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DANBURY PARISH COUNCIL 
A Quality Council 
 
FACILITIES COMMITTEE  
 
Minutes of the meeting held on Wednesday 13th March 2013 at 8pm in the 
Committee Room at The Old School House, Main Road, Danbury 

 
 

Present: Cllrs A. Allen, S. Berlyn (ex officio), Mrs Jacobs, B. Kennewell,  
A. Pemberton (Chairman), B Scaife 
 

 
In Attendance: Mrs M Dyer, Assistant Clerk, Facilities 
       Mr Stephen Wood – Danbury Tennis Club 
 
 
104  Apologies for absence  
Apologies were received and accepted from Cllrs Wood, Telling, and Mrs Court. 
 
105  Declarations of Interest 
Members were required to declare any personal or prejudicial interest they know 
they may have in items of business on the meeting’s agenda.  They were reminded 
that they will need to repeat their declaration at the appropriate point in the meeting 
and to leave the room if the interest is a prejudicial one.  Unforeseen interests must 
be declared similarly at the appropriate time. They are also obliged to notify the 
Monitoring Officer of the interest within 28 days of the meeting if they have not 
previously notified her about it.  Members have dispensation to discuss and vote in 
respect of matters relating to the DCA. 
 
None were declared. 
 
106  Public Question Time (Limited to 15 minutes)  
Mr Wood attended this meeting to gain understanding as to why the following  
Cllr Pemberton went through the main areas of concern on which the resolution had  
been made, namely:  

• Land usage (residents want green space) 
• Lack of a ‘Pay as you Go’ facility 
• Lighting 

Mr Wood responded to these points, advising that: 
• He hadn’t seen many people walking in this particular area of Dawson 

           Memorial Field.   
• Whilst it is a Members Club, anyone can play, just need to be a Member: 
   membership is very ‘fluid’ e.g. can just join for 6 months to see if they like the   

 site/club etc. Membership fees are in line with other clubs i.e. Danbury  
 Bowling Club membership fee for half a year’s play is £85, Danbury Tennis  
 Club annual fees start at £35 for junior membership and £180 for senior   
 members.   The club also has open days for people to try out the facilities.   

   Maintenance costs come out of membership fees – therefore would not   
   expect members to pay for the general public to play.  Mr Wood expressed  
   his concern that a lot of emphasis had been put on the public not being able  
   to play, and stressed again that anyone can, just need to be a member. 
• Lighting – current lighting is more sensitive than 10 years ago 
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A couple of Members then advised some of the other areas of concern, including the 
fact that the facility is not used to full capacity and that additional courts would be an 
over development of the site, but that there is support for children’s tennis.  Re 
capacity usage Mr Wood advised that the busiest time weekdays is after school i.e. 
from 3pm to 9.30pm.  Mr Wood concluded by advising that the extension proposal 
was not for the near future, but ‘forward planning’ if permitted this would be a very 
expensive development for the club;  at present the Tennis Club is installing a new 
kitchen and is making full use of the ’old parish office ‘ that the Tennis Club had 
taken on.   
 
Mr Wood confirmed that the Tennis Club does wish to proceed with the extended 
lease. 
 
Mr Wood then left the meeting. 
  
107  Minutes of the Facilities Committee held on 16th January 2013 
RESOLVED:  that the minutes of the Meeting held on 16th January 2013 be 
approved and duly signed as a correct record 
 
108  Danbury Parish Council owned Premises  
Members had been supplied with a copy of the quarterly exterior inspection 
undertaken on 27th February 2013 and advised that the Groundsman continued to 
inspect the site.  
RESOLVED: that the information was noted by Members 
 
108.1 Robins Nest 
Nothing to report 
  
108.2  Tennis Club 
108.2.1Extension to Lease 
Members had been reminded that the Clerk had advised Tennis Club formally that 
as ECC was prepared to extend the lease on The Old School House to 25 years with 
5 year break clauses, that the PC is able likewise to extend the lease on the Tennis 
Club. As no response had been received a reminder e-mail had been sent on 25th 
February 2013 (Members had been supplied with a copy).  Assistant Clerk was 
asked to clarify costs involved. 
RESOLVED that:  i) the information was noted by Members 
                   ii)  Assistant Clerk clarify costs re new lease  
108.2.2Signage 
Members were reminded that the Tennis Club had been advised that approval for 
their new club sign would have to go to CCC for approval as the building is in the 
Conservation Area and advised that there was nothing further to report at this point. 
RESOLVED: that the information was noted by Members. 
 
108.2.3New Tennis Courts 
Members had been supplied with a copy of the letter to the Tennis Club advising the 
Facilities Committee decision. 
RESOLVED: that the information was noted by Members. 
 
108.2.4Leak at Tennis Club 
Members had been advised that a second contractor had been briefed.  At the 
meeting the second quote was presented, recommending that cement is applied 
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along the horizontal joints and covered with Aqua waterproof sealant which would 
provide longer term seal than just a mastic sealant.  Cllr Berlyn proposed that 
Complete Construction be appointed to carry out the works at a cost of £335 ex VAT.  
This was seconded by Cllr Allen, all Members were in agreement. 
RESOLVED:  that Complete Construction be appointed to carry out works to Tennis 
Club at a cost of £335. 
 
108.3 Bowling Club  
108.3.1New windows & shutters 
Members had been advised that the Conservation Officer had advised that planning 
consent was not required. Members were reminded that due to timing constraints 
(Bowling Club wanted to install before start of new season) a copy of Conservation 
Officer e-mail had been sent to all Facilities Committee Members, plus details of 
windows and shutters for consideration.  As there were no negative responses from 
Committee Members, the Bowling Club had been advised that installation of new 
windows and shutters could proceed. 
RESOLVED: that the information was noted by Members. 
 
108.3.2Lease 
Members had been advised that the current lease expires on 31st March 2014. 
RESOLVED: that the information was noted by Members. 
 
108.3.3Green’s Contract 
Members had been advised that the contract with Chelmsford City Council to 
maintain the Bowling Green expires on 31st March 2014 and had been supplied with 
extracts from notes from meetings with the Bowling Club and Facilities Committee 
minutes when the subject of the Bowling Club taking over the 
managing/maintenance of the green had been discussed.  Cllr Berlyn suggested that 
Cllrs Berlyn and Pemberton with the Assistant Clerk meet with Bowling Club 
Members to discuss the possibility of them taking over the maintenance of the green.  
Members agreed with this suggestion, but it was stressed that if the Bowling Club 
takes over, that the quality is maintained and that measures are put in place for DPC 
to check the quality. 
RESOLVED:   that a meeting is convened with the Bowling Club to discuss the 
Green’s contract from April 2014.                                                     
  
108.4 Cricket Club 
Members had been advised that the order had been placed for wicket maintenance 
to March 2014, that re publicity, details of the Club/new members had been placed in 
The Journal, Contact and Danbury Times, that other opportunities for additional 
usage of the wicket were being investigated and that the next update meeting with 
Cricket Club Members was scheduled for 13th March 2013 prior to this meeting. At 
the meeting Members were advised that the Cricket Club had contributed £500 
towards maintenance costs and that recent publicity had produced interest from 
potential new members.  At this meeting the Cricket Club had been advised that 
CRS Pitchcare wanted to hire a heavy duty roller at a cost of c£170 ex VAT before 
the start of the season; the Cricket Club advised that they would ask their committee 
re covering the cost or part of the cost of this additional maintenance work.  At the 
Facilities Committee meeting Cllr Berlyn proposed that the heavy duty roller be hired, 
Cllr Scaife seconded the proposal, all Members were in agreement 
RESOLVED:  that a heavy duty roller be hired for CRS Pitchcare to carry out 
additional pre-season maintenance work. 
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108.5 Building formerly used by Royal British Legion 
Cllr Berlyn proposed that this agenda item be considered with the agenda item ‘Main 
Road Car Park’ where Members had been advised that drivers are entering the car 
park too fast – this is a concern as the entrance to the RBL building is located at this 
point. 
108.5.1Trial  
Members had been advised that details had been finalised at the meeting held on 
17th January 2013 and had been supplied with notes from that meeting;  first 
confirmed booking starts on 1st April 2013, for three months, two sessions per week.  
In view of trial now starting and issue with drivers Cllr Scaife proposed that costs be 
obtained to close off the existing door and move entrance to side with ramp (either 
side to be considered at this point) and installation of a paved area to this new 
entrance – costs to be shown for the two phases.  Cllr Allen seconded the proposal, 
all Members agreed.  Assistant Clerk to check if conservation consent is required. 
RESOLVED THAT:  i) the information was noted by Members. 
                                 ii)  costs be obtained to relocate the entrance. 
 
108.5.2Name 
Members had been asked to consider a new name for the building and had been 
advised that on the insurance papers it is known as ‘Small Meeting Room’. A few 
names were put forward, then Cllr Mrs Jacobs proposed that this building be 
renamed ‘The Old Pavilion’.  Cllr Scaife seconded this, all Members agreed. 
RESOLVED:  that the building formerly used by Royal British Legion be now known 
as ‘The Old Pavilion’ 
 
108.6 Sports Centre 
108.6.1Surveys 
Members had been advised that a review of survey jobs was undertaken with Sports 
Centre Manager on 7th March 2013. 
RESOLVED: that the information was noted by Members. 
 
108.6.2Leak under stairs (part of item 26 on survey) 
Members had been reminded that Major works had now been completed, minor 
finishing off works in hand and that the mesh panels were still to be installed in 
relation to relocated stairs to new lobby roof and snooker hall roof. 
RESOLVED: that the information was noted by Members. 
 
108.6.3Snooker Hall – External Works 
Members had been reminded that a quote had been received for external decoration 
works (painted finish), but that the Assistant Clerk was now investigating an 
alternative wood stain route with the Conservation Officer and talking to the 
contractor re application of ‘breathable’ paint over existing finish. 
RESOLVED: that the information was noted by Members. 
 
108.7 Dawson Memorial Fields. 
108.7.1Play in the Park 
Members had been advised that the booking had been made with CCC for two 
sessions in the school summer holidays for Thursday 1st August 10am to 12noon 
and Thursday  22nd August 1.30pm to 3.30pm plus Reptile Handling at the 22nd 
August session.   
RESOLVED: that the information was noted by Members. 
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108.7.2Ramp at rear of Sports Centre 
Members had been advised that the working party had met with Architect on 14th 
February 2013 and had been supplied with notes from the meeting.  Architect is now 
working on a DDA option. 
RESOLVED: that the information was noted by Members. 
 
108.7.3Dog Training 
Members had been advised that there are currently seven training sessions running 
over 5 days, but trainer proposes to increase this to eight sessions over 3 days. 
RESOLVED: that the information was noted by Members. 
 
108.7.4Five Bar Gate to Field/by Basketball Court 
Members had been advised that this now has a new padlock and that keys have 
been supplied as applicable re access/usage. 
RESOLVED: that the information was noted by Members. 
 
108.7.5Essex Playing Fields ‘Best kept Playing Fields Competition 2013’ 
Members were advised that entry fee will be £10. Cllr Scaife proposed that DPC 
enter this competition, Cllr Allen seconded the proposal, all Members agreed. 
RESOLVED:  that DPC enter the Essex Playing Fields ‘Best kept Playing Fields 
Competition 2013’ with an entry fee of £10 payable to Essex Playing Fields 
Association  
 
108.8  Parish Council Land 
108.8.1Eves Corner:   
In relation to the Christmas Tree, Members had been advised that the tree, lights 
and fencing had been removed and that a letter of thanks re design of lights had 
been sent to the electrician. 
RESOLVED: that the information was noted by Members. 
 
108.8.2Runsell Green:  
Nothing to report. 
 
108.8.3Allotments 
Members had been advised that a letter had been sent to the Allotment holder re 
materials; all allotment holders had been advised of the increase in rental fees from 
April 2014; Assistant Clerk had attended a training session re allotments.  Members 
had been advised that the Area Representative from Allotments Association had 
advised she would attend a meeting with allotment holders and that there would be 
no fee, only travel expenses to be covered.  Cllr Berlyn proposed that in future only 
residents in Danbury may apply for/rent a Parish Council allotment plot.  
Cllr Mrs Jacobs seconded the proposal. 
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) Only Danbury residents may apply for/rent a Danbury Parish   
                Council allotment plot. 
 
108.9 Play Areas 
108.9.1Zoning 
Members had been supplied with a summary cost sheet and advised that 
unfortunately due to illness the proposed meeting with the preferred supplier had to 
be cancelled; the meeting was now re scheduled for later this month. 
RESOLVED: that the information was noted by Members. 
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109  Trees   
109.1 Tree Survey 
Members had been reminded that an order had been placed with DF Clark to 
undertake the one ‘High Priority’ action recommended from the survey and that 
remaining works would be ordered in next financial year. 
RESOLVED: that the information was noted by Members 
 
109.2 Copt Hill 
Cllr Berlyn reported that a replacement tree is to be installed at this point 
RESOLVED: that the information was noted by Members 
 
110   Danbury Times 
Members were advised that delivery is due next week 
RESOLVED: that the information was noted by Members 
 
111 ECC Winter Salt Bag Scheme 
Nothing to report 
  
112 Notice Board (on land at Eves Corner) 
Nothing to report.  Members requested this item be taken off the agenda. 
 
113 Parish Office 
Members had been advised that re Legionella Risk Assessment and monthly  
checks, Clerk and Assistant Clerk had a meeting with a further specialist company 
scheduled for 12th March. Assistant Clerk updated Members at meeting and advised  
costs, plus responded to Cllrs questions from January meeting.  Cllr Kennewell  
proposed that risk assessments by a specialist company were not  
necessary/required and that the Parish Office should produce a best practice sheet  
to undertake checks at Robins Nest and to give this to other site users to carry out  
their own checks.  Cllr Mrs Jacobs seconded the proposal.  All Members were in  
agreement. 
RESOLVED:  that a best practice sheet be produced to undertake checks at Robins  
Nest and to be supplied to other site users to carry out their own checks. 
 
114 Village Hall Notice Boards at Eves Corner 
Members had been supplied with letter from Danbury Village Hall Committee 
herewith which had been deferred from Parish Council Meeting held on 27th January 
2013 to the Facilities Committee.  Cllr Scaife proposed that the DPC notice board 
should not be replaced.  Cllr Allen seconded the proposal.  All Members agreed.  

 
115 Matters to Report 
Cllr Kennewell reported inconsiderate parking in the Main Road car park near The 
Old Pavilion.  Cllr Berlyn reported similar experience.  This topic to be included as an 
agenda item for the next Facilities Committee meeting. 
 
116  Dates of Meetings in 2013 
Wednesdays 15th May, 17th July, 11th September, Tuesday 5th November and 
Wednesday 13th November. 
 
117  Exclusion of Press and Public  
In accordance with S.1 of the Public Bodies (Admissions to Meetings) Act 1960 to 
resolve that in view of the nature of the business to be discussed it is in the opinion 
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of the Committee advisable that the Public and Press be excluded and they were 
instructed to withdraw. 
 
There were no Members of the Public present. 
 
118  DCA 
Members had been advised that the last meeting of the DCA/Parish Liaison Group 
had been held on 17th January 2013; Members were reminded that copy notes had 
been supplied with the agenda item relating to the trial at The Old Pavilion (Minute 
No. 108.5.1 refers) 
   
 
 
 
There being no further business the meeting was closed at 9.45pm 
 
 
Cllr A Pemberton 
Chairman 
 
 
 
 
Signed ………………………………………    Date …………………………. 


