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DANBURY PARISH COUNCIL 
A Quality Council 
 
Minutes of the Meeting held on 25th March 2015 at 7.30pm at The Old School 
House, Main Road, Danbury 
 
Present: Cllrs A Allen 

S Berlyn (Chairman) 
Mrs A Chapman 
Mrs B Hallett 
G Gardiner 
Mrs A Gardiner 
 

B Kennewell 
A Keeler 
Mrs C Jacobs 
M Telling 
J Thomson 
M Wood (Vice-Chairman) 
 

In attendance: Mrs M Saunders, Clerk 
Mrs M Dyer, Assistant Clerk 
Plus three Members of the Public 

 
 
Chairman Cllr Stuart Berlyn started the meeting by requesting that his thanks to his 
fellow Cllrs and the Staff for all their hard work during this current election term, to 
make Danbury a thriving village, be formally recorded. 
 
145  Apologies for absence 
Apologies were received and accepted from Cllr D Harvey 
 
146    Declarations of Interest 
Members were reminded that they must declare any pecuniary or non-pecuniary 
interests they had in any items of business on the meeting’s agenda.  They were 
reminded that they would need to repeat their declaration at the appropriate point in 
the meeting and leave the room if the interest was a pecuniary one.  Unforeseen 
interests must similarly be declared at the appropriate time.   
 
Any items regarding the Precept or Danbury Community Association Trust Limited – 
Danbury Sports and Social Centre – there is a dispensation to speak on these matters 
in place. 
 
No interests were declared at this point. 
 
147    Public Question Time (Limited to 15 Minutes) 
All three Members of the Public wished to speak in relation to the forthcoming District 
and Parish Elections.  The first Gentleman advised that he planned to stand for the 
District Council and gave a brief insight into his and his family’s background and long 
association with Danbury and advised that he is committed to the village and the 
overall objectives of the City Council.  The other two Gentlemen had attended to 
‘experience’ a Danbury Parish Council meeting in progress and to advise that they 
were considering putting their names forward for Danbury Parish Council in the May 
election.   
 
The first Gentleman then left the meeting. 
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148   Approval of Minutes 
RESOLVED:  that the minutes of the Parish Council meeting held on 28th January 
2015 and the Extraordinary Parish Council meeting held on 18th February 2015 both 
be approved and signed as correct records.   
 
149   Reports from Village Organisations 
149.1 The Yellow Leaflet  
Members had been advised that this had been updated and reissued with the Danbury 
Times.  
RESOLVED:  that the information was noted by Members 
 
149.2 Village Hall Committee Meeting    
At the meeting Members were supplied with copy notes produced by Cllr Mrs Gardiner 
following her attendance at the VHMC meeting held on 2nd March 2015; Cllr Mrs 
Gardiner briefly spoke about the meeting. 
RESOLVED:  that the information was noted by Members 
 
There were no reports from other village organisations. 
 
150 VE Day Anniversary 
Members had been supplied with copy letter from the Rt Hon. Eric Pickles re lighting 
the Beacons on Friday 8th May 2015.  Cllr Mrs Chapman went briefly through the 
process involved in lighting the Beacon for the Queen’s Jubilee, advising that she 
would be unable to organise this VE Day event.  Members then discussed, but agreed 
that due to the short lead time and Cllr commitments that day, Danbury Parish Council 
would not be able to participate. 
RESOLVED:  that Danbury Parish Council would not be participating in the VE Day 
Event. 

151   Communications Working Group   
This had not met since the previous Parish Council meeting.  Whilst the Chairman of 
this group had nothing to report, Cllr Wood advised Members that if successful in the 
forthcoming Parish Council Elections he would not wish to be Vice Chairman of the 
new Council.  Chairman Cllr Berlyn then thanked Cllr Wood for all his valuable help & 
advice over the years and the Clerk thanked Cllr Wood for all his support to the Staff 
RESOLVED:  that the information was noted by Members 
 
152 Leases 
152.1 Old School House  
Members had been advised that the Parish Council’s solicitor had now received the 
Draft Deeds of surrender and the new lease with Essex County Council and that as 
soon as the engrossments were available they would be sent for execution by the 
Parish Council.  The transactions could not be finalised until the documentation 
between Essex County Council and 4 Children had been finalised.  Essex County 
Council had advised that they wished to serve the Landlord and Tenant Act exclusion 
notice (that is, the warning notice that the Council would have no right to renew the 
Lease upon its expiry).  Therefore the Parish Council would have no right to renew the 
lease when it expires in 23 years 7 months from 1st August, 2014 or if the Essex 
County Council exercised it rights under the break clause to bring the lease to an end 
(on 12 months’ notice on 5th April, 2016 or on every fifth anniversary after that date).  
Members had been advised that whilst this was the same as included in the current 
Lease, the Clerk required authorisation from the Parish Council to accept this on the 
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Council’s behalf.  Cllr Gardiner proposed that the Clerk be authorised to accept the 
Landlord & Tenant Act Exclusion Notice (as detailed above) on behalf of the Parish 
Council; this was seconded by Cllr Mrs Jacobs, all Members were in agreement. 
RESOLVED that:   i) the information was noted by Members 

ii) the Clerk be authorised to accept the Landlord & Tenant Act  
Exclusion Notice (as detailed above) on behalf of the Parish       
Council. 

 
152.2 The Old Pavilion 
Members had been advised that this was being drafted and the draft was nearly 
ready. 
RESOLVED:  that the information was noted by Members 
 
152.3 The Tennis Club 
Members had been advised that the Tennis Club had now agreed the terms of the 
lease and it was now being sent to the Tennis Club for signature and that Members 
needed to confirm that the Chairman of the Council and the Chairman of Facilities 
could sign this document when available.  Cllr Mrs Chapman proposed that the 
Chairman of the Council and the Chairman of Facilities sign this document when 
available, this was seconded by Cllr Keeler.  All Members were in agreement. 
RESOLVED that:   i) the information was noted by Members 

ii) the Chairman of the Council and the Chairman of Facilities sign  
    the Tennis Club lease when available 

 
153 Annual Parish Meeting 
Members had been advised that invitations had been sent to Village Organisations for 
tables and that 10 tables had been booked.  Members were reminded that the meeting 
this year would follow the agreed new format with details of the accounts and the 
Chairman’s Statement being circulated to attendees as a page document, followed by 
a question session. Members were advised details of prizes secured for the charity 
raffle by Cllrs Mr & Mrs Gardiner and that tickets would be sold at £1 per strip with the 
proceeds going to the Pre School 50th Anniversary Event.  Members were requested 
to arrive at the Sports Hall at 6pm to set up for the APM. 
RESOLVED:  that the information was noted by Members 
   
154 Gold Quality Council Status 
Members had been advised that Mr Peter Davey, Chairman of the Quality Panel for 
Essex, and Mrs Joy Derby, Chief Executive at the EALC, would both be attending the 
Annual Parish Meeting on 30th March 2015 to present the Award to the Parish Council. 
RESOLVED:  that the information was noted by Members 
 
155 Post Office 
Members had been advised that the Board at the Coop had agreed to complete a full 
Business Plan for retaining the Post Office in the Coop and that the Post Office had 
been contacted for a meeting.  Members briefly discussed other situations where Post 
Offices were within shops. 
RESOLVED:  that the information was noted by Members 
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156 Reports from Committees 
156.1 Resources Committee  
Members were advised that: 

 The Committee had updated the Financial Risk Assessment and an 
Adequate Effective System of Internal Audit. 

 The Committee had produced a Statement of Internal Control and that this 
document as shown below was recommended by the Resources Committee 
for ratification by the Parish Council. 
   

Danbury Parish Council – Statement of Internal Control - March 2015 
 
1. Scope and Responsibility 
Danbury Parish Council is responsible for ensuring that it business is conducted in 
accordance with the law and proper standards, in accordance with Governance and 
Accountability for Local Councils (A Practitioners’ Guide (England) March 2014) as Table 3 
Page 50 and 51), and that public money is safeguarded and properly accounted for, and used 
economically, efficiently and effectively.  The Parish Council is responsible for ensuring that 
there is a sound system of Internal Control which includes the management of risk. 
 
2. Purpose of system of Internal Control 
The system of Internal Control is designed to manage risk but does not eliminate all risks of 
failure to achieve policies, aims and objectiveness.  The system of Internal Control is based on 
an on-going process designed to evaluate the likelihood of those risks are being realised and 
the impact should they occur and to manage them effectively.  The system of control has been 
in place throughout the financial year. 
 
3. Internal Control Framework 
The system of Internal Control is based on a framework consisting of the Code of Conduct, 
and internal regulations including financial regulations and procedures.  It is further enhanced 
by the Parish Clerk providing regular financial information to the Resources Committee. 
 
 - Comprehensive budgeting system projecting and evaluation 

 - Quarterly budget reports expenditure against budget 

 - Bank statements and reconciliations are checked at Resources Committee 

 - Checking payments at the Resources Committee and second signatory signing off 

   payments to be made 

 

4. Review of Effectiveness 
 The Council has responsibility to undertake a review at least annually of the effectiveness of 
the system of Internal Control. 
This is completed by all Committees and especially the Resources Committee 

- The Parish Clerk/Responsible Financial Officer 

- The Internal Auditor 

- The External Auditor 

- Any other Review Agencies 
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 Cllr Kennewell proposed that the Statement of Internal Control as produced 
above be approved.  Cllr Mrs  Jacobs seconded the proposal,  all Members 
were in agreement  

 The Clerk had been working on the Local Government Transparency Code 
RESOLVED that:  i) the information be noted by Members 
                             ii) the Statement of Internal Control as detailed above be approved.   
  
156.2 Planning Committee  
Members were advised that: 

 Mr Cole-Jones had joined the Committee as a representative of the 
Danbury Society 

 A resident had volunteered to become a Tree Warden (there are now two) 

 An appeal has been lodged in respect of Land at Rosemary, Maldon Road 
and the Site at 20 Little Baddow Road.  

 An appeal for Tylarke, Southwood Chase had been dismissed.   

 A response from ECC Highways was still awaited regarding the traffic 
mitigations proposed as a result of the Maldon Local Development Plan.   
(see Minute No.157) 

 CCC Planning Enforcement Manager had attended a meeting to answer 
questions from the Committee.  

RESOLVED:  that the information was noted by Members 
 
156.3  Environment Committee  
Members were advised that: 

 A footpath officer was still required.   

 The bollards at Butts Lane had been replaced through the LHP. Cllr Allen 
commented that these bollards were causing manoeuvring problems for 
large vehicles. 

 Woodchip trial on Footpath 17 was to be monitored over the next six 
months.   

 The speed limit at Runsell Green had been reduced to 40 mph 

 Cllr Mrs Hallett will be attending the Living Landscapes meetings.   
Cllrs Mrs Hallett and Mrs Jacobs were attending hedgerow surveying 
training for Living Landscapes in April.  

 The Committee would not be entering the RCCE Essex Village of the Year 
and Best Kept Village Competitions this year. 

 Front Garden Competition a second entry had been received.  This is being 
advertised widely but there needs to be a decision regarding a cut-off date 
to decide whether this will go ahead.  

 Project Danbury – A meeting was held on 16th March 2015.  Spending of 
budget for planting scheme outside the Old Pavilion to be approved through 
Resources or the Clerks delegated powers due to time constraints of 
planting. 

 The Project Danbury Working Group were moving forward with the planting 
of a flowerbed outside the Old Pavilion – meeting scheduled with ‘The Cube’ 
for Thursday 26th March 2015. 

 Ben Oates the Tree Warden had come to the Project Danbury Working 
Group to describe details of the woodland path at Pedlars Path.  It was 
hoped to get the Community involved with helping with this idea.  A plan 
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was going to be written for the area.  Cllr Mrs Chapman reported that she 
had walked this path recently and most of the wood had been cut back 

 Suggestions had been made for the old cricket strip (situated between 
Football Pitches 3 and 4) – finding a new use for this had been brought up 
by The Danbury Society. 

RESOLVED:  that the information was noted by Members 
   
156.4 Facilities Committee  
Members were advised that: 

 The 4 meter chain harrow mat had been delivered. 

 The Tennis Club had completed the new courts and the internal 
refurbishment works. The external path was being negotiated with the City 
Council.  

 2 new litter bins had been installed:  1 at Hoynors and an additional 1 at 
Copt Hill 

 Artificial wicket costs were being sought. 

 A new name sign had been chosen for The Old Pavilion building. 

 Play in the Park dates were as follows:  9th April 10 a.m. to 12 noon 
Wednesday 5th August 10 am to 12 noon Wednesday 19th August 10 am to 
12 noon with an additional activity of Kids Kingdom all to be held on Dawson 
Memorial Field 

 Pond Clearance had taken place again at Eves Corner.  

 The Tree Survey works from 2013 survey had now been completed after the 
installation of new trees.  2014 works are now being addressed 

Members were given details of a request from Pre School to erect a sponsored sign to 
advertise their forthcoming Anniversary Fayre in June.  As the proposed site is on the 
Highway, it was acknowledged that this was not a matter for the Parish Council; 
therefore Pre School should be advised to discuss the matter with Highways re size 
and site in order to comply with regulations 
RESOLVED that:  i) the information was noted by Members  
                             ii) regarding a sponsored sign Pre School be advised to discuss the 
                                 matter with Highways re size and site in order to comply with  
                                 regulations 
 
157 Maldon Local Development Plan 
Members had been advised that further to the Extraordinary Parish Council Meeting 
held on the 18th February 2015, the Clerk had written to the Spatial Planner at Essex 
County Council.  Members had been supplied with copy letters from Little Baddow and 
Sandon Parish Councils and advised that Sandon Parish Council and Little Baddow 
Parish Council had advised that they would like to be present if a meeting can be 
arranged with ECC.  At the meeting the Clerk updated Members of a phone 
conversation earlier that day with the Principal Planner, Spatial Planning ECC, 
advising that the DPC letter had been passed to the Strategy & Engagement Officer at 
ECC and that DPC would receive a reply.  Members discussed the changes being 
considered at two key points, namely Well Lane and Eves Corner, as part of the 
£2million works on the A414 from Maldon through Danbury and agreed that DPC 
should be involved in the discussions.  It was noted that Little Baddow PC had advised 
that certain calculations using ECC Highways traffic figures did not ‘add up’.  Following 
discussions, Cllr Allen proposed that the Clerk continued to press for a meeting with 
ECC Highways and requests Cllr Spence’s support/assistance in convening this 
meeting.  Cllr Wood seconded the proposal, all Members were in agreement. 
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RESOLVED that:  i) the information was noted by Members  
                             ii) the Clerk continued to press for a meeting with ECC Highways  
                                and requests Cllr Spence’s support/assistance in convening this  
                                meeting 
    
158  Postcard Pubs/Danbury Times 
Members had been advised that the Public Houses Postcard had now been printed 
and distributed and that two of the original postcards had been reprinted. 
RESOLVED:  that the information was noted by Members 
 
159 Emergency Planning and Local Businesses 
Chairman Cllr Berlyn advised that he had been unable to attend the recent Local 
Businesses’ meeting at which he had planned to discuss possible local businesses’ 
involvement in the Parish’s Emergency Plan.  This will now be investigated in the new 
election year. 
RESOLVED:  that involvement of local businesses in the Parish’s Emergency Plan be 
investigated in the new election year. 
 
160   Councillors’ Surgeries 
April Surgery:  Cllr Kennewell and Cllr Keeler  
May Surgery:   Cllr Berlyn and Cllr Wood  
 
161  Parish Update from Cllr John Spence  
Members had been supplied with Information from Cllr Spence re the closure of the 
Springfield Walk In Centre and the pilot ‘Stream & Treat’ Scheme at the A & E 
Department at Broomfield. 
RESOLVED:  that the information was noted by Members 
 
162   Parish and Town Councillors Representatives on Governance Committee 
Members had been supplied with details of the above from CCC.  It was agreed that 
this be deferred to the May Parish Council meeting 
RESOLVED:  that Parish presence on the Governance Committee be deferred to the 
May Parish Council meeting. 
 
163   Essex County Fire and Rescue Service  
Members had been supplied with a copy of the “2020 Leading the Way to a Safer 
Essex - Setting out the Context for Change” document 
RESOLVED:  that the information was noted by Members 
 
164  Superfast Essex  
Members had been supplied with a copy of the latest update from ECC 
RESOLVED:  that the information was noted by Members 
 
165 Danbury Medical Centre and Mountbatten House Practice 
Members had been advised that there will be a new medical partnership between the 
above two practices which will be called Beacon Health. At the meeting Members 
were advised that the new Medical Centre building is scheduled to be completed by 
March 2016 and there will be article in the next edition of Danbury Times. 
RESOLVED:  that the information was noted by Members 
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166   Dates of Meetings 2015 
Annual Parish Meeting: Monday 30th March at the Sports & Social Centre  
Elections:  Thursday 7th May 
Wednesday 13th May (Annual Parish Council) 
Wednesdays 29th July, 30th September and 25th November 

 
167 Exclusion of Press and Public 
In accordance with S.1 of the Public Bodies (Admission to Meetings) Act 1960 to 
resolve that in view of the nature of the business to be discussed it is in the opinion of 
the Committee advisable that the Public and Press be excluded and they were 
instructed to withdraw. This was due to the Commercial Sensitivity of this item. 
 
The two remaining Members of the Public left the meeting 

 

168  Toilet Project – The Sports & Social Centre and The Old Pavilion 
Members had been supplied with a ‘Private & Confidential’ Report, detailing 
specification for this project and breakdown of costs received from each of the three 
companies which had submitted quotes (five companies had been invited to quote); 
the three companies were not identified by name only by ‘Company A B and C’.  
Members were advised that all three quotes were valid for 6 months and that 
earmarked funds would allow the project to proceed with the lowest quote, but 
clarification was required re attaining the year end reserve figure, however 
calculations at this point in time indicate that the year end reserve figure would be 
achieved.  Members discussed the project and considered grants, such as ‘Awards for 
All’ which would be appropriate for this project.   Following discussion Cllr Gardiner 
proposed that Company C be appointed to carry out the works at a cost of £49,380 ex 
VAT and that grants be applied for.  This was seconded by Cllr Allen.  All Members 
were in agreement.  It was also agreed that the DCA would not be permitted to alter 
the specification without consulting the Parish Council, with any additional costs 
resulting from DCA amendments, once approved by DPC, being covered by the DCA.  
This proviso would be made clear to the Contractor. 
RESOLVED that:    i) the information be noted by Members 
                               ii) Company C be appointed to carry out the works at a cost of  
                                   £49,380 ex VAT and grants to be applied for 
                              iii) the DCA would not be permitted to alter the specification without  
                                   consulting the Parish Council, with any additional costs resulting  
                                   from DCA amendments, once approved by DPC, being covered  
                                   by the DCA.  This proviso would be made clear to the appointed 
                                   Contractor. 
 
 
Business having been concluded, the Chairman closed the meeting at 9pm.   
 
 
 
 
Signed: …………………………….………. ……Cllr S Berlyn, Chairman 
 
 
Date: ……………… 


