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DANBURY PARISH COUNCIL 
A Quality Council 
 
Minutes of the Meeting held on 29th January 2014 at 7.45pm at  
The Old School House, Main Road, Danbury 
 
Present: Cllrs S Berlyn (Chairman) 

M Wood (Vice Chairman) 
A Allen 
Mrs A Chapman 
D Harvey 
P Howe 
 

Mrs C Jacobs 
A Keeler  
B Kennewell 
J Thomson 
M Telling 

 
In attendance: 

 
Mrs M Saunders, Clerk 
Mrs H Mayes, Assistant Clerk 
City Cllr Bob Shepherd 

 
109  Apologies for absence 
There were no apologies for absence.  Cllr Scott had resigned from the Council due to 
other commitments.   
 
110  Declarations of Interest 
All Members were reminded that they must disclose any pecuniary or non-pecuniary 
interests they knew they might have in items of business on the meeting’s agenda and 
that they must do so at this point, or as soon as they become aware of the interest.  
They were reminded that they would need to repeat their declaration at the 
appropriate point in the meeting and leave the room if the interest was a pecuniary 
one.  They were also obliged to notify the Monitoring Officer of the interest within 28 
days of the meeting if they had not previously notified the Monitoring Officer about it.  
Unforeseen interests must be declared similarly at the appropriate time.  Members 
had dispensation to discuss and vote in respect of matters relating to the DCA and 
Precept.   
 
None were declared.   
 
111   Public Question Time (Limited to 15 Minutes) 
City Councillor Shepherd had attended the meeting regarding the Big Garden Festival 
item (minute 119.3).  The Council agreed for this item to be brought forward on the 
agenda.  Recommendations from the recent Environment Committee were considered 
and the Clerk advised that a petition had been received that day from a group of 
residents in opposition to the event.  The Environment Committee recommended that 
Cllr Mrs Chapman, as Chairman of the Environment Committee, be appointed to 
speak at the hearing.  The Committee also recommended that a small group of 
Councillors and the Clerk meet to determine the exact wording of the review form.  Cllr 
Mrs Chapman, Cllr Allen and Cllr Telling wished to be part of this group and the Clerk 
and Assistant Clerk would also be present.  Once the wording was agreed it would not 
be taken back to a further Parish Council meeting prior to submission.   
 
City Cllr Shepherd then spoke to confirm that although he is a member of the licencing 
committee, he would not be allowed to speak on this occasion as the event was held 
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within his local area.  Cllr Shepherd would be willing to look at the review form prior to 
submission and give advice.  He would also be prepared to sit in on the hearing once 
arranged.  Members thanked Cllr Shepherd for his assistance and agreed to submit 
the form and associated documents to him before sending to the City Council.   
RESOLVED:  that  
a)  Cllr Mrs Chapman is appointed to speak on behalf of the Parish Council at the 
hearing 
b)  a group consisting of Cllrs Mrs Chapman, Allen, Telling, the Clerk and Assistant 
Clerk would meet to finalise the review form and submit to the required authorities 
once Cllr Shepherd had given any comments.   
 
County Cllr Shepherd left the meeting.  
 
112  Approval of Minutes 
RESOLVED:  that the minutes of the meeting held on 26th November 2013 be 
approved and signed as a correct record. 
 
113 Vacancy for Parish Councillor 
Cllr Scott had resigned from the Council and his resignation was accepted by the 
Council.  There were now four vacancies for Parish Councillors.  A resident who had 
previously been a Councillor had indicated that he would like to return and he may 
attend some meetings prior to Parish Council in March.   
RESOLVED:  that  
a)  the Parish Council accept Cllr Scotts resignation 
b)  the information be noted.   
 
114  Reports from Village Organisations 
There were none to report.   
RESOLVED:  that the information be noted.   
 
115  Bumblee Childrens Centre Consultation 
The response from Cllr Dick Madden was circulated.  Members discussed some of the 
points raised in the response.  It was agreed that no further action could be taken until 
April 2014 when the centre hours were due to change.   
RESOLVED:  that the information be noted.   
 
116 Community Right to Bid 
The Clerk had registered the Old School House with Chelmsford City Council who had 
8 weeks to advise their decision (by the 11th February 2014).  In order to register the 
library, the Parish Council would require plans of the building which were proving 
difficult to obtain.  A brief discussion was held regarding how a market price would be 
calculated should a registered building be put up for sale.  The six months allowed 
would give the Parish Council time to arrange funding if this was agreed.  Cllr Berlyn 
noted that Danbury was the first to request registration of a Community Asset in the 
Chelmsford District.   
RESOLVED:  that the information be noted.   
 
117  Communications Working Group 
117.1  A report from the Communications Meeting held on 15th January 2014 was 
circulated.  Cllr Wood updated the meeting.   
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Postcards:  Several businesses had placed orders for postcards.  Adverts had been 
placed around the village to generate interest in the competition.   
Danbury Times:  Cllr Wood had spoken with the Medical Centre to see if they would 
agree to a photograph of a Medical Centre representative, cutting the first sod on the 
site, being put in the Danbury Times.  The Medical Centre would be agreeable to this.  
Members agreed that this should only be done once the development is started and 
the photograph placed in the next available Danbury Times at that time.   
APM:  The timetable for the APM was circulated.  The group felt that wine would be 
inappropriate for the APM and would be difficult to manage.  The table layout would be 
assessed on the night.  The Chairmen of each Committee had agreed to join the 
Council’s Chairman during public questions so that they could answer questions 
pertaining to particular committees.  The Choir had been booked and would meet in 
the Old Pavilion beforehand.  The Chairman suggested that an invitation was 
extended to the Choir and their families to stay and attend the meeting.  The group 
was hoping to arrange fifty goody bags.  The Clerk had obtained 100 pens from 
Barclays but a few more items were needed.  Cllr Mrs Chapman suggested putting 
some of the winning postcards in the bags.  She had also researched the costs of a 
small notebook with a logo which was £172 for 50 or greetings cards which would be 
£85 for 100.  The Bowls Club had given away notebooks in the past with a cover that 
could have a logo or photo slid in.  This may be a cheaper option.  The hairdressers 
and coffee shop were also to be approached to see if they could offer vouchers.   
School Visits:  Three dates had been fixed for visits in April, May and June 
Carols:  These were a success and people enjoyed the refreshments, particularly the 
mulled wine.  Members of the public had commented that there was not enough 
singing.  Overall the comments were good but there were some aspects which could 
be improved next year.  The Salvation Army had been contacted but with no 
response.  A suggestion was made that schools could be approached as some have 
bands.  Other options could be considered although payment may need to be made.   
WW1 Commemoration:  Members may visit the records office to research names on 
the war memorial for a piece in the Danbury Times.   
117.2  The Parish Council noted the report from the Communications Group and 
agreed that all the recommendations were implemented.   
RESOLVED:  that the recommendations from the Communications Group were 
implemented.   
 
118  Precept Request 2014 – 2015  
The Precept had now been sent as the grant from the City Council and had not 
changed from the amount of £7116.  The Precept was therefore set at £186,450 which 
was the same as last year.  The effect on households within the parish would be an 
increase on Band D properties from £77.94 to £79.65 (an increase of £1.71).  Cllr 
Berlyn had attended a recent EALC meeting where capping of the precept was 
discussed.  Capping was being considered for town councils so that where their 
precept was more than the district councils they would be capped at district level.  At 
the present time parish councils were not likely to be capped for the next financial 
year.  Discussions were held around the new structure and the difficulty in determining 
the calculation each year.   
RESOLVED:  that the information was noted (refer to minute 98 Parish Council 26th 
November 2013) precept be set at £186 450 for 2014 - 2015.  (Note from Clerk:  If any 
changes are made an extraordinary Parish Council meeting would be held)   
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119  Reports from Committees 
119.1  Resources Committee 
Members were advised that: 

 Standing Orders:  The Clerk and Chairman had read through the new 
Standing Orders from NALC.  The new document was numbered differently to 
the original which had made it difficult to check the two against each other.  
Two adjustments had been made to the Standing Orders.  The limit for a formal 
tender has been raised to £60,000 from £40,000 and the time limit on Council 
meetings would be 2 hours maximum.  New Standing Orders would be issued 
to all members.   

Cllr Kennewell proposed that the new Standing Orders, as amended, were adopted.  
This was seconded by Cllr Wood and agreed unanimously.   
RESOLVED:  that the new amended Standing Orders issued by NALC were adopted 
by Danbury Parish Council.   

 Facebook:  Cllr Kennewell reported that the Clerk had completed a social 
media course.  As a result of this, the Resources Committee invited Lodge 
Information Services and Sue Lees to attend a meeting to discuss the 
possibility of the Parish Council starting a Facebook page.  The page could be 
open or just one way and it was felt that a one way page (no public comments) 
would be a better way forward.  Items could be automatically forwarded from 
the website to Facebook.  Some of the local parish councils have started their 
own Facebook pages and although it was easy to manage, it had been difficult 
to attract people to ‘like’ the page.  Some Members felt that there would be no 
advantage to using Facebook as it was unnecessary, a security issue and 
becoming outdated.  Other Members were current users of Facebook and could 
see the advantages of it.  They felt that is was useful as information is all in one 
place and updates could be directly sent to people without them needing to look 
at the website for updates.  It was also felt that it was important for the Parish 
Council to keep up with new communication methods and Facebook was a 
widely used social media site.   

Cllr Kennewell proposed that a one way Facebook page was set up for a trial period of 
one year.  This was seconded by Cllr Mrs Jacobs.  Six Members were in favour, three 
were against and there were two abstentions.  Therefore the motion was carried.   
RESOLVED:  that a one way Facebook page be set up for a trial period of one year. 
 
119.2  Planning Committee  
Members were advised that:   

 A further application for Danbury Palace had gone before Chelmsford City 
Planning Committee and it was confirmed that it had been approved.  If the 
development goes ahead the Parish Council would receive approximately 
£20,000 in Section 106 money.   

 Derek Stebbing, Planning Policy Manager would be coming to speak on 24th 
February 2014 regarding Neighbourhood Plans.   

 There was no update on the new Medical Centre.  

 An appeal had been lodged for the Solar Farm at Jackletts Farm.   
RESOLVED:  that the information be noted.   
 
119.3  Environment Committee 
Members were advised that:   

 Essex County Council had published a Section 26 Notice to adopt and create a 
footpath from St Clere’s Allotments to Footpath 16.  The Parish Council had 
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now received confirmation that the footpath had been adopted and a sign would 
be put up.   

RESOLVED:  that the information be noted.   
 
119.4  Facilities Committee 
Members were advised that:   

 The Play Area order had been placed and work would commence on 22nd April 
2014. 

 The works to the Old Pavilion (changing the entrance door and the new path) 
has been completed. The roller shutter had been damaged during the work and 
Maldon Building Services had been asked to look at it again and would be 
sending a specialist out.  The cost of a new shutter was to be investigated.  
Reparation would be asked to tidy the area to the right hand side and a bench 
could possibly be put there.   

 A leak had occurred in the Old Pavilion roof which had been repaired by 
Maldon Building Services.   

 A quote for extra markings in the car park and installation of a concrete post for 
safety reasons had been circulated.  The quote also covered reinstatement of 
slow signs and a Look Right sign.  The Groundsman had had issues in the 
bottom car park and required additional hatching and no parking signs.  Cllr Mrs 
Jacobs proposed the quote for the bollard and all hatching was accepted for 
reasons of health and safety.  This was seconded by Cllr Allen and agreed 
unanimously.   

RESOLVED:  that the quote for £1334.94 (including additional lines in Mayes Lane car 
park) for all the markings and the concrete post was accepted for health and safety 
reasons.  Money was to be taken from the Old Pavilion budget.   

 Play in the Park had again been booked for the Easter and Summer Holidays. 

 The Legionella Risk Assessment had been completed for the site. 

 The Clerk had contacted the National Trust and they were willing to have a 
permanent tree at Eves Corner but the Parish Council would have to look after 
it.  They were also willing to advise on the species to use.  Cllr Howe had 
concerns regarding the potential height of a tree of this type.  Once the species 
had been recommended, this item would be referred to the Facilities Committee 
for a decision.   

 Danbury Sports and Social Centre had had new central heating put in the 
Dawson Suite and the Emergency Lighting had been completed. 

 Tree Survey – The Facilities Committee had reviewed a summary of 
recommended works and quote and had requested comparative quotes for two 
jobs to be considered at the Parish Council meeting.  The survey 
recommendation and initial quote were circulated along with quotes from two 
other companies.  Cllr Mrs Jacobs proposed that the company with the lowest 
quote (Ben Oates Tree & Garden) be requested to carry out work on the two 
trees quoted for.  A decision would be made on the other tree work at the next 
Facilities meeting.  It was also suggested Facilities should discuss the Tree 
Survey in more detail at their next meeting.   

RESOLVED:  that Ben Oates Tree and Garden be appointed to carry out the work on 
the two trees quoted for and that the additional tree work be decided at the next 
Facilities meeting.  The money would be taken from the Grounds Maintenance 
Facilities budget.   

 The Development Wall had been installed at the Tennis Club. 
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 Access to and around the Sports Centre:  A specification for paths and steps 
was out for quotes.   

 There was damage to one of new benches and a repair was in hand.   

 The Bowls Club fencing was due to be done after blowing down in the recent 
storm.  

 Cricket Club – Cllr Wood had emphasised to the Club they needed to recruit 
more members as financial cutbacks could result in the future of cricket on 
Dawson Field being reviewed.  The Cricket Club was happy with wicket.  The 
Assistant Clerk, Facilities, had been trying to publicise the cricket locally and 
the Club was intending to publicise its practise sessions.   

 DCA – The roof in the gym was now leaking as well as the area around the 
Cupola.  There were also two areas where the roof is leaking in the Sports Hall.  
CCC had been contacted regarding a survey of the roof.  They could provide a 
surveyor for £120 for three hours.  A roofer and cherry picker would also be 
required for one day which would give a total cost of £685.98.  There was 
concern that they would only be able to see one side of the roof as the cherry 
picker would sink in the soft ground on the other side.   If a major issue was 
occurring on the other side, further costs may be incurred.  The Clerk was 
requested to check with the insurance company to see if a claim could be made 
as the likely cause was storm damage.  Cllr Berlyn proposed that the prices 
quoted by CCC were accepted.  This was seconded by Cllr Telling and agreed 
unanimously.   

RESOLVED:  that the prices quoted by CCC were accepted in order to investigate the 
leaks in the roof of the DCA.  The sum of £120 plus £685.98 was to be taken from the 
DCA budget.   
 
120 The Tennis Club 
The solicitor was currently completing the documents which should be ready shortly. 
RESOLVED:  that the information be noted.   
 
121  Postcard Competition/Danbury Times 
Cllr Mrs Chapman confirmed that the next Danbury Times meeting would be held on 
Wednesday 5th February to begin planning the Spring Edition.  The postcard 
competition had already been discussed under minute 117.   
RESOLVED:  that the information be noted.   
 
122  Emergency Planning Officer 
Cllr Berlyn would stand in at the present time as Emergency Planning Officer for the 
Parish Council.  A second representative was required but no volunteers were 
forthcoming.   
RESOLVED:  that the information be noted.   
 
123  Councillors’ Surgeries 
The current rota was circulated.   Cllr Berlyn and Cllr Harvey were due to complete the 
Farmers Market on 1st February 2014.   
RESOLVED:  that the information be noted.   
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124  Number of Parish Councillors 
The Clerk had attached an article from a recent Clerks magazine regarding alterations 
to the number of councillors.  The rules for this had now changed and it could not be 
considered until the next boundary review was carried out by CCC.  It was not known 
when this would take place.   
RESOLVED:  that the information be noted.   
 
125  Timing of Meetings 
Members discussed starting all meetings at 7.30p.m.  The Clerk had researched 
surrounding Parish Councils and many of these started meetings between 7pm and 
7.45pm.  Some Members were happy to start earlier and there was discussion 
regarding whether an earlier time would encourage new councillors and members of 
the public to attend or if it would be off-putting.  Other Members felt that an earlier start 
would enable a wind down time after meetings and that many companies allowed 
employees additional time off to carry out their duties as a councillor.  It was also 
commented that changing the start time would be detrimental to some Members 
domestic circumstances and it would be difficult for them to attend meetings that 
would start at 7.30pm.  The same provision would be made for latecomers to the 
meetings as was currently made and the Chair may update anyone who was late out 
of courtesy.   The Clerk was asked her view and confirmed that meetings had been 
held in the past at 7.30pm.  The Chairman confirmed that the majority decision of the 
Council would determine if the time would be changed.  Cllr Allen felt that this was 
undemocratic and that the Council was acting as a dictatorship.  He stated that he was 
being denied the right to attend meetings to make his views known and requested that 
his comments were noted in the minutes.   
 
Cllr Mrs Jacobs proposed that all future meetings were started at 7.30pm for one year 
as a trial from 1st April 2014 (with the exception of the APM as this has already been 
arranged).  This was seconded by Cllr Wood.  Cllr Allen proposed that this be 
amended to 6 months.  This was accepted by Cllr Mrs Jacobs as the proposer but not 
by Cllr Wood as the seconder.  Cllr Howe seconded the amended proposal and a 
recorded vote was requested.   
In favour:  Cllrs Berlyn, Mrs Chapman, Howe, Mrs Jacobs, Keeler, Kennewell, Telling, 
Thomson and Wood.   
Against:  Cllr Allen.   
Abstentions:  Cllr Harvey.   
RESOLVED:  that all future meetings were started at 7.30pm for 6 months as a trial 
from 1st April 2014 (with the exception of the APM).  This would allow time for the 
residents of the village to be notified.    
 
The Chairman requested that the Standing Orders be suspended as the two hour time 
limit had been reached.  This was agreed by all.   
 
126 Grant Aid for Church Green and Churchyard (Attachment) 
A letter of thanks had been received for the grant for next year and information was 
circulated from the Church regarding the area in the front of the church used for 
parking.   
RESOLVED:  that the information be noted.   
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127  Matters for Report (for information only) 
A notification of thanks had been received for the grant for the Armstrong Gibbs book 
and the Parish Council would receive an acknowledgement. 
 
There was a London Southend Airport Information Session being held on 4th February 
2014.  Cllrs Berlyn, Keeler and the Clerk would be attending.   
 
128  The Samuel Johnson Dictionary 
The Clerk had taken the Dictionary to be valued.  It was thought to be in the region of 
£500 although an on-line investigation had found one in a similar condition for £1000.  
Therefore the Dictionary had been insured for this amount.  The Little Baddow History 
Centre would display the Dictionary if the Parish Council so wished.  Members felt that 
it would be good for people to have the opportunity to view the dictionary as long as it 
was noted that it was on loan from the Parish Council.  The implications on the 
insurance would need to be checked.  It was also suggested that the book be brought 
to the APM for local people to view.  It was agreed unanimously that that the dictionary 
should be loaned to the Little Baddow History Centre.    
RESOLVED:  that the dictionary should be loaned to the Little Baddow History Centre. 
 
129 Dates of Meetings in 2014 
26th March, 14th May Annual Parish Council, 30th July, 24th September and 26th 
November.   
ANNUAL PARISH MEETING - 7th April 2014 at the Sports and Social Centre.   
 
 
Business having been concluded, the Chairman closed the meeting at 9.56 pm.   
 
 
 
 
 
Signed: …………………………….   Cllr S Berlyn, Chairman 
 
 
Date: ……………… 
 
 


