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DANBURY PARISH COUNCIL 
A Quality Council 
 
Minutes of the Meeting held on 26th November 2014 at 7.30pm at The Old School 
House, Main Road, Danbury 
 
Present: Cllrs A Allen 

S Berlyn (Chairman) 
Mrs A Chapman 
Mrs B Hallett 
G Gardiner 
Mrs A Gardiner 
D Harvey 
 

P Howe 
B Kennewell 
A Keeler 
Mrs C Jacobs 
M Telling 
J Thomson 
M Wood (Vice-Chairman) 
 

In attendance: Mrs M Saunders, Clerk 
Mrs H Mayes, Assistant Clerk 
Mr J Singh, Post Master, Danbury Post Office 
 

 
89  Apologies for absence 
No apologies had been received.  Cllr Harvey was not present at the start but arrived 
at 9pm.   
 
90  Declarations of Interest 
Members were reminded that they must declare any pecuniary or non-pecuniary 
interests they had in any items of business on the meeting’s agenda.  They were 
reminded that they would need to repeat their declaration at the appropriate point in 
the meeting and leave the room if the interest was a pecuniary one.  Unforeseen 
interests must similarly be declared at the appropriate time.   
 
Members noted that further to an email from Chelmsford City Council there was a 
general dispensation under Section 97(4) of the Local Government Act 1972 to allow 
councillors of all authorities, whether at a parish, district or county level to discuss and 
determine matters relating to setting local taxation and budgets without having to 
declare an interest.  
 
No interests were declared.   
 
91   Public Question Time (Limited to 15 Minutes) 
There was one Member of Public present.  Mr Jake Singh, the Post Master of Danbury 
Post Office wished to update the Council on the current situation with the Post Office.  
He confirmed that the Post Office had been speaking to the Co-op and that the Co-op 
had not made a business plan yet.  The Co-op were not sure if it was financial viable 
and were concerned about stipulations made by the Post Office regarding the use of 
their tills for Post Office transactions throughout the day rather than outside of the 
usual Post Office hours.  The Co-op were concerned that this would affect their retail 
business and would slow down transactions.  The Post Master advised that a stand-
alone Post Office could not survive.  There were 300 Crown Offices left and these 
were losing money as Post Office can only remain viable with a retail business.  The 
Danbury Post Office is not losing money but also not making a profit.  The Post Office 
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lease has now come to an end and was rolling over until a decision was made.  The 
Co-op had benefited from additional footfall generated by the Post Office.   
 
If the Co-op did not take on the Post Office, the Post Office could only appoint a 
person who owns the business to be the postmaster.  This meant that the Co-op 
would not have the opportunity again.  The Post Master confirmed that the Roseco 
site was deemed suitable but did not go forward due to public objections.  If a site had 
been rejected this could not be revisited for 2 years.   
 
The Clerk advised that she had had call from the Chief Executive of the Co-op who 
had explained that the Co-op would be prepared to run the Post Office but only with a 
fortress till.  The Co-op were not prepared to sacrifice their retail to have their counters 
open for Post Office transactions all day but would be willing to have a combi till 
available for out of hours transactions.  The Clerk confirmed that she had offered the 
Parish Council to host meeting for all parties if that would help further discussions.   
 
The Post Master advised that the information received from the Post Office was not 
what was happening in practice.  He has a branch in Braintree with a combi till that 
only operates out of hours.  It was not practical for a combi till to be open all the time 
as it could not do all the transactions of an ordinary post office till.  As the Postmaster, 
he decides how often and when the tills are manned.  At present the Government had 
said that 11,000 offices had got to remain.  Some had become satellite offices in order 
to keep numbers up.  If a new Government comes in next year funding could change 
and more could be closed.  Then Danbury could end up with a combi till only with no 
fortress till at all.  The location of the Post Office demands mains facilities for the type 
of post office transactions that are carried out as combi transactions were limited.   
 
The Chairman proposed that Item 9 was brought forward and this was agreed.   
 
Cllr Gardiner proposed that the Parish Council hosted a meeting at the Council Offices 
between the Post Office and the Co-op to see if a solution could be found.  This was 
seconded by Cllr Wood and all were in favour.  Cllrs Berlyn, Gardiner and Wood would 
attend the meeting when it was arranged.   
RESOLVED:  that the Parish Council hosted a meeting at the Council Offices between 
the Post Office and the Co-op to see if a solution could be found.  Cllrs Berlyn, 
Gardiner and Wood to attend.   
 
The Post Master left the meeting at 7.46pm.   
 
92  Approval of Minutes 
RESOLVED:  that the minutes of the meeting held on 24th September 2014 be 
approved and signed as a correct record.   
 
93  Vacancy for Parish Councillor 
There was still one vacancy for a Parish Councillor.  In the Spring, the Parish Council 
would be highlighting the forthcoming elections with residents.  Little Baddow Parish 
Council had contacted Danbury Parish Council to advertise the election in 2015.  In 
2011, the Parish Council combined with Woodham Ferrers and Bicknacre and Little 
Baddow.  Members agreed that due to the short time until the next election, the 
Council would not recruit to the last vacancy.  Members agreed to advertise the 
forthcoming elections in conjunction with the neighbouring parishes.   
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RESOLVED:  that  
a)  the Parish Council would not recruit to the current vacancy  
b)  the elections would be advertised in conjunction with neighbouring parishes  
 
94  Appointments to Committees 
Cllr Gardiner had requested to resign from the Planning Committee.  Cllr Mrs Gardiner 
had requested to be a member of the Planning and Environment Committees.  This 
was agreed by all present.   
RESOLVED:  that Cllr Gardiner be taken off the Planning Committee and Cllr Mrs 
Gardiner be appointed to the Planning and Environment Committees.   
 
95  Reports from Village Organisations 
Due to the resignation of Caroline Lambert, the Village Hall Committee had requested 
a representative from the Parish Council.  This would be as a full voting member.  
There were no volunteers at present but if anyone was interested they were asked to 
contact the Clerk.   
RESOLVED:  that the information be noted.   
 
96  Quality Council Application 
This was a new scheme to be launched nationally in January 2015 to replace the 
Quality Parish Council Scheme.  At the last Parish Council Meeting held on the 24th 
September 2014 the Parish Council resolved to request the Clerk to put Danbury 
forward as one of the pilot councils in Essex for this scheme aiming to reach the 
Quality Gold Award.  Details of the scheme were in draft criteria and had been 
circulated to members under separate cover.  These were still subject to alteration as 
the pilot progressed.   
 
As required by the Scheme, the Council was requested to consider the criteria and 
then CONFIRM that it met all the requirements for Foundation, Quality and Quality 
Gold Standards and also that it had: 
 
i)  publicised on its website the items listed in the criteria; and 
ii)  prepared short statements showing how it ensured value for money, met its duties 
in relation to bio-diversity and crime and disorder, provided leadership in planning and 
managed the performance of the Council.   
 
In conjunction with this the following policies had been reviewed and circulated to 
Members:   
 
i)  Health and Safety Statement/Policy 
ii) Training Policy 
iii) Equality Policy  
iv) Community Engagement Policy 
 
Cllr Mrs Chapman asked for an update on the comments made on the audit.  The 
effect of this on the quality submission remained unknown and would be decided by 
the panel.   
 
Cllr Gardiner proposed that the Parish Council adopted the four policies listed above 
and confirmed that all the criteria of the three quality standards had been achieved as 
detailed in the applications for Foundation, Quality and Quality Gold award.  This was 
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seconded by Cllr Wood.  There were eleven in favour and two abstentions.  Therefore 
the motion was carried.   
RESOLVED:   
a)  that the following documents were adopted by Danbury Parish Council.   
i) Health and Safety Statement/Policy 
ii) Training Policy 
iii) Equality Policy  
iv) Community Engagement Policy 
 
b)  that the Parish Council confirmed that all the criteria of the three quality standards 
had been achieved as detailed in the applications for Foundation, Quality and Quality 
Gold awards.   
 
97  Post Office 
This item had been brought forward at the beginning of the meeting for discussion.  
See minute 91.   
RESOLVED:  that the information be noted.   
 
98 Old School House - Lease 
The revised lease to include the Meeting Room was still with Essex County Council.  
Lambert Smith and Hampton, due to workload, had not processed the lease as yet.  
The new rental was in place. 
RESOLVED:  that the information be noted.   
 
99 Lease for Old Pavilion/Works 
A letter from the DCA was circulated.  The arrangements for the Old Pavilion had now 
been approved and the DCA had confirmed this.   
RESOLVED:  that the information be noted.   
 
100  Old Pavilion 
100.1  Kitchen Area 
This had been redone. The work was now completed. 
RESOLVED: that this information is noted. 
100.2  Toilet Area 
A project had to be put together for this.  This had been subject to delay as the Clerk 
had been working on the Quality Council Award, Precept and Budgets. 
RESOLVED:  that the information be noted.   
 
101   Communications Working Group  
Cllr Wood advised that the three schools visits were now completed.  Cllr Allen had 
produced a presentation which had assisted Members when speaking at the schools.  
Councillors were pleased with the participation from each school although it was more 
difficult to keep the youngest children engaged.  The Group were also looking at the 
format for the school visits to the Parish Office as the children would like more time to 
do the practical aspect of the session.  The Communications Group would be 
discussing improvements and changes at the next meeting.   
RESOLVED:  that the information be noted.   
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102 Reports from Committees 
102.1   Resources Committee 
Members were advised that:  

 The Annual Return and Corporate Governance:  The Annual Return had 
been displayed on the Noticeboard and on the Web Site for a period of more 
than 14 days in accordance with the 2.3 of the Governance and Accountability 
for Local Councils:  A Practitioners Guide March 2014. 
RESOLVED:  that the information be noted.   
 

 Qualified Audit:  The Parish Council had received the following comment on 
the Annual Return:  “The Council did not provide documentary evidence to 
demonstrate it has reviewed the effectiveness of internal control arrangements 
during the year.  The evidence provided covered the review of internal audit.” 

 
The internal auditor had spoken with the external auditor and stated that the 
information was there.  The external auditor currently still believed there was 
not enough evidence.  This had now been taken up by the EALC.  The outcome 
would be reported to next meeting.   
RESOLVED:  that the information be noted.   
 

 Financial Regulations:  These had been reviewed by the Resources 
Committee and circulated to all Members with their Resources Agenda.  Cllr 
Kennewell proposed that the Financial Regulations be adopted by the Parish 
Council.  This was seconded by Cllr Telling and agreed unanimously.   
RESOLVED:  that the Financial Regulations be adopted by the Parish Council.   

 

 Policy Review:  These policies had now been reviewed and adopted earlier in 
the meeting (minute 96).   

i. Health and Safety Policy 
ii. Training Policy 
iii. Equality Policy 
iv. Community Engagement Policy 

RESOLVED:  that the information be noted.   
 

 Ratification of the Precept:  The Budget and Precept for 2014-2015 was 
circulated.  Cllr Kennewell advised that the grant application required the 
approval of the Parish Council.  The Resources Committee had recommended 
that the one grant submitted from St John’s Church be approved.  This grant 
was towards the resurfacing and drainage of Church Green.  Cllr Kennewell 
proposed that this grant be approved.  Cllr Allen then advised the Council that 
he had left the meeting of the Grants Working Group as he felt that the 
application submitted had not been completed correctly.  He was not opposed 
to a grant being given providing that the application was regularised.  The 
Church had not submitted the amount requested.  It was a requirement of the 
Grants Policy for the applicant to complete this before a decision could be 
taken.  The Clerk advised that Cllr Allen was correct at the Grants Meeting but 
he that left before she could clarify this.  However, the meeting continued after 
Cllr Allen left and a proposal was made which now left the Parish Council to 
make a decision.  The Clerk advised that there was still time to go back to the 
Church to ask them to correct the errors on the form and then look again at the 
grant to be awarded.   
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Cllr Kennewell accepted the reservations raised by Cllr Allen but he was 
unaware of the Grant Awarding rules.  He felt that the Church had supplied 
significant financial information and showed the total amount that they wished 
to raise.  The Working Party had felt that there was sufficient information 
provided to take application forward.   
 
Cllr Allen felt that no other information should be given to the Church other than 
to request them to regularise the application.  The Clerk confirmed that this 
would be the case and she would copy in Members of the Working Group to 
any correspondence sent.  A nominal amount would be entered into the budget 
to be agreed once the Working Group had met again.   
 
Cllr Telling proposed that the church was approached to request that they 
regularise the application with the amount of grant that they were requesting 
and then the Grants Working Group could be reconvened.  This was seconded 
by Cllr Mrs Chapman.  There were eleven in favour and two abstentions.  
Therefore the motion was carried.   
RESOLVED:  that the church was approached to request that they regularise 
the application with the amount of grant that they were requesting and for the 
Grants Working Group could be reconvened.   

 
Cllr Kennewell advised that the Parish Councils total expenditure would be 
£219,451 which was £2000 more than the current year.  The budget included 
the confirmed salary increases of 2.2% on 1st January 2015 in line with national 
pay scales and the additional rent for the meeting room in The Old School 
House.  There had been cost pressures in the budget to keep the increase to 
£2000.  The Precept would be £187,490 which was an increase of half a 
percent from the previous year.  The Council Tax Grant was not yet confirmed 
although an amount just below £6000 was projected.  The net amount to go 
onto residents Council Tax bills would be £181,512 which would be a 1.18% 
increase.   
 
Cllr Kennewell proposed the precept request of £187,490 for 2015/2016.  This 
was seconded by Cllr Mrs Jacobs and unanimously agreed.   

RESOLVED:  that 
a) the grants amount is a nominal amount in the budget until the grants working 

party has reconvened. 
b) the £500 submission for Project Danbury which is part of the Environment 

Committee budget will be administered by this Committee. 
c) £1000 was taken from the Old Pavilion Budget changing Facilities Budget to 

£65,139.  £1000 was taken from the IT Capital Budget changing Resources 
Budget to £53,495.   £1000 was added to DCA Income due to them taking on 
Old Pavilion.  This changed the precept request to £187,490 which after 
including the reduced grant from the City Council makes a 1.18% increase. 

 
102.2  Planning Committee 
Members were advised that:   

 Solar Farm, Land South of Jackletts Farm:  The appeal had been dismissed by 
the Planning Inspectorate.   

 An appeal had been submitted for 14/01286/OUT (Tylarke).   
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 Work had been undertaken to create an entrance at the site of the new medical 
centre.  Ashley House had confirmed that they were currently discharging the 
planning conditions set by CCC and there was no start date for further work to 
take place yet.  Residents visiting the Farmers Market had been asking for an 
update on this work but no official notification to the Parish Office had been 
received from any party.   

 Cllr Gardiner had advised that he would be resigning from the Planning 
Committee and that Cllr Mrs Gardiner would be joining the Committee.   

 A Planning Enforcement Officer was to be invited to a future meeting for 
question and answer session.   

RESOLVED:  that the information be noted.   
 
102.3  Environment Committee  
The Committee had not met since the last Parish Council meeting.   
 
Project Danbury:  Two meetings had taken place and the notes and terms of 
reference of the Working Party were circulated.  Cllr Mrs Jacobs requested that her 
apologies were added to the notes of the recent meeting.  Cllr Wood suggested 
approaching the Garden Design Studio.  Cllr Mrs Chapman proposed that the terms of 
reference of Project Danbury be adopted.  This was seconded by Cllr Howe and 
agreed unanimously.   
RESOLVED  that the Parish Council adopted the terms of reference of the Project 
Danbury Working Group.   
 
Cllr Mrs Chapman then proposed that a budget request submitted to Resources and 
the Parish Council of £500 be approved (with the Environment Committee to sanction 
any spending).  This was seconded by Cllr Mrs Jacobs and agreed unanimously.   
RESOLVED:  that that the budget request submitted to Resources and the Parish 
Council of £500 be approved (with the Environment Committee to sanction any 
spending)   
 
102.4  Facilities Committee 
Members were advised that:   

 Cricket:  This had been booked until March 2016.  The Cricket Club had a few 
more members.  It was investigating prices for repairing the artificial wicket.  

 Old Pavilion:  A new noticeboard would be installed on the side of the building.  
Investigation into a sign for the front was being done.  Bookings were up with 
two groups having booked a year in advance.   

 Snooker Hall Painting:  To take place in March 2015. 

 New Sports Hall Floor: The results were awaited of the CIF panel.   

 DCA Toilets:  This would be a future project.   

 Pre School:  Would be holding an event for their 50th Anniversary on Dawson 
Memorial Field on 14th June 2015.   

 Pond:   Maintenance was carried out at Eves Corner by volunteers on 29th 
October 2014 but due to the inclement weather they were unable to carry out 
all the work.   
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 Essex Playing Fields ‘Best Kept Playing Field Competition 2014:  Danbury 
was awarded 6 certificates. 
o Runner Up for Football Patch 3 
o Gold Award for Football Pitch 1 & 2 
o Gold Award for Football Pitch 2 
o Gold Award for the Playing Fields 
o Gold Award for the Children’s Playground 
o Silver Award for the Cricket Ground 

 
Formal congratulations were given to the Groundsman for this achievement, 
and to the staff for supporting his work.  Cllr Wood advised that the new play 
area was specifically praised by Essex Playing Fields at the ceremony.   

 Trees:  The Facilities Committee had agreed to a digital survey of the parish 
owned trees in Danbury together with the Annual Survey. 

 Winter Salt:  The ECC Scheme was continuing this year. This year the salt 
was being stored at Robins Nest.   

 Christmas Tree and Event: The tree had been ordered and the Churches 
were holding a carol event round the tree on Wednesday 17th December 2014 
at 7 p.m.  The Parish Council were not providing refreshments as this event 
was being arranged by the churches.  The tree would be in position and lit by 
the end of next week.   

RESOLVED:  that the information be noted.   
 
The Chairman adjourned the meeting at 8.50pm for 5 minutes.   
 
Cllr Harvey arrived 9pm.   
 
103  The Tennis Club 
103.1  Tennis Club Lease 
The Tennis Club had queried the following two items: 

 Assignment of the Lease:  Members agreed that they would not want the 
lease to be transferrable to any third parties.  The present lessees are trustees 
and individuals would not wish to be liable for rent if the Tennis Club closed in 
the future.  A suggestion was made that the Tennis Club could be set up as a 
limited company (similar to the DCA) or they could be given the ability to 
surrender the lease but not to assign it.  It was also suggested that a penalty 
could be added if the lease was broken as this was usually a standard 
condition.   

 Five Year Break Clause (this is because the Parish Council had previously 
decided that they could not return to the Old Parish Office).  Members did not 
have an issue with this as the Parish Office could not go back to this building.  

 
The Clerk was asked to clarify further points with Hill & Abbott and the Tennis Club to 
determine the reasons for the queries.  This lease could then be discussed fully by the 
Leases Working Party and a recommendation made to the next Parish Council 
meeting.   This was agreed unanimously.   
RESOLVED:  that the Clerk contacts Hill & Abbot and the Tennis Club to clarify further 
points regarding the lease terms and that the lease is discussed at a meeting of the 
leases working group.   
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103.2  Works to Tennis Courts 
This work was reported at Facilities and is now completed. 
RESOLVED:  that the information be noted.   
 
104  Lease for Old Pavilion/Works  
See minute 99.   
RESOLVED:  that the information be noted.   
105  Postcard Competition Reprint/Danbury Times 
Additional postcards had been purchased of Danbury Park Lakes and Eves Corner.  
Cllr Mrs Chapman was working together with the Public Houses to produce a postcard 
with all the Danbury Pubs on. 
RESOLVED:  that the information be noted.   
 
106  Emergency Planning Officer/Emergency Plan with Businesses  
The Chairman would be discussing these issues with the businesses and 
organisations at the event on the 3rd December.  
RESOLVED:  that the information be noted.   
 
107  Superfast Broadband 
Members of the Parish Council considered whether to register their interest in 
Superfast Broad band for Essex.  It was felt that this was more relevant to rural areas 
as Danbury already had fibre broadband throughout the village.  Cllr Howe advised 
that he did not get fibre broadband in Hopping Jacks Lane although other Councillors 
in the area were receiving it.   
RESOLVED:  that the information be noted.   
 
108  Councillors’ Surgeries 
Saturday 6th December Cllrs Mrs Jacobs and Cllr Wood.  Cllr Mrs Gardiner and Cllr 
Allen would also be at Danbury Park School Christmas Fayre on this day and would 
require some general information to give to the public.  A rota for the Farmers Market, 
up until the election, was circulated for next year.  Members should let the Clerk know 
if any changes were required or arrange to swap between themselves.   
RESOLVED:  that the information be noted.   
 
109  Council Meetings – Commencement time  
Members considered the request to ratify the continued commencement time for all 
meetings to 7.30 p.m.  Cllr Harvey is currently working some distance away and would 
find it difficult to arrive at this time.  Cllr Gardiner proposed that all future Parish 
Council meetings should commence at 7.30pm.  This was seconded by Cllr Wood.  
There were thirteen in favour and one against.  Therefore the motion was carried.   
RESOLVED:  that all future Parish Council meetings commence at 7.30pm.   
 
110  Cllr Spence’s Update  
Cllr Spence’s November Update was circulated at the meeting. 
RESOLVED:  that the information be noted.   
 
111  Remembrance Sunday 9th November 2014 
Thanks were given to Cllrs Gardiner and Mrs A Gardiner who had attended the 
service and laid the Parish Council wreath.   
RESOLVED:  that the information be noted.   
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112  Sharing Personal Data  
Correspondence regarding sharing personal data had been received from Chelmsford 
City Council and was circulated.   
RESOLVED:  that the information be noted.   
 
113  Parish Council Afternoon Tea Wednesday 3rd December 2014 2 – 4 p.m. 
Members discussed the timetable for the afternoon which had been circulated.   
RESOLVED:  that the information be noted.   
 
114 Matters for Report 
It was reported that:   

 Wooden bollards had been erected in Butts Lane but this was not the Bell 
Bollard that had been agreed by the Local Highways Panel.  It was thought that 
these posts had been put in by the National Trust.   

 There were numerous potholes with red dots around them in Mill Lane.  ECC 
were now prioritising roads for repair with main routes taking priority.   

 Chelmsford City Cllr Kingsley had been unwell.  The Clerk was asked to 
arrange for a card to be sent from the Parish Council.   

 The Armstrong Gibbs book had been received with thanks.   
 
115 Dates of Meetings in 2015 
Wednesday 28th January, 25th March, 13th May, 17th June, 29th July, 30th September, 
and 25th November.   
 
Elections Thursday 7th May, 2015 
 
Annual Parish Meeting 30th March, 2015.   
 
 
 
Business having been concluded, the Chairman closed the meeting at 9.22pm.   
 
 
 
 
Signed: …………………………….………. ……Cllr S Berlyn, Chairman 
 
 
Date: ……………… 
 
 


