that the Bowling  Club be advised of the following concerns with the 

proposed gazebo:  The Bowling Club is within a conservation area and consent 

would be required;  a sloping felt roof would need maintenance at least every 5 

years; the fact that this is a permanent structure; vandalism – the proposed structure 

would make access to the bowling green easier. 

  
21.4. Cricket Club 
21.4.1 General 
Members had been advised that the Cricket season was on-going and had been 
supplied with an interim report together with copies of publicity material Danbury 
Cricket Club had produced, and advised that two other clubs had now played here 
this season.  At the meeting Members were further advised that the Cricket Club had 
also supplied to the Sports & Social Club custom made mugs advertising the Club’s 
membership drive. 
RESOLVED:  that the information was noted by Members 
 
21.4.2 Watering the Cricket Wicket 
Members had been supplied with a request from the Wicket Contractor for the water  
point to be moved next to the cricket square as at present the water pressure wasn’t  
sufficient to water the square enough in dry spells and that 75 metres of hose was  
required to reach the furthest point.   At the meeting the Members were advised that  
from initial research into the cost implications that this would be a very expensive 
operation and that it had been suggested that a bigger bore hose as used by  
landscape gardeners might improve the situation. 
RESOLVED: that a bigger bore hose be investigated re costs and weight and that  
the Cricket Club ‘A Boards’ (stored in the void) be used to highlight the presence of  
the hose when it is across the field. 

 
21.5. The Old Pavilion 
21.5.1 Trial  
Members had been reminded that, as agreed at the Parish Council meeting held on 
31st July 2013 (minute No.67 applies), the trial is to continue and had been supplied  
with a report detailing bookings and income received. 
RESOLVED:  that the information was noted by Members 
  
21.5.2 Entrance 
Members had been advised that the faulty shutter had been replaced and that the  
cost had been covered by the contractor. 
RESOLVED:  that the information was noted by Members 
 
21.5.3 Kitchen Ceiling/Flat Roof/Maintenance/future works 
Members had been reminded that as agreed at Facilities Meeting of 12th March 2014  
the future of this building would be considered at the full Parish Council meeting in  
July 2014.  Members were advised that the order for works to roof and ceiling had  
been placed (works to commence end of August 2014) and that a CIF Emergency  
Fund Grant of £800 had been received towards roof costs; lighting and extractor  
fan costs were being reviewed and Members had been supplied with quotes for 
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timber posts and repairs to eaves. Members discussed at length the quotes received  
from the four contractors as there were variations in how each contractor had  
proposed/quoted to tackle the works required to the timber posts and eaves.   
Cllr Allen proposed that Complete Construction be appointed to carry out the works  
to the timber posts and eaves at a cost of £3,220, as the Cllrs preferred the building  
methodology of Complete Construction to secure the roof and recommendation of  
works to the timber posts utilising bricks; the proposal was seconded by  
Cllr Gardiner; 4 Members supported the proposal, 2 Members abstained.  Following  
discussion of costs received for new lighting plus an extractor fan and cost for just  
new lighting,   due to the usage of this building, Members decided that an extractor 
 fan was not required.  Cllr Wood then proposed that new lighting be installed by  
Complete Construction at a cost of £325 at the same time as the roof and ceiling  
works. This was seconded by Cllr Gardiner.  All Members agreed. 
RESOLVED that: i) Complete Construction be appointed to carry out the works  
                                    to the timber posts and eaves at a cost of £3,220 

ii) new lighting be installed by Complete Construction at a cost  
    of £325 at the same time as the roof and ceiling works. 

 
21.5.4 Exterior Notice Board 
Members were advised that the size of the notice board DCA would like to install is  
98cm x 116cms (metal frame); all costs would be covered by DCA.  Members  
requested that the measurements be checked on the proposed location and brought  
back to the September meeting when a decision would be made.  
RESOLVED:  that measurements of the proposed notice board be checked on site;   
decision re installation deferred to September meeting. 
 
21.5.5 Five Year Electrical Wiring Certificate 
Members had been supplied with a copy of the report and costs for the C2 and C3  
works required and were advised that the order had been placed with SEC at a total  
cost of £840.69 ex VAT. 
RESOLVED:  that the information was noted by Members. 
 
21.6 Sports Centre 
21.6.1 Surveys 
It was agreed that a final update would be prepared for the September meeting. 
RESOLVED:  that a final update would be prepared for the September meeting. 
 
21.6.2 Snooker Hall – External Works 
Members had been supplied with 3 quotes detailing product and numbers of coats.  
At the meeting product data was available for Members to view. Following 
consideration of the various products recommended and the quotes, Cllr Telling 
proposed that RJH Painting – Decorating and Property Improvements be appointed 
to carry out the works at a cost of £950 ex VAT.  Cllr Allen seconded the proposal.  
All Members were in agreement.  Due to the southerly location it was noted that this 
building would be always be subject to weather erosion and would therefore require 
more frequent maintenance works, Members requested that research be carried out 
now for possible installation in the future of a longer lasting exterior finish for this 
building, e.g. cladding, including planning consent/conservation approval and cost 
implications. 
RESOLVED that  i) that RJH be appointed to carry out external works to the        
                                   Snooker Hall at a cost of £950 ex VAT 
            ii) that research be carried out re alternative finish for this  
                                   building 
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21.6.3 Fire Escape Staircase for Snooker Hall 
Members had been supplied with quotes for concrete or metal staircase to replace 
current wooden staircase.  Having considered the options Cllr Telling proposed that 
the concrete version should be installed and that Complete Construction be 
appointed to carry out the works at a cost of £1,250 ex VAT.  Cllr Kennewell 
seconded the proposal, all Members were in agreement. 
RESOLVED:  that Complete Construction be appointed to install a replacement 
concrete staircase at a cost of £1,250 ex VAT. 
 
21.6.4 Sports Hall Roof  
Members had been reminded that no action had been agreed, but that it was being 
monitored 
RESOLVED:  that the information was noted by Members 
 
21.6.5 Emergency Lighting 
Members had been advised that the works and labelling had been completed and 
recorded. 
RESOLVED:  that the information was noted by Members 
 
21.6.6 Sports Hall Lighting 
Members had been supplied with costs for lighting override system.  Cllr Gardiner 
proposed that SEC be appointed to install this system at a cost of £483.34 ex VAT. 
RESOLVED:  that SEC be appointed to install this system at a cost of £483.34 ex 
VAT. 
 
21.6.7 DCA/DPC Liaison Meeting 
Members had been supplied with notes from the last meeting that had taken place 
on 26th June 2014. 
RESOLVED:  that the information was noted by Members 
 
21.6.8 Exterior Lights 
Members were advised that these have now been failing on a regular basis and each 
time one fails it is a costly exercise and it is therefore recommended that they are 
replaced by a mix of standard and emergency gear trays as appropriate; Members 
were supplied with costs.  Members requested details of ‘emergency gear trays’.   
Cllr Gardiner proposed that SEC be appointed to carry out these works at cost of 
£1,148.88 ex VAT, this was seconded by Cllr Telling; all Members agreed.  Members 
requested that as the Contractor would now be coming to site for three jobs that a 
reduction in costs be negotiated as the Contractor would have reduced transport 
costs if all three jobs were undertaken on the same day. 
RESOLVED that:   i) details of ‘emergency gear trays’ be requested from SEC 
            ii) SEC be appointed to install  
           iii) as SEC would now be coming to site for three jobs that a  
                                   reduction in costs be negotiated as the Contractor would have          
                                   reduced transport costs if all three jobs were undertaken on  
                                   the same day. 
  
21.7 Dawson Memorial Fields. 
21.7.1 Access to and around Sports Centre including Steps 
Members had been advised that the works had been completed and that £5,670.33 
Section 106 monies would be received towards this project. 
RESOLVED:  that the information was noted by Members 
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21.7.2 Pre School 50th Anniversary 14th June 2015 
Nothing to report  
 
21.7.3 Football Pitches 
Member had been advised that the order to fertilise the pitches had been placed with 
CCC and that work would be carried out when conditions were favourable. 
RESOLVED:  that the information was noted by Members 
 
21.7.4 Boot Camp 
Members had been supplied with a response from the Sports Centre regarding the 
charge for the Boot Camp on Dawson Memorial Field (Minute No 8.6.5 21st May 
2014 applies) which they were unable to sustain. 
RESOLVED:  that the information was noted by Members 
 
21.7.5 Footway from Mayes Lane Car Park to Bowling & Tennis Clubs 
Members had been supplied with a quote for relaying just the area of footway from 
Robin’s Nest to the steps. At the meeting Members were shown photographs taken 
by the Chairman of Facilities and the Clerk offered an opinion on the reason for this 
area of the path failing.  Due to the high cost involved in relaying the footway it was 
agreed that the Contractor who originally laid the footway be requested to visit the 
site to give a professional opinion as to the possible cause. 
RESOLVED:  that the Contractor who originally laid the footway be requested to visit 
the site to give a professional opinion as to the possible cause. 
 
21.8 Parish Council Land 
21.8.1 Eves Corner 
Members had been supplied with a photograph showing a small sample of the type 
of fish relocated from the pond in March by the Environment Agency’s Fisheries 
Officer for Essex. Members were advised that a meeting with the TCV re inspection 
of pond to discuss future works required/timing etc. had been arranged for 
Wednesday 27th August 2014. 
RESOLVED:  that the information be noted by Members. 
 
21.8.2 Runsell Green 
Members were advised that a meeting with the TCV re inspection of pond to discuss 
future works required/timing etc. had been arranged for Wednesday 27th August 
2014. Regarding the wild flower meadow suggested by TCV Members had been 
advised that all three local primary schools had indicated that they would like to be 
involved and Members had been supplied with notes and TCV cost.  At the meeting 
Members were advised that the cost of plants (plugs) would be in the region of £300, 
allowing each school to plant approx. 150 plants.  Cllr Gardiner proposed that this 
project proceed at a cost of c£500.  Cllr Wood seconded the proposal and all 
Members agreed. 
RESOLVED:  that this project proceed at a cost of c£500.   
 
21.9 Play Areas 
21.9.1 Zoning/new equipment/new surfacing 
Members were advised that the opening event had proceeded as scheduled on 
Thursday 10th July 2014 and that Cllr John Jowers from ECC had officiated.   
RESOLVED:  that the information be noted by Members. 
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21.9.2 Annual Play Equipment Inspection 
Members had been advised that the 2014 inspection had been carried out on 21st 
May 2014 at same time as the post installation inspection had been undertaken 
following completion of zoning/new equipment/new surfacing works; a copy of report 
had been emailed to all Members and it had been pointed out to Members that all 
findings had been either low or very low risk and were all being addressed as 
appropriate.  At the meeting the Clerk confirmed that 6 of the 11 findings (including 
removal of the bin base) had already been actioned. 
RESOLVED:  that the information be noted by Members. 
 
21.9.3 Bin 
Members were advised that the new bin had been installed as part of zoning/new 
equipment works etc.  
RESOLVED:  that the information be noted by Members. 
 
21.9.4 Play in the Park 
Members had been reminded that Summer sessions had been booked for 
Wednesdays 6th and 20th August both 10am to 12noon and that additionally at the 
20th August session there would also be Kids Kingdom Inflatables on site. 
RESOLVED:  that the information be noted by Members. 
 
21.9.5 Essex Playing Fields ‘Best kept Playing Fields Competition 2014’ 
Members had been reminded that the DPC entry had been submitted.   
RESOLVED:  that the information be noted by Members. 
 
22  Trees   
22.1  Tree Survey 
Members had been advised that the order for the remaining works had been placed 
with Ben Oates as SES were still going through  the process involved to be included 
on the CCC list of contractors.  Members were advised that works were in hand.  
Regarding the Horse Chestnut at Elm Green Members were reminded that this is to 
be felled and must be replaced, and advised that a  replacement tree would cost 
between £110 and £250, plus tree stakes, ties, planting medium and labour at £140, 
total therefore between £250 and £390.  It was agreed that the cheapest option 
should be purchased and planted during November/December for optimum chance 
of survival and that CCC be advised accordingly. 
RESOLVED that: i) the information be noted by Members 
                                ii) an order be placed with Ben Oates for the purchase and  
                                    installation of a replacement tree at Elm Green during  
                                   November/December at a total cost of £250 ex VAT.   
            iii) CCC Tree Officer be duly advised of the timings as above 

 
23   Danbury Times 
Members were advised that the Summer edition had been delivered to DPC on 15th 
July 2014 and that an article that would be considered for a future edition is ‘The 
Commoner’ – relating to the last surviving resident eligible to use this title. 
RESOLVED:  that the information be noted by Members. 
 
24 ECC Winter Salt Bag Scheme 
Members were advised that this is to proceed for winter 2014/15 and that the order 
had now been placed for one tonne of salt. 
RESOLVED:  that the information be noted by Members. 
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25 Legionella Checks 
Members had been advised that the Groundsman was now undertaking the regular  
checks at DPC owned buildings. 
RESOLVED:  that the information be noted by Members. 
 
26 Christmas Tree   
Regarding the installation of a ‘permanent living’ Christmas Tree at Eves Corner,  
Members had been supplied with the results of initial research undertaken and costs  
to consider and discuss at the meeting. It had been pointed out to Members that  
purchasing a mature tree would not be a low cost exercise and that a recommended   
minimum 5 year programme providing dedicated ‘care’ would have to be put into  
place, and maintained, to ensure the tree’s survival in its new location.  Also that the  
location of where the usual temporary tree is sited would need to be reviewed for a  
proposed permanent tree.  Members discussed the information that had been  
supplied and the current arrangements for the Christmas Tree including work and  
costs involved.  Cllr Allen then proposed that the purchase a permanent tree be  
deferred to the next meeting and that costs be obtained for the option of suggested  
by one supplier, whereby the supplier ‘cares’ year round for a DPC Christmas Tree  
(or hire a tree if this option is available) in a large container at their premises, 
delivering to site for the festive period and removing it after Twelfth Night; this was  
seconded by Cllr Telling, all Members were in agreement. 
RESOLVED:  that costs be obtained for the option of suggested by one supplier,  
whereby the supplier ‘cares’ year round for a DPC Christmas Tree (or hire a tree if  
this option is available) in a large container at their premises, delivering to site for the  
festive period and removing it after Twelfth Night; this was seconded by Cllr Telling,  
all Members were in agreement. 
  
27 Copt Hill 
Members were advised that the second bin authorised by Facilities Committee for 
installation beside the bench had been ordered.  
RESOLVED:  that the information be noted by Members. 
  
28 Matters to Report 
Cllr Wood advised Members that the pot hole at the Medical Centre exit had now 
been rectified. 
RESOLVED:  that the information be noted by Members. 
  
29  Dates of Meetings in 2014 
Wednesday 10th September;  
Tuesday 4th November (Budget);  
Wednesdays 12th November and 10th December. 
   
  
There being no further business the meeting was closed at 9.50pm 
 
 
Cllr Mrs Jacobs 
Chairman 
 
 
 
Signed ………………………………………    Date …………………………. 


