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DANBURY PARISH COUNCIL 
A Quality Council 
 
Minutes of the Meeting held on 26th November 2013 at 7.45pm at  
The Old School House, Main Road, Danbury 
 
Present: Cllrs S Berlyn (Chairman) 

M Wood (Vice Chairman) 
A Allen 
Mrs A Chapman 
P Howe 
Mrs C Jacobs 
 

A Keeler  
B Kennewell 
J Scott 
J Thomson 
M Telling 

 
In attendance: 

 
Mrs M Dyer, Assistant Clerk 
Mrs H Mayes, Assistant Clerk 
Cllr J Spence, County Councillor 
 

 
Cllr Berlyn welcomed County Councillor John Spence to the meeting.   
 
89  Apologies for absence 
Apologies were received and accepted from Cllr Harvey and the Clerk.   
 
90  Declarations of Interest 
All Members were reminded that they must disclose any pecuniary or non-pecuniary 
interests they knew they might have in items of business on the meeting’s agenda and 
that they must do so at this point, or as soon as they become aware of the interest.  
They were reminded that they would need to repeat their declaration at the 
appropriate point in the meeting and leave the room if the interest was a pecuniary 
one.  They were also obliged to notify the Monitoring Officer of the interest within 28 
days of the meeting if they had not previously notified the Monitoring Officer about it.  
Unforeseen interests must be declared similarly at the appropriate time.  Members 
had dispensation to discuss and vote in respect of matters relating to the DCA and 
Precept.   
 
None were declared at this point 
 
91   Public Question Time (Limited to 15 Minutes) 
There were no members of the Public present.   
 
92  Approval of Minutes 
RESOLVED:  that the minutes of the meeting held on 25th September 2013 be 
approved and signed as a correct record. 
 
93  Vacancy for Parish Councillor 
There were now three vacancies for Parish Councillors.  There were no expressions of 
interest at present.   
RESOLVED:  that the information be noted.   
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94  Reports from Village Organisations 
94.1  The yellow leaflet had been updated and the up to date version circulated with 
the Danbury Times.  Any changes or new village organisations should be notified to 
the Parish Office with their details.  Danbury organisations can also be added to the 
website.   
94.2  There were no other reports from village organisations.   
RESOLVED:  that the information be noted.   
 
95  Bumblebee Children’s Centre Consultation  
The consultation document had been circulated to Members by the Chairman of the 
Council prior to the meeting.  Information about the consultation had been put in the 
Danbury Times.   
 
Cllr Spence spoke briefly about the financial changes that had led to the review.  He 
was very concerned at the effect the changes would have on Danbury, both for the 
village and the Parish Council.  He confirmed that while there was no intention to 
reduce face to face provision, the centre would not be staffed at other times.  There 
was no threat to the children’s centre in the long term, however, it needed to be well 
used when open to demonstrate the need.  The centre could be used by other groups 
when not in use.   
 
The Chairman confirmed that it was proposed that face to face contact would be 
increased from 7 to 10 hours per week and that outreach work would not be affected 
by the changes.  He had concerns regarding the implications of the changes on the 
Parish Office which shared the building.  The Clerk had drafted comments for 
submission to the consultation following a meeting with Cllr Spence.  The Clerk had 
been spending increasing amounts of time managing the centre since departure of the 
4Children Manager.  There was a partnership agreement in place that the new 
manager does not expect to change.  The Clerk was concerned about the additional 
staff time required if the whole building is managed by the Parish Council.  Cllr Spence 
advised that all concerns were sent in response to the consultation.  At present the 
Children’s Centre were the primary lease holders of the building and a suggestion was 
made that Parish Council look into the implications of taking over the primary lease 
once the Children’s Centre hours are limited.   
 
Members agreed unanimously that the comments circulated should be sent as a 
response to the consultation and that the implications of the Parish Council becoming 
the primary leaseholder be investigated.   
RESOLVED:  that the comments circulated should be sent in response to the 
Children’s Centre consultation and that the implications of the Parish Council 
becoming the primary leaseholder be investigated by the Clerk.   
 
96  Community Right to Bid 
Members discussed requesting that the library and the Old School House are put on 
the Community Right to Bid Register.  This means that if ECC wish to dispose of these 
buildings, they must allow six months for funds to be raised to purchase the buildings 
for community use.  The Parish Council must demonstrate why the land or buildings 
could be a community asset.  Members also discussed other buildings in the village 
that could be included.  Suggestions included:   

 Allotments (Parish Council and others) 

 Village Hall 
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 Other half of Hitchcocks/Bay Meadow adjacent to the proposed new Medical 
Centre 

 Griffin Pub 
 
Members agreed unanimously that the library and the Old School House should be 
registered and that this item would be placed on the next agenda to enable the 
Council to consider if any other buildings should be included.   
RESOLVED:  that the library and the Old School House should be registered with 
Chelmsford City Council and that this item would be placed on the next agenda to 
enable the Council to consider if any other buildings should be included.   
 
97  Communications Working Group   
97.1  Communications Group Meeting:  Notes from the Communications Meeting 
held on 15th October 2013 were circulated and Members were asked to approve the 
recommendations made.  The item regarding the WW1 anniversary would be 
discussed at the next Parish Council meeting.   
RESOLVED:  that the information be noted.   
97.2  Postcard Competition:  Cllr Wood proposed that following recommendations 
from the Communications Group the following points were approved for the postcard 
competition.   
The competition was to be launched in the Danbury Times.  The copyright would lie 
with the Council but should be vetted for people’s privacy.  The judges should look at 
the entries with regard to this.  There would be no return of entries.  The nursery 
would not be able to assist with prizes.   
 
4 types of card  i) Danbury in the Past 
   ii) Natural Environment 
   iii) Miscellaneous 
   iv) Built Environment 
On the back of the entries - Name, Email, Telephone Number. 
Judges to be Stephen Holland, Manager of the Co-op, John Perryman, Alex Fraser 
 
This was seconded by Cllr Mrs Jacobs and agreed unanimously.   
RESOLVED:  That the recommendations from the Communications Group are carried 
out as listed.   
 
97.2  Annual Parish Meeting 2014:   Dr Williams from the Patient Involvement Group 
had confirmed he would be willing to speak.  A speaker could be provided from Hyde 
Hall for a charge of £70.00.  Members agreed that there would not be enough time for 
two speakers and that this option should be considered for the following year.  The 
Chairman confirmed that the choir were able to sing at the beginning of the meeting 
and would be contacting the Clerk to confirm details.  The Communications Group 
would like to change the format of the meeting to allow the public and Councillors to 
talk and it was felt that setting up tables would enable this.   
RESOLVED:  that the information be noted.   
 
97.3  Schools Visits:   
Cllrs Allen, Mrs Jacobs and Wood had visited Danbury Park and Heathcote Schools to 
speak to the children about local democracy.  Good links had been made with local 
schools and it was hoped that this would continue.  It was felt that it was more useful 
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to have smaller groups of older children and as much time as possible to enable the 
children to ask questions.   
RESOLVED:  that the information be noted.   
 
98  Precept Request 2014 – 2015  
Four grant applications were received as follows and approved by the Grants Working 
Group on 19th November 2013.   
 

Applicant Grant required for 
 

Amount of Grant 
given 

St John Baptist Church 
 

Maintenance of Church Green and 
Churchyard 

£1000.00 

Danbury Bowling Club Replacement of Entrance Door £500.00 

Armstrong Gibbs 
Society 

Armstrong Gibbs Biography £100.00 

2nd Danbury Brownies Large flask, Noticeboard, Stereo, 
Laminator, Parachute 

£267.00 

 Total £1867.00 

 
These grants were awarded under the General Power of Competence which the 
Parish Council adopted at the meeting of 25th November 2012 (minute 45).  Cllr Wood 
proposed that the grants were approved.  This was seconded by Cllr Telling and 
agreed unanimously.   
RESOLVED:  that £1867.00 total grants be awarded to St Johns Church, Danbury 
Bowling Club, Armstrong Gibbs Society and 2nd Danbury Brownies.   
 
The draft precept had been circulated.  No update had been received from Chelmsford 
City Council and there were only draft figures available at present.  Cllr Kennewell 
confirmed that the Council’s net expenditure would be broadly in line with the current 
year.  There was an increase of £56 and Cllr Kennewell suggested that this was taken 
off to enable the Parish Council to hold the same figure as last year.  The precept 
figures in future would be dependent on discussions regarding the amount of council 
tax grant.  The grant is likely to be reduced over the next few years which would 
increase the precept or alternatively the Parish Council would need to reduce its 
expenditure.  Cllr Kennewell’s preference was to hold our expenditure steady.  There 
would be an increase of about £1300 which was a 0.75% increase.  In the previous 
year there was an increase of 1.9%.  The previous three years there had been no 
increase.  The Parish Council still had on-going projects and a commitment to running 
its services and staff.   
 
It was suggested that Chelmsford City Council could advise residents why the council 
tax has been increased when the notices are sent out.  There may be a need for an 
extraordinary meeting to ratify figures should the draft figures change.   
 
Cllr Kennewell proposed that the precept request to Chelmsford City Council was 
£186,450 in line with the previous year, unless there was a significant variation in the 
council tax benefit grant recently estimated by Chelmsford City Council.  This was 
seconded by Cllr Telling and all Members were in favour.   
RESOLVED:  that the precept request to Chelmsford City Council was £186,450 in 
line with the previous year, unless there was a significant variation in the council tax 
benefit grant recently estimated by Chelmsford City Council.   
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99  Reports from Committees 
99.1  Resources Committee – Chairman’s Report 
Members were advised that:  

 9 out of 12 councillors attended the Short Course training.   The training had 
given ideas and food for thought regarding the Annual Parish Meeting.  This 
had been discussed at the Communications Group. 

 The Annual Return had been returned with no comments. 

 The Interim Audit for the year 2013 – 2014 had been carried out and there were 
no comments.   

 The Disciplinary and Grievance Procedures had been updated and it was 
recommended that they should be adopted by the Parish Council.  

 The Clerk had circulated notes with information on Facebook following a Social 
Media training course.  The implications of signing up to Facebook would be 
investigated further.   

Cllr Kennewell proposed that the Disciplinary and Grievance Procedures be adopted 
by the Parish Council.  This was seconded by Cllr Scott and all were in favour.   
RESOLVED:  that the Disciplinary and Grievance Procedures be adopted by the 
Parish Council. 
 
99.2  Planning Committee – Chairman’s Report 
Members were advised that:   

 The Solar Farm application at Jackletts Farm had been refused. 

 The application for the Stand-alone Medical Centre had been approved. 

 There was no further news regarding the Danbury Palace application.   

 The Parish Council had requested a tree grant for the replacement tree at Copt 
Hill and replacement trees at Eves Corner. 

 Cllrs Allen, Keeler and Telling together with Mr Alexander attended the 
Chelmsford City Council Planning Forum on 20th November 2013.  A brief 
overview of the issues discussed was given by those who attended.  There are 
many changes being implemented over the next few months.   

 The Planning Committee wished the Parish Council to consider if the Danbury 
Planning Framework should be reviewed at the present time and an email from 
CCC with further information was circulated.  Members were encouraged that 
there appeared to be no areas of conflict with the NPPF and the Core Strategy.  
Cllr Allen felt that the Danbury Planning Framework required on-going review 
as policies were constantly changing and the DPF needed to be kept up to 
date.  It may be appropriate to appoint a working group.  The Chairman pointed 
out that at present the DPF had been adopted by CCC and that any proposed 
changes would in turn need to be adopted.  It was also important to define the 
difference between a Neighbourhood Plan and the DPF.   

 
Cllr Allen proposed that the Parish Council requests that the Planning Committee 
undertake a review of the Danbury Planning Framework in light of recent guidance.  
This was seconded by Cllr Telling and agreed unanimously.   
RESOLVED:  that the Parish Council requests that the Planning Committee undertake 
a review of the Danbury Planning Framework in light of recent guidance.   
 
The Chairman then adjourned the meeting for 5 minutes at 9pm 
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99.3  Environment Committee – Chairman’s Report 
Members were advised that:   

 The Big Garden Festival:  A request had been put in the Danbury Times for 
people to come forward to make their comments so that they could be included 
in the review request.  Draft comments were circulated to Members for the 
review form.   

Cllr Berlyn felt that any additional evidence that can be produced by the Council would 
benefit the application for review.  If no other comments were made by residents the 
review could still be requested.  Cllr Allen felt that the review should be sent as soon 
as possible and that although evidence could be supplemented from residents, it was 
not necessary in order to request the review as the Parish Council had objected the 
license initially.  This item would be taken back to the next meeting to make a final 
decision on comments to be submitted on the review form and also to decide which 
Councillor would speak on behalf of the Council at the hearing.   
RESOLVED:  that the information be noted and this item be placed on the next Parish 
Council Agenda.   

 The London/ Southend Airport airspace Change Proposal:  A letter from the 
Royal Aero Club was circulated and members discussed the main issues which 
were:   

o Aircraft noise affecting the village at various times of the day and night.   
o The lowering of the flights by 1000 feet 
o The likely expansion of Southend Airport in the future 
o Fuel being jettisoned which would cover the ground and cause pollution.   

The consultation had been placed in the Danbury Times to enable residents to 
respond.  Members felt that the comments made by the Royal Aero Club should be 
endorsed by the Parish Council.  Cllr Mrs Chapman proposed that the Parish Council 
responded to the consultation using the highlighted aspects of the Royal Aero Club 
letter with additional comments regarding air and ground pollution through the jettison 
of fuel.  The Assistant Clerk was requested to summarise the comments and forward 
to Cllr Mrs Chapman prior to submission.  County and City Councillors would also be 
copied into the comments sent.  This was seconded by Cllr Keeler and agreed 
unanimously.   
RESOLVED:  that the Parish Council responds to the consultation using the 
highlighted aspects of Royal Aero Club letter and include additional comments 
regarding air and ground pollution through the jettison of fuel.   

 Parish Transport Meeting:  A consultation document was circulated as ECC 
was reviewing its Bus Strategy and how financial support was provided to local 
bus services.  Cllr Thomson confirmed that responses were required so that 
ECC know that buses are needed.  Cllr Spence confirmed that all services were 
being reviewed as there were some areas where buses were very underused.  
Guidance was required from the public to ascertain which services were the 
most valuable.  Cllr Thomson proposed that the following comments were 
submitted from the Parish Council:  The current bus services operating through 
Danbury are much appreciated, valued and needed by local residents and the 
buses are generally full.  The Parish Council would not wish to see any services 
reduced.  This was seconded by Cllr Mrs Chapman with ten in favour and one 
abstention.   

RESOLVED:  that the following comments were submitted from the Parish Council:  
The current bus services operating through Danbury are much appreciated, valued 
and needed by local residents and the buses are generally full.  The Parish Council 
would not wish to see any services reduced.   
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99.4  Facilities Committee – Chairman’s Report 

 The Bowling Club contract for Green for next 5 years remained with Chelmsford 
City Council.  The Chairman of the Council and the Chairman of Facilities 
would be signing the new lease for the Bowling Club which was the same apart 
from the increase in rental and different signatories. 

 The Play Area – three grants had now been awarded, one from Essex Playing 
Fields for £500, one from the Community Initiatives Fund for £20,000 and one 
from the Essex Environment Trust in the sum of £10,000.  Members wished to 
thank the Clerk and Assistant Clerk (Facilities) for all the work that was carried 
out to achieve this.   

 Eves Corner Pond work was completed on Tuesday 8th October 2013. 

 A document was being prepared so that the Parish Council could request 
quotations for the steps, paving and new path to the rear of the building.   

 Winter Salt - 7 volunteers had agreed to continue out of the original 11.  These 
would need to be contacted and Cllr Harvey was assisting with this.   

 The heating quotations for the Sports & Social Centre (Dawson Suite and Bar) 
had been circulated to the Facilities Committee.  Cllr Allen had met with the 
Sports Centre and Chelmsford Plumbing and Heating to discuss the 
requirements for a replacement boiler and heating system.  The old storage 
heaters were not working properly as the heat had all gone by the evening.  A 
standard heating system would not be suitable for functions held at the DCA.  
Additional work would be needed in the future to extend the heating system 
further but this would be considered separately.  Cllr Mrs Jacobs proposed that 
the Parish Council improves the heating system at the Sports and Social 
Centre as per the quotation dated 18th November 2013 from Chelmsford 
Plumbing and Heating for £3367.14 excluding VAT.  This was seconded by Cllr 
Scott and all were in favour.   

RESOLVED:  that the Parish Council improved the heating system and the Sports and 
Social Centre as per the quotation dated 18th November 2013 from Chelmsford 
Plumbing and Heating for £3367.14 excluding VAT.   
 
100  The Tennis Club 
The solicitor was making contact with the Tennis Club so that they relinquished 
current leases and put all into one lease until 2038. 
RESOLVED:  that the information be noted.   
 
101  Postcard Competition/Danbury Times 
The postcard competition had already been discussed and therefore there were no 
further updates.  Thanks were extended to the volunteers who had delivered the 
Danbury Times.   
RESOLVED:  that the information be noted.   
 
102  Emergency Planning Officer 
There was still no one within the Council who was prepared to hold the yellow box or 
be trained as the Emergency Planning Officer.  Cllr Berlyn was prepared to stand in 
but at least one volunteer was still required and if anyone could assist they should 
inform the Clerk.   
RESOLVED:  that the information be noted.   
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103  Councillors’ Surgeries 
Cllr Mrs Chapman had volunteered to attend the December Surgery and Cllr Keeler 
volunteered as well.  Members agreed to defer the decision on whether to stay at the 
Farmers Market or to try Coffee Mornings in the Old Pavilion until the next Parish 
Council Meeting.   
RESOLVED:  that the decision on whether to stay at the Farmers Market or to try 
Coffee Mornings in the Old Pavilion is deferred until the next Parish Council Meeting.   
 
104 Parish Update from Cllr John Spence 
Cllr Spence thanked the Council for allowing him to attend the meeting.  ECC is 
looking at costs of various services at present.  Cllr Spence is also monitoring the 
work of the Local Highways Panel as he feels that schemes were not progressing as 
well as they could.  The Highways Team receives numerous queries and it is 
important to ensure that reports were only made once about each problem.  The 
Chairman confirmed that the Council was concerned that each area Panel had a 
different format, representatives and voting rights.  Cllr Spence agreed but said that 
this was the outcome of delegating to local levels.  Cllr Spence was available to assist 
with any queries or problems and people are welcome to contact him either by 
telephone or email.   
RESOLVED:  that the information be noted.   
 
105  Landisdale Charity  
An email was circulated from the Landisdale Charity to ask if the Parish Council 
wished to continue to nominate trustees.  Members felt that this would be a possible 
conflict of interest in future with the potential development of land in the village.  It was 
felt that the Council should be seen to be independent and that it would be appropriate 
for the Landisdale Charity to nominate their own trustees.  Cllr Scott proposed that 
Danbury Parish Council ceases to nominate trustees to the Landisdale charity.  This 
was seconded by Cllr Wood.  There was one abstention and 10 in favour.   
RESOLVED:  that Danbury Parish Council ceases to nominate trustees to the 
Landisdale charity 
 
106 Timing of Meetings 
Members were asked to consider starting all meetings at 7.30pm.  The current 8pm 
start time was originally set to enable working people to attend the meetings.  Some 
Members would be happy to start at this earlier time although others did not want to 
see it changed.  Cllr Spence stated that he had attended meetings at various parish 
councils and he confirmed that Danbury Parish Council started at the latest time of all 
of them, with most meetings starting at 7pm or 7.30pm.  There was a suggestion that 
Parish Council starts at 7.30pm and the committees remain at 8pm and also a 
suggestion that a trial is held for several months to see how it worked.  Members 
discussed this issue further and agreed to defer this item to the next Parish Council 
meeting.   
RESOLVED:  that this item is deferred to the next Parish Council meeting.   
 
107  Matters for Report (for information only) 

The Carols around the Christmas Tree would be on Wednesday 18th December at      
7 p.m.  The Mission would be leading the evening.  The Parish Council would open 
the Pavilion for refreshments and Cllrs Mrs Chapman and Jacobs were organising 
this.   
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New standing orders had been received and would need to be reviewed at a future 
meeting 
 
108 Dates of Meetings in 2014 
Wednesday 29th January, 26th March, 14th May Annual Parish Council, 30th July,  
24th September and 26th November.   
ANNUAL PARISH MEETING - 7th April 2014 at the Sports and Social Centre  
 
 
Business having been concluded, the Chairman closed the meeting at 10.20pm.   
 
 
 
 
 
Signed: …………………………….   Cllr S Berlyn, Chairman 
 
 
Date: ……………… 
 
 


