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DANBURY PARISH COUNCIL 
A Quality Council 
 
Minutes of the Parish Council Meeting held on 25th January 2017 at 7.30 pm at 
The Old School House, Main Road, Danbury 
 
Present: Cllrs S Berlyn (Chairman) 

Mrs A Chapman (Vice Chairman) 
C Baker 
D Carlin 
 

A Keeler  
J Steele 
P Sutton 
 

 
In Attendance: 

 
Mrs M Saunders, Clerk 
Mrs M Dyer, Assistant Clerk  
Mr Lee Sencier, ECC 
Mr Oladipo Lafinhan, ECC 
 

109 Apologies for absence 
Apologies were received and accepted from Cllr Mrs Hallett and Cllrs Hinken, 
Kennewell and Telling; also from ECC Cllr Spence. 
 
110  Declarations of Interest 
Members were reminded that they must declare any pecuniary or non-pecuniary 
interests they had in any items of business on the meeting’s agenda.  They were 
reminded that they would need to repeat their declaration at the appropriate point in 
the meeting and leave the room if the interest was a pecuniary one.  Unforeseen 
interests must similarly be declared at the appropriate time.  Councillors had a 
dispensation to speak on any items regarding the Danbury Community Association 
Trust Limited, Danbury Sports and Social Centre and the precept.   
 
There were no interests declared.   
 
111   Minutes of Parish Council Meetings held on 29th November 2016 and  
30th November 2016 
RESOLVED:  that the minutes of the meetings held on 29th November 2016 and 30th 
November 2016 be approved and signed as a correct record.   
 
112   Public Question Time 
There were no members of the public present.   
 
113   CFIF Grant Flooding in Riffhams/Mildmays 
Members had been supplied with a report from the meeting held at the Parish Office 
with  Mr Lee Sencier and Mr Oladipo Lafinhan from Essex County Council and at this 
meeting were supplied with copy email from Mr Sencier detailing investigation works 
carried out and the key defects identified.  At the meeting Mr Sencier outlined the 
problems and the exploration works and advised that two problems had been 
discovered and gave an outline of the works to be included in the brief to contractors.  
Members were advised that there is a list of ECC approved contractors to approach 
for quotes.  Mr Lafinhan then spoke advising that grants are available until 2020 for 
works such as these, that the approval process takes 6 weeks and once approved 



PC 43 
 

would then be progressed through Legal Services.  There then followed open 
discussion regarding completion of the grant form, contingency allowance, VAT and 
monthly contractor reports.  Cllr Berlyn then gave Members the opportunity to make 
any comments – all Members felt this route was a positive option to benefit village 
residents as these works would not qualify under the usual Highways criteria. 
Cllr Carlin then proposed that the Parish Council proceed with quotes and a grant 
application for the recommended works in Riffhams and Mildmays as identified by 
ECC; Cllr Keeler seconded the proposal, all Members were in agreement. 
RESOLVED:  that the Parish Council proceed with quotes and a grant application for 
the recommended works in Riffhams and Mildmays as identified by ECC. 
  
114 Vacancies/Committees for Parish Councillors  
Members had been advised that following this Parish Council Meeting the Clerk 
proposed to advertise for Councillors as there were currently 4 vacancies. All 
Members were in agreement. Clerk asked if a Councillor or Councillors would elect 
to serve on Facilities Committee as this is now quite small.  Cllr Steele offered to sit 
on the Facilities Committee. All Members were in agreement. 
RESOLVED THAT:   i) vacancies on the Parish Council be advertised 
                                 ii)  Cllr Steele to now sit on the Facilities Committee 
 
115  Reports from Village Organisations 
Members were advised that a new Neighbourhood Watch Team had been set up in 
Horne Row through David Whiteing. 
RESOLVED:  that the information was noted by Members 
 
116  Strategic Plan  
Members had been advised that this had now been published and would be 
reviewed in a year’s time.  Noted by Members. 
RESOLVED:  that the information was noted by Members  
 
117  Communications Group Meeting held on Monday 23rd January 2017 
Notes were circulated to Members at the meeting.  Cllr Sutton then briefly went 
through the notes from the meeting and highlighted a few key decisions/actions 
agreed, namely that a progress report for The Neighbourhood Plan would be 
presented at the Annual Parish Meeting on Monday 24th April 2017, giving details of 
questionnaires and workshops, that school visits would be arranged and distribution 
of the Spring Issue of The Danbury Times would commence on 7th April 2017. 
RESOLVED:  that the information was noted by Members 
 
118 Reports from Committees 
118.1 Resources Committee 
In the absence of the Chairman, the Clerk advised that the Resources Committee 
had updated the Training Document, Risk Assessments including Financial Risk 
Assessments and had reviewed the Standing Orders and Financial Regulations.   In 
addition the Statement of Internal Control (see below) had also been reviewed in 
readiness for the end of year work.  Cllr Mrs Chapman proposed that all these be 
ratified,  Cllr Carlin seconded the proposal, all Members were in agreement. 
RESOLVED:  that the Training Document, Risk Assessments including Financial 
Risk Assessments, Standing Orders, Financial Regulations and the Statement of 
Internal Control (see below) be ratified. 
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Danbury Parish Council – Statement of Internal Control – January 2017 
1. Scope and Responsibility 
Danbury Parish Council is responsible for ensuring that it business is conducted in 
accordance with the law and proper standards, in accordance with Governance and 
Accountability for Local Councils (A Practitioners’ Guide (England) March 2014) as Table 3 
Page 50 and 51), and that public money is safeguarded and properly accounted for, and 
used economically, efficiently and effectively.  The Parish Council is responsible for ensuring 
that there is a sound system of Internal Control which includes the management of risk. 
 
2. Purpose of system of Internal Control 
The system of Internal Control is designed to manage risk but does not eliminate all risks of 
failure to achieve policies, aims and objectiveness.  The system of Internal Control is based 
on an on-going process designed to evaluate the likelihood of those risks are being realised 
and the impact should they occur and to manage them effectively.  The system of control 
has been in place throughout the financial year. 
 
3. Internal Control Framework 
The system of Internal Control is based on a framework consisting of the Code of Conduct, 
and internal regulations including financial regulations and procedures.  It is further 
enhanced by the Parish Clerk providing regular financial information to the Resources 
Committee. 
 
 - Comprehensive budgeting system projecting and evaluation 

 - Quarterly budget reports expenditure against budget 

 - Bank statements and reconciliations are checked at Resources Committee 

 - Checking payments at the Resources Committee and second signatory signing off 

   payments to be made 

 

4. Review of Effectiveness 
 The Council has responsibility to undertake a review at least annually of the effectiveness of 
the system of Internal Control. 
This is completed by all Committees and especially the Resources Committee by effective 

budgeting.  

- The Parish Clerk/Responsible Financial Officer 

- The Internal Auditor 

- The External Auditor 

- Any other Review Agencies 

 
118.2 Planning Committee  
The Vice Chairman advised: 
118.2.1Neighbourhood Plan  
The foundations/documents were currently being set for the group and the web site 
would be launched shortly. Mrs Sue Dobson had been appointed Chairman of the 
Group.  A meeting of the Steering Group had taken place on Monday 23rd January 
2017; Cllr Carlin gave a brief outline, advising that from the Steering Group, working 



PC 45 
 

party groups were being formed to cover various elements, such as communications, 
research etc. and within the group a list of ‘skills’ would be compiled.  A logo was still 
to be designed; the Communications Working Group is scheduled to meet on 1st 
February to discuss the web site. Members were advised that the cost of insurance 
for the Neighbourhood Plan Steering Group would be £165.00 through the Parish 
Council Insurance Company.  Cllr Carlin proposed that the Parish Council fund the 
insurance for the Neighbourhood Plan Steering Group at a cost of £165.00;  
Cllr Steele seconded the proposal, all Members were in agreement. 
118.2.2Planning Applications 
a) Planning Application 16/01770/FUL – Land south west of 52 Maldon Road for a 
72 Bed Care Home and 22 Parking Spaces had been refused.   
b) A decision on application 16/01810/OUT – Land East of Little Field and North of 
Maldon Road was expected by the 20th January 2017.   
c) An appeal had been lodged in respect of Old Chase Farm – 59 dwellings and a 
shop unit (16/00129/OUT).   
118.2.3 Danbury Medical Centre Crossing 
The Crossing has been delayed but is now scheduled to be put in during early 2017.   
118.2.4 Eves Corner Traffic Lights 
Comments received from residents had been forwarded to Cllr Spence to be 
included in the review of the lights in January.  No further update. 
118.2.5 Maldon District Local Plan 
The LDP examination had begun on 9th January  
118.2.6 Conservation Area Signs 
Following on from a discussion at the Planning Committee meeting on 16th January 
2017 Cllr Steele proposed that ECC be approached to replace the now redundant 
‘Twinning’ signs with Conservation Area Signs.  Members discussed the idea, 
including practicalities and cost implications, but there was no seconder for the 
proposal.   
RESOLVED THAT:  i) the information was noted by Members  
                                ii) the Parish Council fund the insurance for the Neighbourhood  
                                    Plan Steering Group at a cost of £165.00 
 
118.3 Environment Committee – Chairman to Report 
The Chairman advised:  
118.3.1Footpaths 
The National Trust to be asked to consider a permissive path from Danbury 
Common to Danbury Park; leaflet dispensers for Footpath Maps to be installed at 
various agreed locations. 
118.3.2Parking Issues in Belvedere Close 
Cllr Ambor to resubmit request to Local Highways Panel.  Members commented that 
there are also major issues in this area regarding the road surface and the kerbs. 
118.3.3Project Danbury 
Members were advised that the next meeting was scheduled to be held on 30th 
January 2017 and Members were invited to join the group.  Cllr Baker advised he 
would like to join this group. 
RESOLVED THAT:  i) the information was noted by Members 
                                ii) that Cllr Baker would join the Project Danbury Group 
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118.4 Facilities Committee  
In the absence of the Chairman, the Clerk and Assistant Clerk advised: 
118.4.1Roof Repairs Sports and Social Centre  
The gym roof had not leaked to date since the fan had been taken down.  At this 
point the DCA had not completed the survey of the ceiling tiles inside the Sports Hall. 
118.4.2Legionella 
Training had taken place on 18th January, 2017 and the Clerk, Assistant Clerk and 
the Manager of The Sports & Social Centre had passed the exam. Issue still to be 
resolved in The Old Pavilion:  disconnection of the hot water boiler over the sink and 
connection to the new hot water system under the sink so that hot water reaches the 
desired temperature. A new system would have to be considered for the Bowling 
Club Pavilion as the hot water is not meeting its standards. There were no pipes in 
the roof of the Bowling Pavilion they run underneath the pavilion and what can be 
seen appear to be lagged.  Members were supplied with a report re The Sports & 
Social Centre and advised that a new Legionella Risk Assessment was required at 
The Sports & Social Centre - Clearwater had quoted £621.00 ex VAT - the Risk 
Assessment Report would highlight any works required and procedures that would 
need to be reviewed.  Cllr Berlyn proposed that Clearwater be appointed to 
undertake a Legionella Risk Assessment at a cost of £621.00 ex VAT, Cllr Carlin 
seconded the proposal. All Members were in agreement. 
118.4.3Annual Play Scheme  
Members had been supplied with details and suggestions for 2017 and advised that 
this would be organised by Chelmsford City Council together with the Parish Council.  
Following discussion Cllr Carlin proposed that two Play in the Park sessions are 
booked for the 2017 Summer school holidays on Wednesdays 2nd August and 16th 
August and that on 16th August in addition to the basic session that a ‘Large 40ft 
Assault Course’ be booked at a total cost of £423.75 ex VAT; Cllr Mrs Chapman 
seconded the proposal, all Members were in agreement. 
118.4.5Winter Salt Scheme  
Members had been advised that Cllr Carlin had agreed to help with this in 2017. 
118.4.6Eves Corner Pond 
Members were advised that the session with TCV scheduled for Tuesday 24th 
January 2017 had been cancelled due to ice on the pond and rescheduled for 
Tuesday 21st February 2017. Talks had been opened with the National Trust 
regarding making some open water and reduction of the reeds.  
118.4.7Beekeeping at the Allotments 
 Members had been supplied with a request from an Allotment holder plus 
information relating to keeping bees on an allotment, including information issued by 
The National Allotment Society and The British Beekeepers’ Association, plus a copy 
of the Allotment Holders ‘Allotment Tenancy Agreement’.  Members spent some time 
considering and discussing the request in conjunction with the information provided.  
Cllr Mrs Chapman then proposed that for a number of reasons including items within 
the tenancy agreement that permission should not be granted to keep bees at the 
allotment site.  Cllr Steele seconded the proposal.  Six Members were in agreement 
with the proposal, one Member abstained. 
RESOLVED THAT:  i) the information was noted by Members 
                                ii) Clearwater be appointed to undertake a Legionella Risk 
                                    Assessment at The Sports & Social Centre at a cost of  
                                    £621.00 ex VAT 
                               iii) two Play in the Park sessions are booked for the 2017  
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                                   Summer school holidays on Wednesdays 2nd August and 16th  
                                   August and that on 16th August in addition to the basic session  
                                   that the ‘Large 40ft Assault Course’ be booked at a total cost  
                                   of £423.75 ex VAT 
                              iv) for a number of reasons including items within the tenancy  
                                   agreement that permission should not be granted to keep bees  
                                   at the allotment site 
       
119 Children’s Centre /Old School House  
Members had been advised that no further information had been received, but that 
the Parish Council should know more later in January when the new provider had 
been chosen.   
RESOLVED:  that the information was noted by Members 
 
120   Danbury Fireworks 
Documentation had been circulated to all Members that had been received by the 
Clerk from a resident.  At the meeting Members were supplied with notes from the 
meeting held with the Scout Leaders on 22nd January 2017. 
RESOLVED:  that the information was noted by Members 
 
121  Dawson Memorial Field (Path to Bowling and Tennis Club) 
The Clerk had reported to the Facilities Committee that the company had been and 
taken samples from boreholes and a topographical survey.  The Surveyor would be 
monitoring the site for a year to assess the movement.  Reports should be available 
for the March Parish Council Meeting. 
RESOLVED:  that the information was noted by Members 
 
122 DCA Report  
Members had been supplied with details of proposed sports hall bar and kitchen 
refurbishment.  Members considered and discussed the proposal.  Cllr Carlin then 
proposed that there were no objections in principal to scheme, however no work 
should be undertaken until a detailed specification provided by the DCA, which 
includes guidance and advice from Building Control was completed, and at this stage 
the PC was unable to commit to funding any or all of it.  This was seconded by  
Cllr Baker, all Members were in agreement. 
RESOLVED:  that whilst there were no objections in principal to scheme, no work 
should be undertaken until a detailed specification provided by the DCA, which 
includes guidance and advice from Building Control was completed, and at this stage 
the PC was unable to commit to funding any or all of it.   
 
123  Parish Update from Cllr John Spence  
The January update had been circulated to Members. 
RESOLVED:  that the information was noted by Members 
 
124  Danbury Times 
Cllr Mrs A Chapman advised that the next issue will be the APM issue and that 
reports from Committee Chairmen must be supplied to the Editor by 6th March 2017.  
The Assistant Clerk was requested to do the Facilities Committee report and Cllr 
Carlin was requested to do the report for the Neighbourhood Plan Steering Group.  
Printed copies of the magazine will be available for deliveries on 7th April 2017. 
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RESOLVED THAT:  i) the information was noted by Members 
            ii) Assistant Clerk to prepare the Facilities Committee Report and  
                                   Cllr Carlin to prepare a report for the Neighbourhood Plan  
      Steering Group. 
 
125 Councillors’ Surgeries 
4th February: Cllrs Berlyn and Sutton  
4th March: Cllrs Steele and Keeler 
1st April: Cllr Mrs Chapman and Cllr Baker 
7th May:       Councillors needed for these dates. 
 
126  Living Landscapes  
Members were advised that Cllr Mrs Hallett will attend the meeting on 7th February 
2017 on behalf of the Parish Council. 
RESOLVED:  that the information was noted by Members 
 
127  Correspondence  
Members had been advised that a letter had been received from the Danbury 
Mission thanking the PC for the donation received for the use of their building for the 
public meeting held in November. 
RESOLVED:  that the information was noted by Members 
 
128  Matters for Report (for information only) 
There were no matters reported 
 
129  Dates of Meetings in 2017: 
Wednesday 29th March  
Annual Parish Council:  Wednesday 10th May,  
Wednesdays: 31st July, 7th September and 29th November 
ANNUAL PARISH MEETING:  Monday 24th April, 2017 
 
 
 
 
There being no further business the meeting was closed at 9.30pm 
 
 
 
 
Signed: …………………………….                            Cllr S Berlyn, Chairman 
 
 
Date: ……………… 


