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DANBURY PARISH COUNCIL 
A Quality Council 
 
Minutes of the Meeting held on Wednesday 27th March 2013 at 7.45pm at  
The Old School House, Main Road, Danbury 
 
Present: Cllrs A Allen 

Mrs A Chapman 
Mrs C Jacobs 
A Keeler  
 

B Kennewell 
M Telling 
J Thomson  
M Wood (Vice-Chairman) 
 

Cllr Wood, Vice Chairman of the Parish Council chaired the meeting in the absence of 
Cllr Berlyn (Chairman) 
 
In attendance: Mrs H Mayes, Assistant Clerk 

Mrs M Dyer, Assistant Clerk 
Mr D Harvey 
Mr P Howe 

 
120  Apologies for absence 
Apologies were received and accepted from Cllr S Berlyn, Cllr Mrs S Court,  
Cllr A Pemberton, Cllr W Scaife and Cllr J Scott.   
 
121  Declarations of Interest 
Members were reminded that they must declare any personal or prejudicial interests 
they had in any items of business on the meeting’s agenda.  They were reminded that 
they would need to repeat their declaration at the appropriate point in the meeting and 
leave the room if the interest was a prejudicial one.  Unforeseen interests must 
similarly be declared at the appropriate time. Members have dispensation to discuss 
and vote in respect of matters relating to the Precept and the DCA. 
 
None were declared.   
 
122   Public Question Time  
Mr D Harvey and Mr P Howe had attended the meeting as they were interested in 
becoming a Councillor.  They both spoke about their backgrounds and interests and 
answered questions from Members.   
 
123 Approval of Minutes 
RESOLVED:  that the minutes of the Parish Council meeting held on 30th January 
2013 be approved and signed as a correct record. 
. 
124  Vacancy for Parish Councillor 
124.1  Cllr Mrs Chapman proposed that members co-opt a Councillor to replace Cllr 
Bolwell as the deadline for an election has passed.  This was seconded by Cllr Telling.   
RESOLVED:  that Members co-opt a Councillor to replace Cllr Bolwell.   
124.2  Mr Harvey’s Curriculum Vitae had been circulated to Members. 
124.3  Mr Howe’s Curriculum Vitae had been circulated to Members.   
RESOLVED:  that items 124.2 and 124.3 be noted 
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125  Reports from Village Organisations 
There were no reports received from village organisations.   
RESOLVED:  that the information be noted.   
 
126  Communications Working Group  (See Report with recommendations) 
126.1 The notes from the Communications Meeting held on 28th February 2013 were 
circulated to Members.   
126.2  St Johns Primary School Visit:  Cllr Mrs Jacobs gave an overview of the 
recent visit from St Johns Primary School.  24 children attended and were split into 
groups and given projects to prioritise within a budget.  Members agreed that the visit 
had been both enjoyable and informative and that the children had participated well.  
St Johns School had requested to bring the other half of the year in June and it was 
hoped that this could be arranged.  The visit may form part of St Johns curriculum for 
the year group.  An email had also been received from Heathcote School who were 
interested in visiting the Parish Office.  It was agreed that it would be useful for 
Members to visit Heathcote initially to discuss where the visit would fit with their 
curriculum.  Members wished to thank the Clerk and Assistant Clerks for the work that 
had been carried out to arrange the visit.   
126.3  Annual Parish Meeting – Monday 22nd April 2013:  Members were reminded 
that Cllr Peter Martin would be speaking at the APM and the new website would be 
launched.  Members were requested to arrive at the Sports & Social Club at 6.15pm in 
order to assist with the set up.  Members were asked to wear formal dress.   
RESOLVED:  that the information in items 126.1 to 126.3 be noted.   
    
127  Reports from Committees 
127.1  Resources Committee  
Members had been advised that: 

• The Complaints Procedure was currently being updated.   
• The Disciplinary and Grievance Procedure was currently being updated.   
• A letter had been written and replies received from John Whittingdale and 

the Department for Communities and Local Government regarding 
Localisation 

• The Assistant Clerk Hannah Mayes was shortly to commence the Cilca 
qualification 

• The Clerk was trying to ascertain dates for short course training.   
 

Cllr Kennewell also advised that there had been discussion about earmarking funds 
from the currently budget as the Committee did not want the general fund to be any 
higher than it was presently.  Money had been earmarked for projects this year which 
included the ramp at the Sports and Social Club, 1st phase of work to the playground 
and work required at the Old Pavilion that may be required in the short term 
(relocation of the main door) and IT equipment. 
RESOLVED:  that the information be noted.   
 
127.2  Planning Committee  
Members had been advised that:  

• The Radio Mast site (land adjacent Dawson Memorial Field) had now been 
sold at auction. 

• An update had been given by JTS Partnership and Ashley House on the 
proposed Danbury Medical Centre.  It was now apparent that if the second 
phase of units did not go ahead then it would prevent the Medical Centre 



PC 44 
 

from being built.  This was different to the original information given by the 
developers.  The Parish Council would hold a public meeting once formal 
notification was received from Chelmsford City Council.   

• The appeal at Paternoster Farm for the installation of a Wind Turbine had 
been dismissed. 

• A tree on verge at Gay Bowers Lane had been removed as it was 
dangerous.  A replacement tree was required.   

• In the draft charging schedule for the Community Infrastructure Levy it was 
proposed that parishes will receive 15% of CIL receipts instead of 25% 
unless there is an adopted Neighbourhood Development Plan.   

• Mr Paul Howe had volunteered to be a Tree Warden (i.e. a second tree 
warden for the Parish)   

Cllr Telling proposed that Mr Howe be appointed as a Tree Warden for Danbury.  This 
was seconded by Cllr Allen and agreed unanimously.    
RESOLVED:  that the information be noted and that Mr Paul Howe is appointed as a 
Tree Warden for Danbury.   

 
127.3  Environment Committee 
Members had been advised that:   

• Cllr Mrs C Jacobs had been appointed as interim Footpaths Officer 
• The Footpaths Map, with amendments, would be reprinted shortly and a 

proof would be circulated 
• No Cycling Signs had been fitted in agreed areas within the network 
• A local Highways Panel request had been made for the pavement in 

Hopping Jacks Lane to be refurbished 
• Danbury and Woodham Mortimer had been removed from the Replacement 

Minerals Local Plan 
• A garden festival was planned for the weekend of the 10th and 11th August, 

2013.  Objections had been sent on behalf of the Parish Council to 
Chelmsford City Council and the parishes elected representatives.  There 
would now be a license hearing at a Committee (subsequent to the meeting 
it was confirmed that this meeting would be held on 10th April 2013).  
Members were concerned that if approved this event would become an 
annual event or encourage other organisers to use the venue for similar 
events.   

RESOLVED:  that the information be noted.   
 

127.4  Facilities Committee 
Members had been advised that:   

• The trial was going ahead for bookings for The Old Pavilion (formerly the 
British Legion Hut).   

• Members had rejected the Tennis Club proposal at the current time 
• Quotations and pictures for the noticeboard at the Village Hall were 

circulated.  New noticeboards were required as the condition had 
deteriorated too far for the Groundsman to paint.  It was agreed that this 
should be discussed further at the next Facilities Committee and 
representatives from both the Village Hall and the Danbury Society be 
invited to attend.   

• The Bowling Club were installing new shutters and windows to ‘The Green’ 
side of the building.   
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• The Bowling Club Lease and Green Maintenance would need to be 
considered as the Lease would finish in March 2014. 

• A meeting had taken place with Brand Leonard and further drawings were 
being produced 

• A meeting with the preferred playground supplier had been completed and a 
presentation would be made to the next Facilities Committee   

RESOLVED:  that the fitting of a new noticeboard at the Village Hall be referred to the 
Facilities Committee and the other information be noted.   

 
128   Emergency Plan 
Members thanked Cllrs Pemberton and Scaife for updating the Emergency Plan.  
Copies had been circulated to all Members for their retention.   
RESOLVED:  that the information be noted.   
 
129 Old School House – Essex County Council Lease 
The lease had been signed and the Parish Council now await the final document.  
RESOLVED:  that the information be noted.   
 
130 Transfer of Land (where toilet block was demolished) 
The Transfer Deed had been signed and the final paperwork was awaited.  
RESOLVED:  that the information be noted.   
 
131 The Tennis Club 
The Tennis Club had requested an extension to their lease and were seeking 
clarification on costs.  The Parish Council had paid both fees (Essex County Council 
and Parish Council) to extend the lease at the Old School House.  It was agreed that 
the Tennis Club should pay their own lease fees and Danbury Parish Council fees to 
extend the lease on the Tennis Club.  This had been resolved in minute 66 of the 
Parish Council Meeting held on 26th September 2012.   
RESOLVED:  that the Tennis Club be asked to cover the costs of the new lease 
(including Parish Council costs).   
 
132  Danbury Times and Danbury Postcard/Calendar 
132.1  Danbury Times:  Cllr Mrs Chapman confirmed that the delivery of the latest 
edition was on-going.  More volunteers were needed for deliveries and the Farmers 
Market was a good opportunity to ask for volunteers.  A discussion was held about 
outsourcing the deliveries to a professional company.  Cllr Mrs Chapman would ask 
the printing company if they knew of any companies that offer this service.   
132.2  Danbury Postcard & Calendar:  Cllr Mrs Chapman had received enquiries at 
the Farmers Market about a Danbury Postcard.  She suggested that a calendar could 
be produced and the pictures used could form the basis for a pack of Danbury 
postcards.  The calendar would need to be for 2015 in order to allow enough time for 
seasonal pictures to be submitted.  This could be run as a competition in the village.  
Members raised questions over the costs involved and what would be done with the 
money raised as a result of selling the postcards and calendars.  It was agreed that 
this would be referred to the Communications Group for further discussions.   
RESOLVED:  that the Danbury Postcard and Calendar be referred to the 
Communications Group.   
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133 Tax Base 
This item was deferred to the next Parish Council Meeting.  
RESOLVED:  that this item is deferred to the next Parish Council Meeting.   
 
134  Bus Passenger Transport  
Cllr Scaife had given his apologies to the meeting and therefore could not report back.   
RESOLVED:  that the information be noted.   
 
135  Councillors’ Surgeries 
Cllrs Berlyn and Allen had completed the January surgery and Cllr Mrs Chapman had 
completed the last surgery.  There had not been any increase in numbers at the 
Farmers Market although several people had stopped to chat.  Volunteers for the April 
surgery were Cllrs Mrs Jacobs and Keeler.  Cllr Mrs Chapman reminded Members to 
ask residents to consider delivering the Danbury Times.   
 
May Surgery:  Cllrs Kennewell and Pemberton 
RESOLVED:  that the information be noted.   
 
136 Solar Heating for Sports and Social Centre 
The planning application had been sent to Chelmsford City Council and was awaiting 
validation. 
RESOLVED:  that the information be noted.   
 
137 Chelmsford Gospel Hall Trust 
An expression of interest had been sent and recorded for the Bladder Scanner at the 
Medical Centre.   
RESOLVED:  that the information be noted.   
 
138 Application for Full Consent for Inclusion in the Mid Essex PCT’S 
Pharmaceutical List – NHS Pharmaceutical Regulations 2005 (As Amended) 100 
hour exemption 
Proposed Pharmacy Lee House, Eves Corner, Danbury CM3 4QA – Heathland 
Medicines Limited 
There were no further updates.   
RESOLVED:  that the information be noted.   
 
139 Briefing Note on Broadband  
A briefing note from ECC had been circulated to Members.   
RESOLVED:  that the information be noted.   
 
140 Quality Parish and Town Statutes 
There was currently a consultation open which would close on 1st April 2013.  
Members did not have any comments to make.   
RESOLVED:  that the information be noted.   
 

141  Matters for Report (for information only) 
• The NHS Essex Clinical Commissioning Group had now been authorised by 

the NHS Commissioning Board (NHS CB) 
• The Landisdale Trust had requested to bring back the Housing Needs Survey 

to Parish Council in July 2013.   
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• Members who could attend the Code of Conduct training had done so.  
Everyone else had received a copy of a pack of the papers which was 
distributed at the training.  The Register of Interests were now on Chelmsford 
City Councils website and there was a link on the Danbury Parish Council 
website to these.   

142  Dates of Meetings in 2013 
Forthcoming dates for meetings are:   
Annual Parish Council 8th May 2013, 31st July 2013, 25th September 2013,  
26th November 2013.   
 
The Annual Parish Meeting is to be held on Monday 22nd April, 2013.  Organisations 
will attend from 7pm with the meeting to commence at 8pm. (As Agenda already 
circulated) 
RESOLVED:  that the information be noted.   
 
143  Exclusion of Press and Public 
RESOLVED:  that in accordance with S1 of the Public Bodies (Admission to Meetings) 
Act 1960, in view of the nature of the business to be discussed it was in the opinion of 
the Committee advisable that the Public and Press be excluded and they be instructed 
to withdraw. 
 
Mr Howe and Mr Harvey left the meeting 
 
144  Co-option of Parish Councillors 
A secret ballot was conducted and Mr Howe and Mr Harvey were co-opted to the 
Council.   
RESOLVED:  that Mr Howe and Mr Harvey be co-opted as Members of Danbury 
Parish Council.   

 

145  Now known as The Old Pavilion (formerly RBL Hut)  
Correspondence was circulated to Members for information only.   
 
Business having been concluded, the Chairman closed the meeting at 9.10pm 
 
 
 
Signed: …………………………….   Cllr S Berlyn, Chairman 
 
 
Date: ……………… 
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