
PC 1 

 DANBURY PARISH COUNCIL 
A Quality Council 
 
Minutes of the Meeting held on Wednesday 8th May 2013 at 7.45pm at  
The Old School House, Main Road, Danbury 
 
Present: Cllrs S Berlyn (Chairman) 

M Wood (Vice Chairman) 
A Allen 
Mrs A Chapman 
D Harvey 
P. Howe 
Mrs C Jacobs 
 

A Keeler  
B Kennewell 
W Scaife 
J Scott  
M Telling 
J Thomson 

 
In attendance: Mrs M Saunders, Clerk 

Mrs M Dyer, Assistant Clerk 
 

 
 
1   Election of Chairman 
Cllr Wood nominated Cllr Berlyn to serve as Chairman of the Council for the current 
year; this was seconded by Cllr Scott.  There were no further nominations and  
Cllr Berlyn was elected unanimously. 

RESOLVED: that Cllr S Berlyn be elected to serve as Chairman of the Council for the 
municipal year 2013-14. 
 
2   Chairman’s Declaration of Acceptance of Office 
Cllr Berlyn signed the Chairman’s declaration of acceptance of office. 
 
3   Election of Vice Chairman  
Cllr Berlyn nominated Cllr Wood to serve as Vice-Chairman of the Council for the 
current year; this was seconded by Cllr Kennewell.  There were no further nominations 
and Cllr Wood was elected unanimously. 

RESOLVED: that Cllr M Wood be elected to serve as Vice-Chairman of the Council for 
the municipal year 2013-14. 
 
4   Apologies for absence 
Apologies were received and accepted from Cllr Mrs S-J Court. 
 
5   Declarations of Interest 
Members were required to declare any personal or prejudicial interests they know they 
may have in items of business on the meeting’s agenda.  They were reminded that 
they will need to repeat their declaration at the appropriate point in the meeting and 
leave the room if the interest is a prejudicial one.  Unforeseen interests must be 
declared similarly at the appropriate time. 
 
Cllr Harvey declared an interest in the agenda item relating to ‘Land for Sale at 
Colemans Lane’ as he had made enquires re purchase of the land for his family. 
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6   Public Question Time 
There were no Members of the Public present 
   
7   Approval of Minutes 
RESOLVED: that the minutes of the meeting held on 27th March 2013 be approved 
and signed as a correct record. 
 
8   Co-option of Parish Councillor  
Members had been advised that Cllr A Pemberton had resigned from Council and that   
if there were no requests for an election by the 9th May, 2013 that the Council would 
be permitted to Co-opt a Parish Councillor. Cllr Mrs Chapman proposed that if there 
are no requests for an election by 9th May 2013 that the Council co-opt a Parish 
Councillor.  Cllr Mrs Jacobs seconded the proposal.  All Members agreed 
RESOLVED:  that if there are no requests for an election by 9th May 2013 that the 
Council co-opt a Parish Councillor. 
 
9   Appointment of Committees and Working Groups 
Members were advised that Cllr Mrs SJ Court had requested a 6 month leave of 
absence due to work commitments.  Cllr Berlyn proposed that Cllr Mrs Court be 
granted a six month leave of absence from the Council.  Cllr Wood seconded the 
proposal. Twelve Members agreed with the proposal, one Member abstained. 
RESOLVED:  that Cllr Mrs Court be granted 6 month leave of absence from the 
Council. 
 
Cllr Howe advised that he wished to join the Planning and Environment Committees.  
Cllr Harvey advised that he would like to attend more committee meetings before 
making a decision prior to the July Parish Council meeting. 
RESOLVED:  that members be appointed to Committees and Working Groups as 
shown in Appendix A attached 
 
10   Appointment of Representatives on Outside Bodies 
RESOLVED:  that representatives on outside bodies be appointed as shown in 
Appendix B attached.   
 
Clerk was requested to write to the new Chief Police Constable inviting him to attend a 
future Parish Council meeting to talk about Policing in this area. 
RESOLVED:  that the new Chief Police Constable be invited to attend a future Parish 
Council meeting. 
 
11   Parish Councillor’s Allowances 
Further to Minute 70 of the Parish Council meeting on 28th January 2004, the Council 
considered whether to continue its policy of not paying allowances to Members.  No 
monies had been placed in the budget for this item.  Cllr Telling proposed that 
allowances should not be paid in the current year.  This was seconded by Cllr Scott 
and agreed unanimously. 
RESOLVED:  that no allowances be paid to Members in the current year. 
 
12   Appointment of Auditors and Solicitors 
Members were asked to consider the following appointments for the next municipal 
year: 

a) Internal Auditor currently Heelis &Lodge 
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b) Solicitor currently Hill & Abbott 
c) To note the External Auditor is Littlejohn, 1 Westferry Circus, Canary wharf, 

London E14 4HD  
 
12.1  Cllr Kennewell proposed that the current Internal Auditors, Heelis & Lodge, were 
appointed for the next year.  This was seconded by Cllr Allen and agreed 
unanimously.   
RESOLVED:  that the Internal Auditors for the next year would be Heelis & Lodge.   
 
12.2  Cllr Wood proposed that the current solicitor, Hill & Abbott, be appointed again 
for the next year.  This was seconded by Cllr Kennewell and agreed unanimously.   
RESOLVED:  that the solicitors for the next year would be Hill & Abbott.   
 
12.3  The External Auditor was Littlejohn, 1 Westferry Circus, Canary wharf, London 
E14 4HD 
RESOLVED: that the information be noted.   
    
13  Reports from Village Organisations 
Cllr Wood advised that he had attended the Woodham Mortimer Annual Parish 
Meeting 
RESOLVED: that the information be noted.   
 
14   Annual Parish Meeting - Monday 22nd April, 2013 
Cllr Wood spoke briefly about the setting up of the APM reminding Members that it is a 
requirement of Members to arrive early to set up and put away tables and chairs for 
this meeting.  It was suggested that the Communications Group consider the 
organisation of future APMs and that the subject of a speaker for the next APM be 
included on the agenda for discussion at the next Parish Council meeting.   
 
In respect of all Committee and Parish Council Meetings Cllr Wood urged Members to 
reread the Code of Conduct and to listen to the Clerk’s advice;  Cllr Wood reminded 
Members of the protocol at meetings regarding talking at meetings and directing all 
comments through the Chairman.  

Members had been reminded that the following questions had been raised at the APM 
and advised that with the exception of question f) had been passed to the appropriate 
Committee for action.  Regarding f) Members were advised that the resident who had 
raised this question at the APM had since submitted a formal written request and that 
the Chairman of the Parish Council and the Clerk were scheduled to meet with the 
resident week commencing 13th May 2013 

a) Hedge overgrown form Village Hall to Co-op 

b) Hedge overgrown Medical Centre to Chemist shop 

c) Footpath from church through to village has lots of potholes including The 
Heights steps 

d) A request for a reduction in the Speed Limit in Woodhill Road 

e) The volume of traffic and the speed it travels along Woodhill Road 

f) How is Danbury Parish Council maintaining services and reducing costs 

g) Regarding the change in the way Income Support is delivered does the Parish 
Council receive the higher figure? 
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h) A414 the resurfacing of the road is not standing the test of time 

i) The footways may suffer from the reduction in budget costs 

 
It was noted that the launch of the new web format had been well received and that 
there had already been many positive comments received from residents.   
RESOLVED that:  i) the Communications Group consider the organisation of future 
                                 APMs 
                             ii) the subject of a speaker for the next APM be included on the  
                                 agenda for discussion at the next Parish Council meeting.   
                            iii) the Chairman and Clerk meet with the resident to discuss how the    
                                Parish Council is maintaining services and reducing costs 
                            iv) the information was noted by Members 
 
15 Reports from Committees  
15.1 Resources Committee – Chairman to Report 
Members had been advised that: 
15.1.1 The Clerk is currently working on the end of year documents. An Extraordinary  
Parish Council Meeting will be held on Monday 24th June, 2013 at the Committee 
Room at the Old School House to formally ratify the 2012/2013 accounts. 
15.1.2 The Plymouth Brethren Christian Church did award the Parish Council £250.00  
towards the bladder scanner.  This money is now being passed onto the Medical 
Centre. 
 
15.2 Planning Committee – Chairman to Report 
Members had been advised that: 
15.2.1 There is an Extraordinary Parish Council Meeting to discuss the Medical Centre 
Planning application 13/00432/FUL organised at the Danbury Mission for Tuesday 14th 
May, 2013 commencing at 8 p.m.  Cllr Berlyn urged all Members to view the plans on 
the CCC website. 
15.2.2 The Parish Council had been notified that an EIASO application that had been 
submitted to Chelmsford City Council for a solar farm at land south of Jackletts Farm.  
If a Planning Application is submitted a full comment can be made. 
15.2.3 Discussion had taken place regarding a Neighbourhood Plan for Danbury but 
no more information was available to take this forward. Members were concerned 
regarding putting the village to the cost of a referendum and that there were limited 
locations available for larger developments.  
15.2.4 The Community Infrastructure Levy had changed the concept of the Section 
106 agreement and only 15% can be paid without a Neighbourhood Plan and 25% 
with a Neighbourhood Plan.      
 
15.3 Environment Committee – Chairman to Report  
Members had been advised that: 
15.3.1 This Committee had not met since last Parish Council meeting. 
15.3.2 The litter pick was held on Saturday 20th April, 2012.  It was not well attended 
although the people who did attend were very enthusiastic.  The Hit Squad were 
requested to pick up two gas canisters and a door.  Several bags of rubbish were 
collected.   
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15.4 Facilities Committee – Chairman to Report 
Members had been advised that this Committee had not met since last Parish Council 
meeting. 
RESOLVED that: the information was noted by Members 
 
16  Communications Working Group 
Members had been advised that: 
16.1 This Group had not met since the last Parish Council meeting   
16.2 The Postcard and the Calendar have yet to be discussed by the Group.  
16.3 Heathcote School had requested to visit on 6th June and the rest of Year 6 at St 
Johns had requested to visit on 20th June, 2013. 
RESOLVED:  that the information was noted by Members 
 
17   Old School House – Essex County Council Lease 
Members had been advised that the final document has now been received. 
RESOLVED:  that the information was noted by Members 
 
18   Revision of Standing Orders/Financial Regulations  
Members had been supplied with copies and advised that the Complaints Procedure 
had been updated by the Resources Committee on Wednesday 20th April, 2013 and 
that the Parish Council was requested to now ratify the document as part of Standing 
Orders.  Cllr Kennewell proposed that the Parish Council accept the updated 
Complaints Procedure.  This was seconded by Cllr Scaife, all Members agreed. 
RESOLVED that:  the revised Complaints Procedure be accepted by the Parish 
Council 
 
19   Danbury Times  
Members were advised that delivery of the summer edition to Robins Nest would be 
either w/c 15th or w/c 22nd July 2013 and that more volunteers to deliver the 
publication were required. It was agreed that alternative delivery methods/cost (Post 
Office. Private, etc.) be researched. 
RESOLVED that:  i) the information was noted by Members 
                            ii)  Alternative delivery methods/cost be researched 
 
20   Councillors’ Surgeries 
Members had been reminded of the rota: 
Saturday 1st June Cllr Scaife and Scott 
Saturday 6th July Cllrs Telling and Thomson 
Saturday 3rd August Cllrs Wood and Harvey 
Saturday 7th September Cllrs Berlyn and Mrs Chapman 
RESOLVED:  that the information was noted by Members 
 
21   Landisdale Trust 
Members had been advised that an item from the Landisdale Trust would be on the 
Agenda for July, 2013. 
RESOLVED:  that the information was noted by Members 
 
With the agreement of the Members the agenda order was amended.  
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22 Exclusion of Press and Public 
In accordance with S1 of the Public Bodies (Admission to Meetings) Act 1960 to 
resolve that in view of the nature of the business to be discussed it is in the opinion of 
the Committee advisable that the Public and Press be excluded and they were 
instructed to withdraw. 
 
There were no Members of the Public present. 
 
23   The Old Pavilion formerly Royal British Legion Hut 
Cllr Berlyn outlined the nature of the verbal complaint from a resident regarding the 
bookings for The Old Pavilion and brought forward the last agenda item, private and 
confidential correspondence also relating to this building, which was for Members to 
note.  In regards to the verbal complaint the resident had said that he considered the 
current hirer to be a commercial venture.  The Members discussed this query and 
agreed that they did not consider the current usage to be a commercial venture as it 
has been booked on an ad hoc basis, not a permanent or fixed term commercial lease 
basis; bookings are currently been made through The Sports & Social Centre and the 
building is available for a variety of mixed uses.  It was agreed that the Clerk would 
respond to the resident accordingly.  In relation to the verbal query re current usage 
and the private and confidential letter, Cllr Allen proposed that until such time as the 
trial by the Sports & Social Centre is completed at the end of July 2013, the Council 
will not consider alternative uses of The Old Pavilion, these results will be brought 
back to the Parish Council to then consider future usage.  This was seconded by Cllr 
Scott, all Members were in agreement.  Clerk was requested to contact NALC for 
clarification. 
RESOLVED that:  i) the information was noted by Members 
                             ii) the Clerk responds to the resident accordingly 
                            iii) that until such time as the trial by the Sports & Social Centre is  
             completed at the end of July 2013 the Council will not consider  
                                 alternative uses of The Old Pavilion, these results will be brought  
                                 back to the Parish Council to then consider future usage.   
                            iv) Clerk to contact NALC for clarification 
   
24  Land for Sale Colemans Lane Danbury  
Cllr Harvey’s interest in this item was noted. 
Members had been supplied with correspondence and were requested to consider 
whether they wished the Parish Council to purchase the land - 6.5 acres at £10,000 
per acre, total of £65,000.  Cllr Scaife proposed that the Council does not purchase 
this land and that the information be passed to the National Trust and Essex Wildlife 
Trust.  This was seconded by Cllr Wood, all other Members agreed. Cllr Harvey had 
abstained from the discussions and did not vote,  
 
25  Tax Base – Council Tax (See attached Correspondence) 
Members had been supplied with correspondence from the local MP and NALC and 
advised that this item had been forwarded from the March Parish Council Meeting. 
RESOLVED:  that the information was noted by Members 
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26 The Ahmadiyya Muslim Association UK celebrating its centenary by 
holding Peace Exhibitions  
Members had been supplied with correspondence and requested to consider whether 
the Parish Council would like to support this exhibition. As the Parish Council is not 
involved in the hiring out of venues in Danbury, Clerk was requested to pass on details 
of venues available in the village to book for the exhibition. 
RESOLVED: that Clerk advise details of venues available to book in the village. 
 
27  Returning of Land where the toilets were situated 
Members had been advised that Chelmsford City Council was finalising the document 
for the transfer of the land.  
RESOLVED:  that the information was noted by Members 
 
28  Parish Transportation Meetings (see attached Correspondence) 
Members had been supplied with details of meetings.  Cllr Scaife requested Members 
advise him of any items they wished to be brought up at the forthcoming meeting. 
RESOLVED:  that  i) the information was noted by Members  
                    ii) Members advise Cllr Scaife any items to be brought up at the  
                                  next Parish Transport Meeting. 
 
29   Matters for Report (for information only) 
Members had been advised that a letter of thanks has been received from the 
Danbury and Bicknacre First Responder Group for the Grant from the Chairman’s 
Fund and that when the new equipment has been delivered the Group would like to 
complete a demonstration for the Parish Council.  This was noted by Members 
 
Cllr Howe advised that the hairdressers at Eves Corner were currently emptying the 
public waste bin sited by this parade of shops, but had asked Cllr Howe to ascertain 
who should be doing this.  This was noted by Members and the responsibility for 
emptying the bin at Eves Corner is to be established. 
 
30  Dates of Meetings: May 2013 – Dec 2013 
Monday 24th June to ratify accounts  
Wednesday 31st July, 25th September, Tuesday 26th November 
 
31  Private and Confidential Correspondence for Noting  
Members had been supplied with a copy – see Minute No.23 above 
 
 
Business having been concluded, the Chairman closed the meeting at 9.55pm.   
 
 
 
Signed: …………………………….   Cllr S Berlyn, Chairman 
 
 
Date: ……………… 
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Danbury Parish Council 
 

Appendix to the Minutes of the Meeting held on Wednesday 8th May, 2013 
 

MEMBERSHIP OF COMMITTEES AND WORKING GROUPS 
FOR THE MUNICIPAL YEAR 2013–2014   

The Parish Council Chairman (Cllr S Berlyn) and Vice-Chairman (Cllr M Wood) are 
ex officio members of all Committees.   
 
Environment Committee 
Cllr A Allen 
Cllr Mrs A Chapman 
Cllr P Howe 
Cllr Mrs C Jacobs 
Cllr A Keeler  
Cllr W Scaife  
Cllr J Thomson 
 
 
 

Facilities Committee 
Cllr A Allen 
Cllr Mrs A Chapman 
Cllr Mrs S-J Court 
Cllr Mrs C Jacobs 
Cllr B Kennewell 
Cllr W Scaife 
Cllr M Telling 
 

Planning Committee 
Cllr A Allen 
Cllr Mrs A Chapman 
Cllr P Howe  
Cllr A Keeler 
Cllr J Scott  
Cllr M Telling  
Cllr J Thomson 

Additional Members: 
Mr J Alexander 
Mr P Walton (Danbury Society) 
 

Resources Committee 
Ex officio: 
Chairman of Environment Committee 
Chairman of Facilities Committee 
Cllr B Kennewell 
Cllr W Scaife 
Cllr J Scott 
 

Communications Working Group 
Ex-Officio:  
Editor of Danbury Times 
Cllr Mrs A Chapman 
Cllr A Allen 
Cllr C Jacobs 
Cllr M Wood 
 

Grants & Donations Working Group 
Cllr A Allen 
Cllr S Berlyn 
Cllr B Kennewell  
Cllr M Wood 
 

Leases Working Group 
Ex-Officio:  
Chairman or Vice-Chairman of Facilities 
Committee 

Cllr S Berlyn 
Cllr M Wood 
 

 

  
Cllr Harvey still to choose Committees 
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Danbury Parish Council 
 

Appendix to the Minutes of the Meeting held on Wednesday 8th May 2013 
 

APPOINTMENT OF REPRESENTATIVES ON OUTSIDE BODIES 

 FOR THE MUNICIPAL YEAR 2013-2014 

 

Assoc of Chelmsford District Parish Councils 
(ACDPC) 

Cllrs S Berlyn & J Scott plus the Clerk 

Contact Magazine & The Journal The Clerk 

Danbury Community Association Chairman or Vice-Chairman of Facilities (tba) 

Danbury & District Twinning Association To be discussed at Sept 2013 PC meeting 

Danbury First Responders Cllr S Berlyn 

Danbury Lakes Forum Cllrs A Allen, A Keeler and J Thomson 

Danbury Society A Councillor, as required 

Essex Association of Local Councils (EALC) ex officio the Chairman and the Clerk 

Danbury Ridge Reserves Committee, Essex 
Wildlife Trust 

Cllr J Thomson 

Emergency Planning Officer Cllr W Scaife + a second Cllr to be appointed 

Health Representative Cllr J Scott 

Landisdale Charity Mrs L Guest  

Neighbourhood Watch Mr D Whiteing 

Parish Footpaths Officer Cllr P Howe 

Police A Councillor, as required 

Neighbourhood Action Panel Mr D Whiteing 

Public Transport Cllr W Scaife 

Youth Representative A Councillor, as required 
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