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DANBURY PARISH COUNCIL 
A Quality Council 

 
FACILITIES COMMITTEE  
 
Minutes of the meeting held on Wednesday 13th November 2013 at 8pm in the 
Committee Room at The Old School House, Main Road, Danbury 

 
 

Present: Cllr A. Allen, Cllr S. Berlyn (ex officio), Cllr Mrs Chapman,  
Cllr Mrs Jacobs (Chairman), Cllr Harvey, Cllr B. Kennewell (Vice 
Chairman), Cllr M. Telling, Cllr M. Wood (ex officio) 

 
In Attendance: Mrs M Saunders, Clerk 

Mrs M Dyer, Assistant Clerk, Facilities 
Mr S. Holland, Danbury Community Association (DCA) 

 
 
58  Apologies for absence  
There were no apologies for absence. 
 
59  Declarations of Interest 
All Members were reminded that they must disclose any pecuniary or non-pecuniary 
interests they know they may have in items of business on the meeting’s agenda and 
that they must do so at this point, or as soon as they become aware of the interest.  
They were reminded that they will need to repeat their declaration at the appropriate 
point in the meeting and leave the room if the interest is a pecuniary one.  They are 
also obliged to notify the Monitoring Officer of the interest within 28 days of the 
meeting if they have not previously notified the Monitoring Officer about it. 
Unforeseen interests must be declared similarly at the appropriate time. Members 
have dispensation to discuss and vote in respect of matters relating to the DCA. 
 
None were declared at this point. 

 
60  Public Question Time (Limited to 15 minutes)  
Mr Holland from the DCA spoke to the Members about the emergency lighting and 
central heating at Danbury Sports & Social Centre and the research/costings (just 
under £8,000 for both) supplied to the Members (Minute 62.6.7 applies) advising that 
re emergency lighting that at the centre there are still two types in operation in the 
building, the modern ‘green light’ version and the older battery dependent version.  In 
regards to the central heating Mr Holland explained the inflexibility of the storage 
heater system currently in operation in the Dawson Suite, which did not allow heat to 
be ‘available or turned off’ in line with requirements of the various classes/groups 
using this room.  Mr Holland advised that whilst changes to heating are currently only 
required to the Dawson Suite that costings obtained allow for a larger boiler which 
will allow at a later stage the heating system to be upgraded in reception and the 
Dawson bar and the supply of hot water. Members asked questions and discussed 
the 3 companies who had quoted for the heating works.   
 
The Chairman thanked Mr Holland for coming along to the meeting. 
 
Mr Holland then left the meeting.  
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61  Minutes of the Facilities Committee held on 5th November 2013  
RESOLVED:  subject to the change to the day to Tuesday and Cllr Mrs Chapman 
being added to the apologies, that the minutes of the Meeting held on 5th November 
2013 be approved and duly signed as a correct record. 
 
62  Danbury Parish Council owned Premises  
Members had been supplied with a copy of the inspection carried out on 12th 
November 2013 and advised that the Groundsman continued to inspect the site.  
RESOLVED: that the information was noted by Members. 
 
62.1 Robins Nest 
Nothing to report 
  
62.2  Tennis Club 
62.2.1 Extension to Lease 
Members had been advised that the paperwork to extend the lease to 2038 was in 
hand with Solicitor, who had contacted the Tennis Club again for the outstanding 
information. 
RESOLVED: that the information was noted by Members. 
 
62.2.2 Tennis Development Wall 
Members had been supplied with details.  Members were advised that the Clerk had 
contacted CCC to ascertain if planning/conservation permission would be required – 
a response re planning had not been received prior to the meeting, but the Clerk had 
been advised that this would not be an issue re conservation.  Members discussed 
and there was general concern in regards to a potential noise issue for local 
residential neighbours and the Bowling Club.  Members agreed that a decision could 
not be made and requested that the Tennis Club ask the manufacturer set up a live 
demonstration on site for Members to ‘experience’ the noise. 
RESOLVED:  that the Tennis Club arrange for an onsite demonstration to facilitate 
Members in their decision making. 
 
62.3 Bowling Club  
62.3.1 Lease 
Members had been reminded that the current lease expires on 31st March 2014 and 
advised that regarding changes on the lease the Solicitor had advised that named 
personnel must appear on the new lease, just titles of committee responsibility were 
not acceptable. Accordingly the Lease had been drawn up and the Chairman of DPC 
and Chairman of Facilities Committee had signed. 
RESOLVED: that the information was noted by Members. 
 
62.3.2 Green’s Contract 
Members had been reminded that the current contract expires on 31st March 2014 
and supplied with notes from the meeting with the Bowling Club held on 23rd October 
2013;  the agreed contractor for the 5 year period had been advised and the fees for 
the five years starting in April 2014 had been confirmed to Bowling Club. 
RESOLVED: that the information was noted by Members. 
 
62.3.3 Fence panels 
Members had been advised that the current panels had been re-stained this year, 
and would have needed to be replaced in 2014 with quotes being obtained in Spring 
2014, but due to the inclement weather last month Members were now advised that 
panels had been damaged and that it would now be necessary to renew the fencing 
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in the current financial year; one contractor had come to site to quote on 13th 
November 2013, a further contractor would be asked to quote. 
RESOLVED: that the information was noted by Members. 
 
62.4 Cricket Club 
Members had been advised that the date for a meeting with Cricket Club Committee 
was still to be agreed. (Cllr Wood and Cllr Mrs Jacobs to attend); availability of 
wicket was being publicised and maintenance cost April to September 2014 was 
awaited. 
RESOLVED: that the information was noted by Members. 

 
62.5 The Old Pavilion 
62.5.1 Trial  
Members were reminded that as agreed at the Parish Council meeting held on 31st  
July 2013 (PC minute No.67 applies) it was decided to continue with the trial for  
bookings at this building.  
RESOLVED: that the information was noted by Members. 
 
62.5.2 Entrance 
Members had been advised that planning permission was not required to relocate  
the entrance, therefore order had been placed with Contractor to carry out these  
works during the first two weeks in January 2014, therefore the Sports & Social Club  
would not accept any bookings for this period. 
RESOLVED: that the information was noted by Members. 
 
62.6 Sports Centre 
62.6.1 Surveys 
Members had been reminded that a review of survey jobs had been undertaken with 
Sports Centre Manager on 7th March 2013. 
RESOLVED: that the information was noted by Members. 
 
62.6.2 Relocated Fire Escape Staircase (from bar/Dawson Suite) 
Members had been advised the order for additional mesh panels to go on sides of 
step railings had been placed and that the installation date was awaited.  Members 
had been advised that a quote had been obtained for decoration works to this 
staircase and included on the July agenda, but had not been discussed - a further 
copy of the quote had been supplied to Members.   Cllr Berlyn proposed that these 
works be carried out by Maldon Building Services at a cost of £495, Cllr Telling 
seconded the proposal, all Members agreed. 
RESOLVED that:  i) the information was noted by Members. 
                             ii) Maldon Building Services be appointed to carry our redecoration  
                                 works to the staircase at a cost of £495 ex VAT. 
 
62.6.3 Snooker Hall – External Works 
Members had been advised work in progress re further quote for paint finish and for 
cladding alternative. 
RESOLVED: that the information was noted by Members. 
 
62.6.4 Fire Escape Staircase for Snooker Hall 
Members had been reminded that this is wooden and now needed to be replaced 
and that it was proposed to replace the current wooden with a metal staircase which 
would have a much longer life;  one quote had been received, further still to be 
obtained.  Concrete option also now being researched as requested. 
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RESOLVED: that the information was noted by Members. 
 
62.6.5 Guttering 
Members had been advised that additional guttering was being installed at rear door 
to stop ingress of water and damage to door as reported by Door Check in the recent 
annual maintenance inspection/service (authorised by Clerk).  Guttering 
clearing/maintenance to front of building and part of rear, cancelled due to inclement 
weather was being rescheduled. 
RESOLVED: that the information was noted by Members. 
 
62.6.6 Sports Hall Roof  
Members had been advised that the damp patch (lead flashing by ‘clock’ tower) was 
being investigated.  It was suggested that perhaps the cupola should be removed. 
RESOLVED: that the information was noted by Members. 
 
62.6.7 Meeting with DCA on 22nd October 2013 
Members had been supplied with notes from above meeting and advised that topics 
from the meeting to be discussed and decisions made were: 

 Heating & Hot Water Reports}  Costs were  

 Emergency Lighting               }   provided in 

 Sports Hall Heating                }   the notes 

 Access (See minute No.62.7.2 below) 
Members discussed the above and were advised that the Sports Hall Heating was 
not a priority.  Regarding the Emergency Lighting Cllr Berlyn proposed that SEC be 
appointed to carry out the works at a cost of £3,427.85, Cllr Wood seconded the 
proposal, all Members were in agreement.   
 
Regarding the heating and hot water Cllr Berlyn proposed that Mr Holland (DCA) 
investigate the implications and cost of a gas boiler that could be utilised, not only for 
the ground floor, but also for heating and hot water for the lower ground floor (i.e. 
Sports hall level).  Cllr Telling seconded the proposal, all Members were in 
agreement.  
RESOLVED that    i) the information was noted by Members 
                              ii) SEC be appointed to carry out the works at a cost of £3,427.85 
                             iii) the implications and cost of a gas boiler that could be utilised,        
                                  not only for the ground floor, but also for heating and hot water  
                                  for the lower ground floor (i.e. Sports hall level) be investigated 
 
62.7 Dawson Memorial Fields. 
62.7.1Dog Training 
Members were supplied details of a request from Lucky Dog Training to return to 
holding classes on Dawson Memorial field.  Members were all in agreement that this 
was a matter for Parish Office Staff to manage. 
RESOLVED: that the information was noted by Members. 
 
62.7.2 Access to and around Sports Centre 
Members had been advised that the Ramp concept was not being pursued, that the 
specification for the steps had now been received and that a specification for the 
paving was being produced, therefore access project now consisted of three 
elements:  steps, paving and hard access from Mayes Lane Car Park to rear of 
Sports hall,   Members had been supplied with a report re lift costs. 
RESOLVED: that the information was noted by Members. 
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62.7.3 Essex Playing Fields ‘Best kept Playing Fields Competition 2013’ 
Members had been advised that Danbury Parish Council had won six gold awards 
for: 

 Children’s Playground 

 Cricket Ground 

 Football Pitch 1 

 Football Pitch 2 

 Football Pitch 3 

 General Site  
Members voiced their thanks to Mr Robin Dickens and other Staff. 
RESOLVED:  that the information was noted by Members. 
 
62.7.4 Height Barriers 
Members were advised that warning signs re barriers were not now required. 
RESOLVED:  that the information was noted by Members. 
 
62.7.5 Danbury Mission Junior Football 
Members had been supplied with notes from the meeting held on 18th September 
2013 and advised that the season’s fees had been paid.  Members considered and 
discussed the request from Danbury Mission for there to be no charge made for next 
season, and then Cllr Wood proposed that DPC is unable to offer the pitches for free 
to Danbury Mission Junior Football Club, Cllr Allen seconded the proposal, and all 
Members were in agreement. 
RESOLVED that: DPC is unable to offer the pitches for free to Danbury Mission 
Junior Football Club. 
  
62.7.6 Memorial Benches 
Members had been advised that both benches had now been installed. 
RESOLVED:  that the information was noted by Members. 
 
62.7.7 Car Parking 
62.7.7.1Both Car Parks 
Members had been reminded that the date for agreed safety lines to be installed was 
awaited. 
RESOLVED:  that the information was noted by Members. 
 
62.7.7.2Mayes Lane Car Park 
Members had been advised that the Contractor who had installed the tarmac had 
covered the cost for a local Contractor to resurface the area which had rucked up. 
RESOLVED:  that the information was noted by Members. 
 
62.7.8 Basketball Court 
Members had been reminded that the date for lines to be reinstated was awaited. 
RESOLVED: that the information was noted by Members. 
 
62.8  Parish Council Land 
62.8.1 Eves Corner:   
Members had been advised that works had been successfully carried out under the 
supervision of TCV on 8th October 2013 and that a turtle was now ‘resident’ in the 
pond.  Regarding the tree damage due to recent strong winds , Members were 
advised that the NT had cut down these down for safety reasons and that a special 
machine was awaited to come to site to chop up the branches for removal. 
RESOLVED:  that the information was noted by Members. 
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62.8.2 Runsell Green 
Members had been reminded that a date for works recommended by TCV to take 
back hedge and goat willow under the supervision of TCV would be arranged for 
between November and February and that the TCV fee will be £180. 
RESOLVED: that the information was noted by Members. 
 
62.8.3 Allotments 
Members had been advised that a gate had been installed by allotment holder No.8 
to deter animals (predominately muntjac deer), that the vacant allotment had been 
filled and that there were currently two names on the waiting list. 
RESOLVED:  that the information was noted by Members. 
 
62.9 Play Areas 
62.9.1 Zoning/new equipment/new surfacing 
Cllr Mrs Jacobs reported that Danbury Parish Council had been awarded funding 
from Essex Environment Trust towards the refurbishment of the Children’ s Play 
Area at Dawson Memorial Field, Danbury. Accordingly it was resolved to enter into 
the deed with Essex Environment Trust in, and to authorise Cllr Stuart Berlyn 
Chairman of the Council and Cllr Mrs Christine Jacobs to execute the deed on behalf 
of Danbury Parish Council and to agree any minor amendments which may be 
necessary and to execute any supplementary deeds or documents required by the 
deed. 
RESOLVED that:  Cllr Berlyn and Cllr Mrs Jacobs sign the deed 
 
62.9.2 Annual Play Equipment Inspection 
Members had been reminded that this had taken place on 1st September 2013 and 
that the report had only indicated low or very low risk concerns which were being 
addressed as appropriate.  
RESOLVED:  that the information was noted by Members. 
 
62.9.3 Litter Bin 
Members were advised that one of the bins in this area had been burnt out and that 
the replacement bin would be delivered in December 2013. 
RESOLVED: that the information was noted by Members. 
 
63  Trees   
63.1  Tree Survey 
Members had been advised that the cost for the 2013 survey had been received and 
that the price had been held at £695, the order had been placed and that Survey 
work had commenced w/c 28th October 2013 (after the storm).  Members were 
advised that tree grants for replacement trees at Copt Hill and Eves Corner would be 
included on the Environment Committee agenda. 
RESOLVED:  that the information was noted by Members. 
 
64   Danbury Times 
Members were advised that this was now in production at the printer and that due to 
consultation details included in this issue that once received deliveries to residents 
must be prompt. 
RESOLVED:  that the information was noted by Members. 
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65 ECC Winter Salt Bag Scheme 
Members had been advised that letters had been sent to last year’s team of 11; to 
date 7 had agreed to help again this season and returned the necessary paperwork 
completed, 1 was unable to assist due to health issues and 3 were still to reply. 
RESOLVED:  that the information was noted by Members. 
  
66 Legionella Checks 
Members were advised that Risk Assessments are to be carried out and that in  
regards to training the Groundsman, Mitie had offered to do this for us at no fee as  
they train staff as part of their contract with ECC – copy e-mail had been supplied to  
Members, who were advised that the Clerk must also receive training as the  
‘Responsible Officer’ of the Council. 
RESOLVED:  that the information was noted by Members. 
 
67 Christmas Tree 
Members were advised that the tree this year had been donated, that The Clerk was  
sourcing some new lights as some used last year are not working and that the date  
for the Carol Service was agreed as Wednesday 18th December, 2013 at 7pm. The  
‘Carols’ would be organised by Danbury Mission and the refreshments this year  
would be at The Old Pavilion organised by Cllrs Mrs Chapman and Mrs Jacobs.   
Cllr Berlyn requested that the donor of the tree be invited to ‘officially’ turn on the tree  
lights at the Carol Service. 
RESOLVED that:   i) the information was noted by Members. 
                              ii) the tree donor be invited to officially switch on the tree lights 
  
68 Matters to Report 
Cllr Allen stated that he felt that the ‘Crochet’ work on the tree and bench at Eves 
Corner was unsightly and should be removed prior to the installation of the 
Christmas Tree. 
 
69 Facilities Budget 2014/2015 
Members had been supplied with the budget proposal (sheet attached to minutes 
from Facilities Committee meeting of 5th November 2013).  Cllr Berlyn recommended 
that this should now go to Resources Committee, Cllr Mrs Chapman seconded the 
proposal, all Members agreed. 
RESOLVED that:  the budget proposal should now go to Resources 
  
70  Dates of Meetings in 2014 
Wednesdays 15th January, 12th March, 21st May, 16th July & 10th September, 
Tuesday 4th November (Budget), Wednesdays 12th November and 10th December. 
   
 
There being no further business the meeting was closed at 9.45pm 
 
 
 
Cllr Mrs Jacobs 
Chairman 
 
 
 
Signed ………………………………………    Date …………………………. 


