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DANBURY PARISH COUNCIL 
A Quality Council 

 
FACILITIES COMMITTEE  
 
Minutes of the meeting held on Wednesday 12th March 2014 at 8pm in the 
Committee Room at The Old School House, Main Road, Danbury 

 
 

Present: Cllr A. Allen, Cllr S. Berlyn (ex officio), Cllr Mrs Chapman,  
Cllr Mrs Jacobs (Chairman), Cllr B. Kennewell (Vice Chairman),  
Cllr M. Telling, Cllr M. Wood (ex officio) 

 
In Attendance: Mrs M Saunders, Clerk 

Mrs M Dyer, Assistant Clerk, Facilities 
       Mrs Kirsty Finkle, Danbury Pre School Committee 
       Mr Dave Finkle 
   
85  Apologies for absence  
Apologies were received and accepted from Cllr Harvey. 
 
86  Declarations of Interest 
All Members were reminded that they must disclose any pecuniary or non-pecuniary 
interests they know they may have in items of business on the meeting’s agenda and 
that they must do so at this point, or as soon as they become aware of the interest.  
They were reminded that they will need to repeat their declaration at the appropriate 
point in the meeting and leave the room if the interest is a pecuniary one.  They are 
also obliged to notify the Monitoring Officer of the interest within 28 days of the 
meeting if they have not previously notified the Monitoring Officer about it. 
Unforeseen interests must be declared similarly at the appropriate time. Members 
have dispensation to discuss and vote in respect of matters relating to the DCA. 
 
Cllr Allen declared an interest in the agenda item relating to to Pre School’s 50th 
Anniversary as his wife works at the Pre School. 
 
87  Public Question Time (Limited to 15 minutes)  
Mrs Finkle from the Pre School Committee attended the meeting to outline to  
Members the type of celebrations Pre School are considering to mark the 50th  
Anniversary of Danbury Pre School in 2015 and to ask permission to hold the  
proposed event on Dawson Memorial Field.  Mrs Finkle advised that it would be a  
free event and that the committee wanted the event to take the format of a traditional  
Village Fayre, involving other village organisations including the Sports Centre, WI,  
Scouts and Guidesetc. plus the Village Hall, who with local businesses had been  
approached and had all advised their initial support and interest in such an event.   
Mrs Finkle expanded by saying that crafts, rides (small carousel), bouncy castle and  
races were being considered, plus a history of the village display in the Village Hall. 
Members had been given a copy of emails between the Pre School Events  
Committee and the Parish Office outlining other elements/ideas and covering  
insurance, risk assessment, supervision of the site and clearing up. 
 
Members were invited to ask questions; one concern raised related to noise:   
Members being concerned that noise travels and may disturb residents not attending  
the event.  Mrs Finkle responded that Pre School does not wish to disturb residents  



F 44 
 

by excessive noise or music.  Mr Finkle advised that his current position involves the  
organisation and running of large scale public events and as an ex Environmental  
Health Officer that his role in the Pre School event would be to ensure that  
guidelines were adhered to. 
 
The Clerk advised that in the past the Parish Council has imposed a bond of  
£500 to be lodged in case of damage to the field. The Clerk also suggested to Pre  
School that they consider taking out inclement weather insurance to cover expenses  
for hire of say rides if these have to be cancelled. 
 
With Members’ approval the agenda item relating to Dawson Memorial Field Pre  
School Event was brought forward. 
 
Cllr Berlyn proposed that Pre School be permitted to hold their 50th Anniversary  
Event, being mindful of noise control, on Dawson Memorial Field on 14th June 2015  
free of charge, but that a bond of £500 would be levied to cover any damage to the  
field.  Cllr Telling seconded the proposal.  Cllr Allen did not participate in the vote.   
All other Members supported the proposal. 
RESOLVED:  that Pre School be permitted to hold their 50th Anniversary  
Event, being mindful of noise control, on Dawson Memorial Field on 14th June 2015  
free of charge, but that a bond of £500 would be levied to cover any damage to the  
field.   
 
88  Minutes of the Facilities Committee held on 15th January 2014  
RESOLVED:  that the minutes of the Meeting held on 15th January 2014 be 
approved and duly signed as a correct record. 
 
89  Danbury Parish Council owned Premises  
Members had been supplied with a copy of the quarterly exterior inspection  
undertaken on 12th February 2014 and advised that the Groundsman continued to 
inspect the site.  
RESOLVED:  that the information was noted by Members 

 
89.1 Robins Nest 
Members had been supplied with copy quote to replace the defective bargeboard  
above door entrance.  Cllr Allen proposed that Maldon Building Services be  
appointed to carry out the works at a cost of £248.45. Cllr Berlyn seconded the  
proposal.  All Members were in agreement.  Members also agreed that reference to  
hairline cracks and monitoring remain on the inspection sheet. 
RESOLVED:  that Maldon Building Services be appointed to carry out the works at a  
cost of £248.45 and that hairline cracks and monitoring thereof remain on the  
inspection sheet for this building. 
  
89.2  Tennis Club 
89.2.1 Extension to Lease 
Members had been reminded that the paperwork to extend the lease to 2038 was in 
hand with Solicitor. 
RESOLVED:  that the information was noted by Members 
 
89.2.2 Tennis Development Wall 
Members had been advised that the development Wall had been installed, but that 
curved fencing at the top of existing fencing was still to be installed. 
RESOLVED:  that the information was noted by Members. 
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89.2.3 Proposed Changes at Tennis Club 
Nothing to report 
 
89.3 Bowling Club  
89.3.1 Lease 
Members had been advised that this had now been completed. 
RESOLVED:  that the information was noted by Members. 
 
89.3.2 Fence panels 
Members had been advised that the new panels had now been installed. 
RESOLVED:  that the information was noted by Members. 
 
89.4 Cricket Club 
Members had been supplied with notes from meeting held with Danbury Cricket Club 
on 15th January 2014. Members discussed and it was agreed that the season would 
be monitored and another meeting would be convened after the season has finished.   
RESOLVED:  that the season would be monitored and a meeting with the Cricket 
Club would be convened after the season has finished. 

 
89.5 The Old Pavilion 
89.5.1 Trial  
Members had been reminded that as agreed at the Parish Council meeting held on 
31st July 2013 (minute No.67 applies) the trial is to continue. 
RESOLVED:  that the information was noted by Members 
 
89.5.2 Entrance 
Members had been advised that following the relocation of the entrance, for safety  
reasons a bollard, hatching and a security light had now been installed.  Additionally  
reflective stickers for installation on the barrier to be investigated. 
RESOLVE  that   i) the information was noted by Members  
                           ii) reflective stickers for barrier be investigated. 
 
89.5.3 Kitchen Ceiling 
Regarding the damp patch, Members had been advised that works to rectify agreed  
at January meeting (i.e. to extend eave course as necessary to allow water from  
cedar shingle roof to fall on to flat roof) were carried out,  but cracks had been  
discovered  in the flat roof covering (it would appear that a waterproof coating had  
previously been applied to the felt roof covering).  Clerk had therefore under  
emergency powers authorised repairs to coat with liquid plastic roof sealant at a cost  
of £373.33. Power to lighting in kitchen area had been cut off (kitchen area not  
currently in use/available to hirers).  Quotes were in hand to replace damaged ceiling  
and decorate etc. At the meeting it was agreed that quotes should be obtained to 
 replace the flat roof;  Cllrs Berlyn and Allen offered to assist in preparation of a  
specification.   
RESOLVED:  that quotes be obtained for a new flat roof 
             
89.5.4 Maintenance/future works  
Clerk summarised the situation regarding this building advising that  
direction/decision is required regarding works to this building i.e. ceiling in kitchen,  
replacement flat roof and verge at end of building (roof purlins).  It was agreed that  
the future of this building would be considered at the July full Parish Council meeting. 
RESOLVED:  that the future of The Old Pavilion be considered at the July Parish  
Council meeting. 
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89.5.5 Shutters 
Members were advised that remedial works will be carried out and the costs covered  
by MBS. 
RESOLVED:  that the information was noted by Members 
 
89.6 Sport Centre 
89.6.1 Surveys 
Members had been reminded that a review of survey jobs had been undertaken with 
Sports Centre Manager on 7th March 2013 
RESOLVED:  that the information was noted by Members. 
 
89.6.2 Snooker Hall – External Works 
Members had been advised that this project was ‘work in progress’ re quotes being 
obtained for paint finish and for cladding alternative.  At the meeting Members 
agreed that quotes should only be obtained for painting.  It  was noted that cladding 
would require planning permission. 
RESOLVE: that quotes only be obtained for painting the exterior walls 
 
89.6.3 Fire Escape Staircase for Snooker Hall 
Members were advised that this is work in progress re replacement of the current 
wooden staircase – metal and concrete alternatives being researched. 
RESOLVED:  that the information was noted by Members 
 
89.6.4 Guttering 
Members were advised that additional guttering had been installed at the rear door 
and that guttering clearing/maintenance to front of building and part of rear had been 
rebooked. 
RESOLVED:  that the information was noted by Members 
 
89.6.5 Sports Hall Roof  
Regarding the damp patches, Members had been advised that a Survey had been 
undertaken under the supervision of CCC with a CCC recommended roofing 
contractor; copy of the report had been supplied to Members.  It was agreed that no 
works need to be undertaken as per the survey/recommendation. 
RESOLVED:  that no works need to be undertaken at present. 
 
89.6.6 Emergency Lighting 
Members had been advised that works commenced 6th January 2014, and were 
scheduled to be completed in March 2014 (works had been carried out in stages to 
fit in with classes/building usage).  Members were advised that feasibility of an 
override system for the sports hall lights was being investigated. 
RESOLVED:  that the information was noted by Members 
 
89.6.7 DCA/DPC Liaison Meeting 
Members had been advised that this had taken place on 27th February 2014 and 
meeting notes had been supplied to Members.  Cllr Berlyn congratulated the DCA on 
showing a profit in a difficult year. 
RESOLVED:  that the information was noted by Members 
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89.7 Dawson Memorial Fields. 
89.7.1 Access to and around Sports Centre 
Members had been supplied with a copy of the brief and specification for steps and 
paved areas supplied to 6 contractors and a summary of the quotes received back 
from 4 contractors.  Members discussed and then Cllr Berlyn proposed that  
SP Bardwell be appointed to carry out the works at a cost of £14,688.50 ex VAT.  
This was seconded by Cllr Wood.  All Members were in agreement. 
RESOLVED:  that SP Bardwell be appointed to carry out the access works to and 
around the Sports Centre (steps and paved areas) at a cost of £14,688.50 ex VAT. 
 
89.7.2 Memorial Benches 
Members had been advised that both benches had now been installed, but that one 
bench had developed a flaw for which the supplier was arranging a replacement 
panel. 
RESOLVED:  that the information was noted by Members 
 
89.7.3 Car Parking 
Members had been advised that in the Main Road Car Park an additional SLOW 
sign near barrier had now been installed and that an additional light on the front of 
The Old Pavilion was being investigated to assist drivers reversing up from Sports 
Centre. 
RESOLVED:  that the information was noted by Members 
 
89.8  Parish Council Land 
89.8.1 Eves Corner 
Members had been advised that National Trust had undertaken the ‘High Priority’ 
work to the White Willow recommended in the DPC Tree Survey. 
RESOLVED:  that the information was noted by Members 
  
89.8.2 Runsell Green 
Members had been advised that date for works to take back hedge and goat willow 
under the supervision of TCV had been arranged for Tuesday 25th March 2014 and 
the Order duly placed with TCV.  Members were advised that the Assistant Clerk had 
met with TCV on 5th March 2014 to assess works to be carried out: rear would need 
to be carried out in waders and/or chest waders by TCV Volunteers only and Cllr 
Volunteers could only carry out work on the bank, works were not suitable for village 
resident volunteers. At the meeting Members were advised that cost for 
recommended planting at rear to infill gap in hedging would be approx. £50. 
Members had been advised that TCV had suggested making the grassed area in 
front of the pond more of a wild flower meadow as there are already wild flowers 
growing there;  it was also suggested that if wild flower planting was taken forward 
that this would be a good project to undertake with the local schools. Assistant Clerk 
investigating costs/feasibility with local schools. 
RESOLVED:  that the information was noted by Members 
 
89.9 Play Areas 
89.9.1 Zoning/new equipment/new surfacing 
Members had been advised that works are scheduled to commence on 22nd April 
2014. 
RESOLVED:  that the information was noted by Members 
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89.9.2 Annual Play Equipment Inspection 
Members had been reminded that this took place on 1st September 2013 and that 
the report had only indicated low or very low risk concerns which are being 
addressed as appropriate.  
RESOLVED:  that the information was noted by Members 
 
89.9.3 Bin 
Members had been reminded that the new bin had been delivered and that it will be 
installed after all the new play equipment/safety surfacing is in situ. 
RESOLVED:  that the information was noted by Members. 
 
89.9.4 Play in the Park 
Members had been advised that three sessions had been booked:  during Easter 
holidays, Wednesday 9th April 2014 10am to 12noon and during the Summer 
holidays, Wednesdays 6th and 20th August both 10am to 12noon; additionally at the 
20th August session there will be Kids Kingdoms Inflatables. 
RESOLVED:  that the information was noted by Members. 
 
89.9.5 Essex Playing Fields ‘Best kept Playing Fields Competition 2014’ 
Members were advised that the entry fee will be £10 to enter. 
RESOLVED:  that the information was noted by Members. 
 
90  Trees   
90.1  Tree Survey 
Members had been reminded that the survey had been undertaken, that costs for all 
recommended works had been presented at the January Facilities Committee 
meeting, that a comparative cost for two of the tree works had been presented and 
agreed at the full Parish Council meeting at the end of January, that the order had 
duly been placed for these two tree works, but had not yet been undertaken due to 
ground conditions.  Members were reminded that a decision was needed re other 
recommended works.  Members agreed that two comparative quotes be obtained for 
the remaining works. 
RESOLVED:  that two comparative quotes be obtained for the remaining works. 
 
91   Danbury Times 
Members were advised that the order for the Spring edition was about to be placed 
and that magazines would be available for the delivery teams to collect on either 19th 
or 26th March 2014 – Cllr Mrs Chapman to advise. 
RESOLVED:  that the information was noted by Members. 
 
92 ECC Winter Salt Bag Scheme 
Members had been reminded that the team of 10 residents had completed and 
returned the necessary paperwork and that the salt had been delivered.  Members 
were advised that it is not yet known if this scheme will operate next winter 14/15, 
but that it should be noted that if stored in suitable dry/cool conditions that the salt 
and packaging should remain useable for 2/3 years. 
RESOLVED:  that the information was noted by Members. 

 
93 Legionella Checks 
Members had been advised that the Risk Assessment for Parish Council owned  
buildings had been carried out and the report received.  The Clerk and Assistant  
Clerk had met with Clearwater to discuss the report. Members had been supplied  
with details of costs from Clearwater to supply a log book and to carry out on site 
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training session with DPC Staff, plus costs for works to the cold water storage tank at 
the Bowling Club and descaling all taps;  Members had also been supplied with a 
copy of  current Health & Safety Requirements and a sample Legionella Policy.  Cllr 
Berlyn proposed that Clearwater be appointed to supply a Legionella Log Book and 
carry out staff training, plus clean and chlorinate the cold water storage tank at the 
Bowling Club and descale all taps at Robins Nest, The Old Pavilion, Tennis Club and 
the Bowling Club at a cost of £480.00 ex VAT and Clerk be authorised to purchase a 
water test probe at a cost of £100.00 ex VAT.  Cllr Mrs Chapman seconded the 
proposal.  All Members were in agreement. 
RESOLVED:  that Clearwater be appointed to supply a Legionella Log Book and 
carry out staff training, plus clean and chlorinate the cold water storage tank at the 
Bowling Club and descale all taps at Robins Nest, The Old Pavilion, Tennis Club and 
the Bowling Club at a cost of £480.00 ex VAT and Clerk be authorised to purchase a 
water test probe at a cost of £100.00 ex VAT.   
 
94 Christmas Tree   
Members were advised that research into the feasibility of installation of a  
‘permanent’ Christmas Tree at Eves Corner was on going. 
RESOLVED:  that the information was noted by Members. 
 
95 Bins 
95.1 Copt Hill – waste bin 
Members had been reminded that the Chairman of Council had received a request 
from a resident for a second bin to be installed beside the bench.  Members had 
been advised that CCC had confirmed that they would empty a second bin at that 
location and that a metal bin would cost £300 ex VAT and installation.  Members 
were all in agreement to install a second bin at this location. 
RESOLVED:  that a second bin be installed at Copt Hill at a cost of £300 ex VAT and 
installation. 
 
95.2 Dog Waste Bin 
Members were advised that the Environment Health Officer had asked that the PC 
consider a request from a resident for the installation of a dog waste bin on the Main 
Road at some point between Baxters and Eves Corner.  Members discussed and 
were all in agreement that the Main Road was unsuitable for this type of bin and did 
not believe it would be used.  The Members suggested that the person who reported 
the problem records the time/locations etc. and that the Dog Warden be duly alerted 
RESOLVED:  that the Main Road between Baxters and Eves Corner is not a suitable 
location for a dog waste bin and that the resident who reported the problem be 
requested to record the time and location(s) and the dog warden be duly advised. 
  
96 Matters to Report 
Cllr Wood reported inconsiderate parking at Eves Corner by a 4x4 driver.  Cllr Berlyn 
commented about the litter bin at Elm Green being full. 
  
97  Dates of Meetings in 2014 
Wednesdays 21st May, 16th July and 10th September;  
Tuesday 4th November (Budget);  
Wednesdays 12th November and 10th December. 
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There being no further business the meeting was closed at 10.07pm 
 
 
 
Cllr Mrs Jacobs 
Chairman 
 
 
 
 
Signed ………………………………………    Date …………………………. 


