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Minutes of the Parish Council Meeting held on 25 July, 2018 at 7.30 pm at The 
Old School House, Main Road, Danbury 
 
Present: Cllrs S Berlyn (Chairman)  

Mrs A Chapman (Vice Chairman) 
Mrs L Anstee 
C Baker 
G Chapman 
Mrs B Hallett 
 

A Keeler 
J Steele  
P Sutton 
M Telling 
J Thombs 
 
 

In attendance: Mrs M Saunders, Retiring Clerk  
 Ms M Harper, Clerk 
 
41 Apologies for absence 
Apologies were received and accepted from Cllrs D Carlin and Mrs M Hessing. 
 
42 Declarations of Interest 
Members are required to declare any personal or prejudicial interests they know they 
may have in items of business on the meeting’s agenda.  They are reminded that they 
will need to repeat their declaration at the appropriate point in the meeting and leave the 
room if the interest is a prejudicial one.  Unforeseen interests must be declared similarly 
at the appropriate time. Members have dispensation to discuss and vote in respect of 
matters relating to the Precept and the DCA. 

 
There were no interests declared. 
 
43 Public Question Time 
There were no questions. 
 
44 Approval of Minutes 
RESOLVED that the minutes of Parish Council meeting held 4 June, 2018 were 
accepted as a true record. 
 

45 Reports from Village Organisations  
There were no reports. 
 

46 Focus Group Representative 
Cllr Mrs B Hallett expressed an interest in joining the Essex Association of Local 
Councils (EALC) Focus Group to explore ways of working with the Essex County 
Council to help address the issues of social isolation, and health and wellbeing.  
Clerk to inform EALC.  Other Members who may be interested should contact the 
Clerk. 
 
47 Reports from Committees  
  

47.1 Resources Committee – Chairman to Report  
Minutes of the last meeting, as published, were noted.  Cllr P Sutton 
advised that the Resources Committee had approved an upgrade to the IT 
in the Parish Office which would be taking place during August, and that 
there was an Extra Ordinary meeting taking place on 29 August, 2018 to 
review general and earmarked reserves with respect to potential costs of 
the land slippage 
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Agenda item 19 was brought forward: Cllr P Sutton requested two additional 
members for the Resources Committee.  Please see revised Committee list 
attached (Appendix 1) 
 
RESOLVED that Cllrs G Chapman and J Thombs join the Resources 
Committee with immediate effect. 

 

47.2  Planning Committee – Chairman to Report  
Minutes of the last meeting, as published, were noted.  Cllr M Telling noted 
that there was a public enquiry for Wickham House, set for 4 and 5 
September 2018. 

 

47.3 Environment Committee – Chairman to Report  
Minutes of the last meeting, as published, were noted.  Cllr Mrs A Chapman 
advised that footpath maps had been printed with the previous Parish Office 
address and would be correct at the next print run.  Cllr Mrs A Chapman 
also expressed the frustration of the Environment Committee to the 
negative responses and lack of actions from the Local Highways Panel.  Cllr 
S Berlyn will raise this issue with the Essex Association of Local Councils 
as it was felt that this was a county wide issue. 

 

47.4 Facilities Committee – Chairman to Report  
Minutes of the last meeting, as published, were noted.  Cllr J Steele noted 
that the recent playground inspection resulted in only a few very low or low 
risk areas that were in hand, that there were 2 Play in the Park sessions 
being run by Chelmsford City Council during August on the Dawson 
Memorial Field and that a working party will need to be organised in due 
course for setting up the fencing for the fireworks.  Cllr J Steele also noted 
that several fires had been lit on Dawson Memorial Field recently, including 
two within the children’s play area. 

 

48 Vacancy for Councillor – Co-option 
The Parish Council noted that there were 2 vacancies and that a resident has 
expressed an interest. 
 

49 Trees Landisdale  
The Retiring Clerk outlined the requirements advised by the insurance company for 
the three trees to be reduced in height and removed over a 3 year period.  There was 
some discussion regarding the implications of this and the risks associated with not 
following the recommendation of the insurance company.  The Parish Council agreed 
to proceed with the insurer’s recommendation course of action, proposed by Cllr M 
Telling and seconded by Cllr J Thombs, agreed 5 in favour and 6 abstentions: 
 
RESOLVED that the advice of the insurance company been accepted and the trees 
be reduced and removed over a three year period as per the quote received. 
 

50 Neighbourhood Plan  
The Parish Council noted the second questionnaire had been agreed and would be 
ready for distribution during early August with a provisional closing date of the 16 
September 2018.  The online version was currently being tested.  Councillors were 
requested to contact the Parish Office if they were able to assist with delivery 
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51 Communications Working Group  
No meetings have been held since the last Parish Council meeting. 
 

52 Position Regarding Path and Car Park on Dawson Memorial Field 
The Parish Council noted the following information under 52.1 and 52.2: 
 
52.1 quotes and recommendations from the companies who have been invited to 

review the situation relating to the land slippage are pending; and  
 
52.2 that a section of the car park at the end nearest to the path has been closed 

due to concerns that traffic movement may exacerbate the slippage. 
 
52.3 The Parish Council discussed in detail the cracking at the rear of Robin’s 

Nest and the movement of the fencing at the rear of the compound.  After 
debate regarding the likely causes of the cracking and the implications for 
the insurance cover, it was agreed that a structural engineers report should 
be obtained, proposed by Cllr J Steele and seconded by Cllr P Sutton, 
agreed unanimously 

 
RESOLVED that the Clerk be authorised to spend up to £1,000 to obtain a 
structural engineers report from an appropriately qualified professional 

 

53  Parish Update from Cllr John Spence.  
The June 2018 update was circulated to Councillors 
 
54 Danbury Times (Summer Edition) Delivery 
Cllr Mrs A Chapman advised that one of the delivery rounds was not covered; Cllrs 
Mrs A Chapman and G Chapman would complete the delivery. 
 

55 Heritage Days  
Cllr Mrs A Chapman advised that the set up for the Heritage Weekend would take 
place on Friday 21 September.  Additional screens for pinning up information were 
being sought and councillors were requested to advise Cllr Mrs A Chapman if anyone 
could assist.  The Assistant Clerk will be asked to contact the Planning Department 
at Chelmsford City Council for boards.  A trial day for setting up the exhibition was 
planned for August and Councillors were asked for help this day and on 21 
September and 23 September for setting up and dismantling, as well as during the 
weekend to assist with the exhibits.  Clerk requested to email reminder to 
Councillors, the Parish Office will post a request for help on the website and 
Facebook page. 
 
56 Museum Update  
There was no update. 
 

57 Councillors’ Surgeries  
17.1 The following Councillor Surgeries were noted: 

4th August Sports and Social Centre – Cllr J Steele and Cllr S Berlyn  
18th August Library - Cllr Mrs Anstee and Cllr C Baker 

 

17.2  Councillor Surgery to be held in the Sports and Social Centre on 1 
September 2018 would be attended by Cllr A Keeler and another councillor 
to be advised. 
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17.3 There was some discussion regarding the turnout of public to the surgeries.  

The Clerk to request whether to Library will advertise the surgeries the prior 
week, and if the Councillors could sit nearer the doorway to increase 
awareness.  The surgery to be held on 15 September would be attended by 
Cllrs J Steele and S Berlyn.  The Parish Council would decide if the Licence 
to Share Use of Accommodation which expires on 18 September 2018 
should be extended at the next meeting. 

 

58 Membership of Pension Scheme for Parish Council employees 
The Parish Council agreed the following wording to be sent to the Essex Pension 
Fund to confirm that all Danbury Parish Council staff may be admitted to the Essex 
Pension Fund, proposed by Cllr Mrs A Chapman and seconded by Cllr J Steele, 
agreed unanimously: 
 
RESOLVED that the following wording be sent to the Essex Pension Fund - ‘We 
confirm that the intention of Minute reference 164 of the minutes of the Resources 
Committee meeting of 30 April 2014 and the intention of Minute reference 15.1.5 of 
the minutes of the Parish Council meeting of 14 May 2014 was to confirm that the 
Parish Council has resolved to admit all staff to the Local Government Pension 
Scheme’ 
 

59 Resources Committee Membership 
This item was taken under Minute reference 47.1. 
 

60 Approve Reserves Policy 
After minor amendment the Reserves Policy (Appendix 2) was agreed, proposed by 
Cllr P Sutton and seconded by Cllr Mrs A Chapman, agreed unanimously: 
 
RESOLVED that the Parish Council adopts the Reserves Policy 
 

61  Correspondence  
Councillors had been supplied with copy of a letter of thanks from the Parish of St 
John the Baptist for the grant.  Councillors noted the information relating to the door 
to door hawker scam 
 
62 Matters for Report (for information only)  
Cllr G Chapman advised that the National Trust unofficial pathway has had the dip 
filled in and a bridge added 
Cllr Mrs L Anstee advised that the duckling that had been taken to a local wildlife 
rescue had passed away from avian botulism.  Cllr S Berlyn noted that the Parish 
Council had taken advice from the National Trust and this had been conveyed to the 
public via several means. 
 

63 Exclusion of Press and Public 
In accordance with S.1 of the Public Bodies (Admission to Meetings) Act 1960 the 
Parish Council 
 
RESOLVED that in view of the nature of the business to be discussed it is in the 
opinion of the Committee advisable that the Public and Press be excluded and they 
are instructed to withdraw 
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64 Bowling Green 
64.1 The Retiring Clerk advised the Councillors of recent discussion with the 

Bowling Club in respect of the Green 
 

64.2 The Parish Council agreed to appoint the contractor approved by the 
Bowling Club Committee, proposed by Cllr J Steele and seconded Cllr G 
Chapman, agreed unanimously 

 
RESOLVED the Clerk to negotiate with the current contractor to call in the 
contract early and set up a new contract with an anticipated start date of 1 
October 2018; all costs to be borne by the Bowling Club and the lease to be 
rolled onto cover the new contract until 30 September 2019.  There will be 
flexibility in dates as agreed with all parties  

 

The Clerk advised that a meeting had been attended at Chelmsford City Council and 
that it was believed that the subject matter was best placed to be dealt with by the 
Communications Committee.  Cllr Mrs A Chapman to confirm to the Clerk a date for a 
meeting to be called. 
 
25  Dates of 2018 Meetings:  
Wednesday 26th September and 28th November to be held at the Danbury Parish 
Committee Room, Old School House, Main Road, Danbury, CM3 4NQ at 7.30pm  
 
Meeting closed at 9.15pm 
 
 

 
Chairman ………………………………. 
 
 
 
Date  …………………………. 
 


