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DANBURY PARISH COUNCIL 
A Quality Council 
 
Minutes of the Meeting held on Wednesday 26th September 2012 at 7.45pm at 
The Old School House, Main Road, Danbury 
 
Present: Cllrs S Berlyn (Chairman) 

M Wood (Vice Chairman) 
D Bolwell 
Mrs A Chapman 
A Keeler  
Mrs C Jacobs 

B Kennewell 
A Pemberton 
W Scaife 
J Scott  
M Telling 
J Thomson 

 
In attendance: Mrs L Guest – Landisdale Trust 

Mr R. Woodall – Landisdale Trust 
Mrs C Lambert 
Mrs M Saunders, Clerk 
Mrs M Dyer, Assistant Clerk 

 
 
55   Presentation Sue Lees – The Website 
Members had been advised that the presentation would now be given at Resources 
Committee meeting on 31st October, 2012. 
RESOLVED:  that the information was noted by Members. 
 
Mrs Lambert arrived. 
 

56   Mrs Guest/Mr Woodall - Community Land Trust 
Mrs Guest started her presentation by giving Members a brief background on 
Landisdale Trust, advising Members that the Trust is now 700 years old and was 
originally set up for the relief of the poor and the Church.  These days the Trust, which 
was granted Charity status by the Charity Commission in 1984 now concentrates on 
allotments, its “relief in need” fund and its Alms Houses.  The Landisdale Trust Alms 
Houses are only available to people who have been resident in Danbury for 10 years 
and these houses can never be sold.  The Trust is administered by 5 Trustees and 
has 3 co-opted members.  Mrs Guest passed a copy of a 2002 article to the Clerk 
which gives the history of the Charity that Members may wish to read.  Mrs Guest 
advised Council Members that there is a long waiting list for the existing Alms Houses 
and therefore the Trust would like to build a small development of new Alms Houses 
on part of a 5 acre site the Trust owns in Danbury.     
 
Mrs Guest’s purpose for attending the Parish Council meeting was to ask for the 
Council’s support to do a housing survey through the Rural Community Council for 
Essex (RCCE). The RCCE would handle the whole process, i.e. distribute, collect and 
analyse the responses, a letter would go out with the questionnaire from the Trust. 
The Trust would also like a letter from the PC to accompany the questionnaire to show 
that the Parish Council is supporting the housing survey.  Members were then advised 
that if a need was established the Trust would progress. 
 
Members were then invited to ask Mrs Guest questions.  There was then a lengthy 
session when a wide variety of questions were raised by Members and answered by 
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Mrs Guest and Mr Woodall. During this session it was established that at this point all 
the Trust wants from the PC is backing just for the survey and Mrs Guest advised that 
the Trust will cover all costs relating to the survey administered by the RCCE.   
The Chairman of the PC, Cllr Berlyn asked Members to consider if DPC wishes to 
support the housing need survey proposed.  At this point three Cllrs declared an 
interest, namely Cllr Scott as he has a daughter with special needs, Cllr Scaife as he 
works with people with special needs and Cllr Kennewell as the land the Trust owns 
and proposes be used for the new Alms Houses is opposite his home.  Generally the 
views expressed by Members were that it would be a useful exercise to establish if 
there is a real need and in respect of the recent introduction of Localism, but concerns 
were raised that the proposed land is outside the development boundary and that 
whilst individual larger homes had been built in the village, that in the last 15 years 
actual developments built in the village had all been affordable homes i.e. Baxters and 
Mill Lane, plus the redevelopment of Olletts is now going ahead. Members felt it is 
important that in the questionnaire that it be made very clear to residents exactly 
where the proposed building land is sited and that if the PC is to support the survey 
going ahead that the PC should be involved in the content of the questionnaire. 
 
Cllr Pemberton then proposed that in principal the PC should support a housing need 
survey being conducted, subject to content being approved by the PC.  Cllr Wood 
seconded the proposal, 9 Members supported the proposal, 3 Members abstained. 
RESOLVED:  that the PC will support a housing need survey being conducted, subject 
to content approval. 
 
Mrs Guest, Mr Woodall and Mrs Lambert left the meeting. 
 
57  Apologies for absence  
Apologies were received and accepted from Cllr Mrs Court and Cllr Allen. 
 
58  Declarations of Interest  
Members were reminded that they must declare any personal or prejudicial interests 
they had in any items of business on the meeting’s agenda.  They were reminded that 
they would need to repeat their declaration at the appropriate point in the meeting and 
leave the room if the interest was a prejudicial one.  Unforeseen interests must 
similarly be declared at the appropriate time.  
 
Interests had already been declared by Cllrs Scott, Scaife and Kennewell in relation to 
Community land Trust – see Minute No.56 above.  No other interests were declared at 
this point, but when the agenda item relating to the Communications Working Group 
was reached Cllr Scaife declared an interest in relation to the relocation of the Cllrs 
Surgeries to the Library as his Wife works at the Library - minute No.64 applies. 
 
59  Public Question Time  
There were no Members of the Public present  
 

60    Approval of Minutes 
Cllr Scaife requested that two changes be made to minute No.51.6 from the meeting 
held on 25th July 2012, namely:  that ‘evening Monday - Saturday’ be added re bus 
route and that the spelling of the bus company be corrected to ’Hunny’.  Cllr Berlyn 
accordingly made these corrections by hand and then signed the minutes. 
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RESOLVED:  that the amended minutes of the Parish Council meeting held on 25th 
July, 2012 be approved and signed as a correct record. 
 
 
61    Vacancy for Parish Councillor 
Members had been advised that there is still one vacancy for a Parish Councillor. 
RESOLVED:  that the information was noted by Members. 
 

62    Public Conveniences in Danbury 
Members were advised that the Public Conveniences had now been demolished and 
that it is intended that the land be returned to the Parish Council. 
RESOLVED:  that the information was noted by Members. 
 
63    Reports from Village Organisations 

63.1  Neighbourhood Watch – no report had been received 

63.2  Twinning – no report had been received  

63.3  Any other reports from organisations – there were no reports from other 
organisations 
RESOLVED:  that the information was noted by Members. 
 

64   Communications Working Group   
Members had been advised that the meeting scheduled for 4th September, 2012 had 
been cancelled and reconvened for Tuesday 25th September, at 10.00 a.m.  At this 
meeting Cllr Wood gave a report to Members, including the need for a speaker at the 
APM, advising that St Johns Church would be unable to conduct a service at the 
Christmas tree/carol event at Eves Corner, therefore this event may just be a carol 
service.  Clerk advised that the budget required for purchase and erection of a tree is 
c £1,450.00 Cllr Wood proposed that irrespective of outside support that a Christmas 
tree is purchased, Cllr Thomson seconded the proposal.  All Members were in 
agreement with the proposal.   
RESOLVED:  that a Christmas tree be purchased for Eves Corner. 
 
Cllr Wood also advised that the Communications Working Group had also discussed 
the use of the land where the public toilets had stood, suggesting that notice boards 
could be placed on the site.  The Clerk updated Members re the toilets and reminded 
Members of the legal situation re the toilets/land.   
 
Cllr Wood then advised Members that due of lack of support for the Cllr Surgeries held 
monthly at The Sports & Social Centres Farmers Market event, that moving the event 
to the Library had been investigated. At this point Cllr Scaife declared an interest as 
his Wife works at the Library.  Members were advised that holding the surgeries at the 
Library from November 2012 was possible and that the Library can supply numbers re 
usage/visits to the Library.  There was discussion re the Farmers Market and 
attendance figures and some Members expressed concern at withdrawing support 
from the Sports centre.  Cllr Wood then proposed that a six month trial of Cllr 
Surgeries at the Library, Cllr Mrs Jacobs seconded the proposal.  4 Members voted for 
the proposal, 4 voted against and 4 Members abstained, therefore the Chairman,  
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Cllr Berlyn, was requested to give the casting vote – Cllr Berlyn voted against the 
proposal, therefore the proposal was not carried and the Cllr Surgeries will continue to 
be held at the monthly Farmers Market at the Sports Centre.   
 
Cllr Wood also briefly talked about Local Democracy Week at the local schools. 
 

65 Reports from Committees 
65.1 Resources Committee  
Members had been advised that:  

• The Annual Return had come back from the external auditors with no 
recommendations. 

• The web site was going to be discussed at Resources Committee 
• The Committee was about to commence work on the budgets for 

2013/2014.  
RESOLVED:  that the information was noted by Members and that thanks to the Clerk, 
Mrs Saunders, be formally recorded in relation to the Annual Return/Year End 
Accounts. 
 
65.2 Planning Committee 
Members had been advised that: 

• Planning Officer from Chelmsford City Council would be coming to an 
October meeting. 

• There was a vacancy for a Tree Warden 
• The application for Hopping Jacks Hall 12/01139/FUL had been approved. 
• Chelmsford City Council are investigating the use of Unit 4 Bell Works Well 

Lane formerly Baddow Picture Framers regarding its change of use to Gym  
RESOLVED:  that the information was noted by Members. 
 
65.3 Environment Committee  
Members had been advised that: 

• Signage – a meeting was planned with the Essex County Council, 
Chelmsford City Council, representatives of the Charities on Tuesday 4th 
October, 2012.  The Parish Council would be represented by the Chair and 
Vice Chair of Environment and the Chairman of the Parish Council.  The 
Clerk and the Assistant Clerk would be in attendance.  

• If a member of the public reports cycling on one of the Parish’s footpaths the 
Environment Committee would consider with the permission of the land 
owner to put up a no cycling sign. 

• Chelmsford Highways Panel the Parish Council had been invited to send two 
representatives to a meeting at Chelmsford City Council at 8 p.m. on the 28th 
November, 2012.  This clashes with the Full Parish Council Meeting. 

• The A414 Traffic Volumes would be published in the next Danbury Times. 
At the meeting Members were advised that: 

• Grants re Public Rights of Way which are available will be reported in full to 
the Environment Committee 

• Woodland management at Lingwood Common had started 
RESOLVED:  that the information was noted by Members. 
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65.4  Facilities Committee  

Members had been advised that: 
• The repairs to the lobby at the Sports and Social Centre had now been 

completed. 
•  New bollards were to be installed on the upper car park on Dawson 

Memorial Field 
• Additional works were being completed on both the Cricket Wicket and the 

Bowling Green 
• A meeting had been arranged to meet with the allotment holders 
• The use of the British Legion Hut was still under consideration 
• Refurbishment of the swings was being undertaken and new play equipment 

had been installed in the Children’s Area on Dawson Memorial Field 
• Essex County Council Winter Salt Bag Scheme would be providing a further 

tonne of salt 
RESOLVED:  that the information was noted by Members. 
 

66  Old School House – Essex County Council Lease 
Members had been advised that the Clerk had instructed Hill and Abbot to go ahead 
with the 25 year lease with 5 year break clauses and rent reviews.  Essex County 
Council had agreed to a Deed of Variation so that the term could be altered (this is 
permitted by the Land Registry). This was all being dealt with via Lambert Smith and 
Hampton.   The Essex County Council fees are in the region of £700.00. The Clerk 
requested permission to formerly write to the Tennis Club to offer a longer lease with 
all costs to be paid for by the Tennis Club.  Cllr Keeler proposed that a 25 year lease 
be offered to the Tennis Club and that the Tennis Club be required to pay all costs 
relating to this lease, including those incurred by Danbury Parish Council.  Cllr Scott 
seconded the proposal, all Members agreed. 
RESOLVED:  that the Tennis Club be offered a 25 year lease on the Tennis Club 
building (formerly the Parish Office) on condition that the Tennis Club cover all costs 
relating to this new lease, including DPC legal costs. 
 

67  Timetable  
Members had been supplied with proposed time table for meetings in 2013.  Members 
advised approval. 
RESOLVED:  that the timetable for 2013 be approved. 
 

68  Danbury Lakes Forum 
Members had been advised that a meeting had been arranged for Tuesday 2nd 
October at 2.30p.m. at Danbury Country Park and that Cllrs Allen, Keeler and 
Thomson would be attending. 
RESOLVED:  that the information was noted by Members. 
 
69   Danbury Times  
The Editor of the Danbury Times, Cllr Mrs Chapman advised Members that the winter 
edition was being progressed, but that articles were required and ideas were needed 
for the front cover. 
RESOLVED:  that the information was noted by Members. 
 
 



PC 22 

70 Church Field  
Members had been advised that this had been let for a further 5 years and would not 
come up for renewal until March 2017.  
RESOLVED:  that the information was noted by Members. 
 

71   Councillors’ Surgeries 
Members had been reminded that in September Cllr Telling had manned the desk at 
the Sports & Social Centre.  At the meeting volunteers came forward for the slots up to 
December 2012 as detailed below: 
6th October:  Cllr Thomson and Cllr Mrs Chapman 
3rd November:  Cllr Wood and Cllr Mrs Jacobs 
1st December:  Cllr Scaife and Cllr Bolwell 
RESOLVED:  that the Cllr Surgeries would be manned by:  Cllr Thomson &  
Cllr Mrs Chapman for October 2012, Cllr Wood & Cllr Mrs Jacobs for November and 
Cllrs Scaife & Bolwell for December 
 
72  Tennis Club 
Members had been advised that this item is at early stages and that it was being dealt 
with by Facilities Committee who had put further questions regarding the proposed 
expansion to the Tennis Club. 
RESOLVED:  that the information was noted by Members. 
 
73  Metrication  
Members had been supplied with a document from Cllr Allen to consider in regards to 
this subject.  At the meeting Members discussed the content of Cllr Allen’s paper, then 
Cllr Pemberton proposed that for all future published documents ‘miles’ (i.e. imperial’ 
measures) would be the primary reference, but would include  ‘metric’  measures as a 
secondary reference.  Cllr Mrs Chapman seconded the proposal. 10 Members voted 
for the proposal, 2 Members abstained. 
RESOLVED:  that for all future published documents DPC would use imperial 
measurements as the primary reference, including metric measures as a secondary 
reference. 

 

74 Review of Standing Orders 
74.1 Chairman of the Parish Council and Length of Office:  Members had been 
reminded that with reference to Minute No. 1 of the Parish Council Meeting held on 2nd 
May, 2012 that the issue of a time limit for a Chairman of the Parish Council should be 
put on a future agenda of the Parish Council and that depending on the decision 
arrived at, an additional item should be placed under Standing Order 2 Ordinary 
Council Meetings.  Members debated this topic for some time and then Cllr Scaife 
proposed that there should be no amendment to the Standing Orders.  Cllr Scott 
seconded the proposal.  11 Members voted for the proposal, one Member abstained. 
RESOLVED:  that no amendment be made to the Standing Orders in relation to the 
length of time the Chairman of the PC holds office. 
 
Following the resolution, the topic of training and ‘personal development plans’ for 
Cllrs was discussed.  It was agreed that Cllr Berlyn and the Clerk would discuss and 
investigate such plans and present proposals at the January 2013 PC meeting.  
Cllr Keeler advised that as Chairman of Environment Committee he would like to 
attend the EALC Chairman training sessions.  The Clerk reminded Members that all 
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new Cllrs attend the EALC ‘Roles & Responsibilities’ and ‘Law & Procedures’ courses.  
The Assistant Clerk advised Members that the EALC will conduct customised training 
courses at Parish offices during evenings and on Saturdays. 
RESOLVED:  that ‘personalised development plans’ for Cllrs be researched. 
 
74.2 Standing Order 7:  Members had been advised that under Standing order 7 in  
the title Code of Conduct the word ‘England’ should be removed to read: “A revised 
code of conduct has come into force”  
 
74.3 Item 7c:  Members had been advised that item 7c should read:    “Councillors  
should abide by the Code of Conduct as agreed by Chelmsford City Council and 
adopted by Danbury Parish Council on 25th July, 2012 Minute 44.” 

74.4 Item 25:  Members had been advised that item 25 should be altered to: 

“Power of General Competence”, that is: 

a) Should read: “Power of General Competence” 

b) Should read: “Power of General Competence”  
Cllr Pemberton proposed that changes to Standing Order 7, item 7C and item 25 as 
detailed above should be made.  Cllr Scaife seconded the proposal.  All Members 
agreed. 
RESOLVED:  that changes to Standing Order 7, item 7c and item 25 as detailed 
above be made. 
 
Members had been advised that NALC would be updating the Standing Orders during 
next year. 
RESOLVED:  that the information was noted by Members. 
 
75  Appointment of External Auditor from 2012 /2013 
Members had been advised that it had been confirmed that Littlejohn LLP is to be the 
external auditor for the Annual return of Danbury Parish Council from 2012/2013.  
RESOLVED:  that the information was noted by Members. 
 
76  Matters for Report (for information only) 
76.1  S106 Payments:  Members had been advised that a report regarding S106 
payments had gone to Cabinet and that this included the monies paid to Danbury 
Parish Council for the Drainage and Car Park Project (specifically the new path to the 
Tennis Club/ Bowling Club) 
 
76.2 At the meeting, other matters reported: 
76.2.1 Passenger Transport:  Cllr Scaife advised that the next meeting was 
scheduled for 16th October 2012.  Cllr Berlyn requested that at this meeting Cllr Scaife 
report that on two occasions the 7.50am bus to Chelmsford was full and did not stop 
at Eves Corner, causing distress to Chelmsford College students.  Members were 
requested to contact Cllr Scaife direct if they wished any other transports matters 
reported at this forth coming meeting. 
 
76.2.2 Danbury Mission:  Cllr Thomson advised Members that there will be a series 
of open events at the new Mission building.  The Clerk reminded Members that there 
is a special tour of the building for PC Members on Thursday 18th October 2012 at 
11.30am. 



PC 24 

76.2.3 Danbury Post Office:  the Assistant Clerk had brought along a newspaper 
article relating to the local PO and the awarding of the DVLA contract, which is crucial 
to the economics of this local business. Due to the constraint of time it was agreed 
that the Clerk should send a formal letter to MP John Whittingdale for his 
advice/assistance in this matter. 
 
77  Date of Last Meeting in 2012 
Wednesday 28th November 
 
 
 
 
 
 
 
 
 
 
Business having been concluded, the Chairman closed the meeting at 9.55pm 
 
 
 
 
 
Signed: …………………………….   Cllr S Berlyn, Chairman 
 
 
Date: ……………… 
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