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Danbury PARISH COUNCIL 
A Quality Council 

 
FACILITIES COMMITTEE  
 
Minutes of the meeting held on Wednesday 20th May 2015 at 7.30pm in the 
Committee Room at The Old School House, Main Road, Danbury 

 
 

Present: Cllr S Berlyn (ex officio), Cllr Mrs Chapman (ex officio) 
Cllr G Gardiner, Cllr A Keeler, Cllr B Kennewell  

 
In Attendance: Mrs M Dyer, Assistant Clerk, Facilities 
 Mrs S Clarkson-Reid, Pre School Anniversary Committee 
 
   
1   Election of Chairman and Election of Vice Chairman for 2015/16 
The Chairman of the Parish Council, Cllr Berlyn proposed that as several Members 
of the committee were unable to attend this meeting that the election of the 
Chairman and Vice Chairman be deferred to the next meeting.  This was seconded 
by Cllr Gardiner.  All Members were in agreement. 
RESOLVED:  that election of the Chairman and Vice Chairman be deferred to the 
next meeting.   
 
2  Election of Chairman for this meeting  
Cllr Keeler proposed that Cllr Kennewell chair the meeting, this was seconded by  
Cllr Mrs Chapman; all Members were in agreement. 
RESOLVED:   that Cllr Kennewell chair this meeting 
 
3  Apologies for absence   
Apologies were received and accepted from Cllr A. Allen, Cllr R. Wakefield,  
Cllr M Telling, Cllr M Wood and Clerk Mrs M Saunders. 
 
4  Declarations of Interest 
All Members were reminded that they must disclose any pecuniary or non-pecuniary 
interests they know they may have in items of business on the meeting’s agenda and 
that they must do so at this point, or as soon as they become aware of the interest.  
They were reminded that they will need to repeat their declaration at the appropriate 
point in the meeting and leave the room if the interest is a pecuniary one.  They are 
also obliged to notify the Monitoring Officer of the interest within 28 days of the 
meeting if they have not previously notified the Monitoring Officer about it. 
Unforeseen interests must be declared similarly at the appropriate time. Members 
have dispensation to discuss and vote in respect of matters relating to the DCA. 
 
None were declared at this point. 
 
5  Public Question Time (Limited to 15 minutes) 
With the agreement of the Members the agenda item relating to Pre School’s 50th 

Anniversary on 14th June 2015 was brought forward and combined with ‘Public  
Question Time’.  Members had been supplied with a complete list of activities  
organised for the Pre School Anniversary event and had been advised that Pre  
School had sent their thanks to the PC for the offer to sponsor a Fancy Dress  
competition, but were unable to undertake this event, but were happy for the PC  
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to run this event.  Members advised that the PC would not be able to run this event.   
Members had been reminded that £80 had been raised from the APM raffle and 
advised that Cllr Berlyn would be presenting this to Pre School at a date still to be  
arranged.  Mrs Clarkson-Reid advised that the risk assessment was in hand and  
would be supplied to the Parish Office shortly together with a bond cheque for £500  
and that all stall holders would each be paying a £10 fee and confirmed that the  
event would run from 12 noon until 4pm. Mrs Clarkson-Reid advised that it would like  
to invite Danbury Cricket Club to participate in the event – the Assistant Clerk offered  
to contact DCC.  There was then a discussion regarding a celebrity or well-known  
local person to ‘open’ the event; Assistant Clerk to supply details as discussed. 
Mrs Clarkson-Reid was advised that three Cllrs would be ‘manning’ the PC table  
namely Cllr M Wood plus Cllr G and Cllr Mrs A Gardiner. 
RESOLVED that:  i) information was noted by Members 
                             ii) there would not be a Fancy Dress Competition. 
          iii) Cllr Berlyn would present Pre School with the £80 raised from  
                                 the APM raffle at a date TBA 
                            iv) the Assistant Clerk would contact Danbury Cricket Club re  
                                 participation and supply Mrs Clarkson-Reid with contact details    
                                 as discussed  
           v) Cllr M Wood plus Cllr G and Cllr Mrs A Gardiner would ‘man’  
                                 the PC table at this event. 
 
6  Minutes of the Facilities Committee held on 11th March 2015 
RESOLVED:  that the Minutes of the Meeting held on 11th March 2015 be approved 
and duly signed as a correct record. 
 
7  Danbury Parish Council owned Premises  
Members were supplied at the meeting with a copy of the report for the quarterly 
exterior inspection undertaken on 19th May 2015 and advised that the Groundsman 
continued to inspect the site.  Photographs were shown to Members of the front of 
the Sports Centre, the path down to the Bowling and Tennis Clubs and the front of 
The Old Pavilion.  It was agreed that quotes be obtained for the panelled apex area 
of the Sports Centre and refurbishment of the Danbury Parish Council sign.  
Regarding the memorial bench that had been repaired and would be restained in the 
near future by the Scouts,  Members noted that this is showing signs of wear and 
nearing the end of its service and agreed that the family be advised accordingly to 
seek their views. 
RESOLVED that:  i) information was noted by Members 

                  ii) quotes be obtained for the panelled apex area of the Sports  
                      Centre and refurbishment of the Danbury Parish Council sign 
                 iii) the family be advised that the memorial bench is showing signs  
                      of wear and nearing the end of its service and to seek their  
                      views 
 

7.1 Robins Nest  
Members had been supplied with options and costs for CCTV to be installed to just  
cover the compound utilising spare capacity on the Sports Centre system or a new  
system to cover the compound and the Mayes Lane Car Park/Height Barrier. 
Members discussed the options and agreed that an extended system was  
preferable; Cllr Berlyn then proposed that Stealth Electronic Security Limited be  
appointed to install three cameras at a cost of £1,429 ex VAT, with budget category  
to be identified or request to be made to Resources for funds to be made available  
out of reserves. Cllr Gardiner seconded the proposal; all Members were in  
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agreement.  Clerk advised Members that costs were being obtained for a ‘cart lodge’  
type structure for the Groundsman to store trailer etc. to provide protection from the  
weather. 
RESOLVED that:  i) Stealth Electronic Security Limited be appointed to install three  
                                 cameras at a cost of £1,429 ex VAT, with budget category to be  
                                 identified or request to be made to Resources for funds to be  
                                 made available out of reserves. 
                             ii) costs were being obtained for a ‘cart lodge’ type structure for the  
                                 Groundsman to store trailer etc. to provide protection from the  
                                 weather. 
 
7.2 Tennis Club  
7.2.1 Proposed Changes at Tennis Club 
Members had been advised that the patio and path works had been completed and 
that working methods had been provided by the CCC Tree Officer in relation to the 
TPO Oak Tree alongside the path. 
RESOLVED:  that the information was noted by Members 
 
7.2.2  Extension to Lease 
Members had been advised that the new lease and documentation was with the 
Tennis Club for ratification. 
RESOLVED:  that the information was noted by Members 
 
7.2.3 Subsidence at rear of back court 
Nothing to report, situation will continue to be monitored. 
RESOLVED:  that the information was noted by Members 
 
7.3 Bowling Club  
Members had been supplied with correspondence relating to the stop cock at the 
Bowling Club. 
RESOLVED:  that the information was noted by Members 
 
7.4. Cricket Club 
7.4.1 Artificial wicket  
Members had been supplied with quotes for the artificial practice wicket and details 
of a link to applicable grants.   This had been supplied to Members for information 
only as this item would be financed by/grants applied for by Danbury Cricket Club. 
RESOLVED:  that the information was noted by Members 
 
7.4.2 New Season 
Members had been advised that the season had started with a pre-season home 
friendly on Saturday 25th April and that DCC had won their first league game on 2nd 
May (away game) and supplied with a report from DCC. 
RESOLVED:  that the information was noted by Members 
 
7.5. The Old Pavilion 
7.5.1 Flat Roof/Maintenance/future works 
Members had been reminded that the timber posts would be done at a later stage as 
per Minute No.34.5.2 (2014/15).  Costs had been supplied at the March meeting for 
replacement roof for rear of building (two versions - just shingle and shingle/clay 
mixture).  As agreed Cllrs Berlyn and Allen were to undertake a site visit to check the 
roof space and review the situation regarding rafters and batons and to check the 
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presence/extent of any felt.  Members were advised that this was still to be 
undertaken. 
RESOLVED:  that the information was noted by Members 
 
7.5.2 Exterior Notice Board 
Members had been reminded that the DCA is to install a notice board with name of  
the building incorporated and advised that this would now be undertaken after the  
exterior painting had been completed. 
RESOLVED:  that the information was noted by Members 
 
7.5.3 Renovation of Toilets 
Members had been advised that works and contractor had been agreed at the PC 
meeting held on 25th March 2015 (PC Minute No.168 applies) and that an order had 
been placed for the works. 
RESOLVED:  that the information was noted by Members 
 
7.5.4 Name Sign for Building 
Members had been advised that the order had been placed for this sign.  At the 
meeting Members were shown a proof of the design.  Members all approved the 
proof and agreed that the sign be produced per the proof 
RESOLVED:  that sign be produced per the proof 
 
7.5.5 Exterior Painting of Building 
Members had been reminded that Reparation would be able to undertake these 
exterior works and advised that the Conservation Officer had been consulted re 
change to colour of building to green and had advised that this was not considered 
appropriate with the shingle roof.   Members agreed that the building would be 
painted an appropriate shade of brown. 
RESOLVED:  that Reparation would undertake exterior painting in an appropriate 
shade of brown. 
 
7.5.6 Window Grills  
At the meeting Members were advised that quotes to install new hinged grills had 
been received ranging from £2,005 to £3,100 ex VAT.  As this method is a costly 
route, it was agreed that window bars be investigated and whether the window 
cleaner could ‘jet wash’ the exterior windows through the existing grills. 
RESOLVED: that window bars and jet washing be investigated 
 
7.6 Sports Centre 
7.6.1 Surveys 
Nothing to report 

 
7.6.2 Snooker Hall – External Works 
Members had been advised that painting works had been completed. 
RESOLVED:  that the information was noted by Members 
 
7.6.3 Sports Hall Roof  
Members had been reminded that no action had been agreed, but that it was being 
monitored and advised that DCA had purchased a Weather Station to monitor 
direction of wind regarding rain ingress. 
RESOLVED:  that the information was noted by Members 
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7.6.4 DCA/DPC Liaison Meeting 
Members had been advised that the last meeting had taken place on 23rd April 2015 
and supplied with meeting notes. 
RESOLVED:  that the information was noted by Members 
  
7.6.5 New Sports Hall Floor 
There was no report available from the official launch of the new floor as none of the 
Members present had been able to attend. 
 
7.6.6 Metal Posts & Changing Room Doors  
Members had been supplied with a quote. Cllr Berlyn proposed that RJH Painting –
Decorating be appointed to carry out these works at a cost of £670 ex VAT;  
Cllr Chapman seconded the proposal.  All Members were in agreement. 
RESOLVED: that RJH Painting –Decorating be appointed to carry out these works at 
a cost of £670 ex VAT 
 
7.6.7 Lighting Bollards 
Members were supplied with options and prices for LEDS replacement lamps and 
advised that the DCA were concerned re the power costs for these lights.  Following 
discussion it was agreed that the number of replacement lamps be reviewed at the 
July meeting and decision re LED replacement lamps be deferred to the September 
meeting. 
RESOLVED:  that the number of replacement lamps be reviewed at the July meeting 
and decision re LED replacement lamps be deferred to the September meeting. 
 
7.6.8 Front of Building 
Members had been advised that renovation works were required as identified in the 
External Inspection – Minute No.7 applies.  As agreed quotes be obtained for the  
panelled apex area of the Sport Centre and refurbishment of the Danbury Parish 
Council sign. 
RESOLVED:  that quotes be obtained for the panelled apex area of the Sports 
Centre and refurbishment of the Danbury Parish Council sign. 
 
7.6.9 Sleepers to edge Pitch 2/rear access to building 
Members had been advised that Assistant Clerk was awaiting measurements then 
costs would be obtained for sleepers to deter parking on Pitch 2. 
RESOLVED:  that the information was noted by Members 
 
7.6.10 Toilet Renovation Works 
Members had been advised that works and contractor had been agreed at the PC 
meeting held on 25th March 2015 (PC Minute No.168 applies) and that an order had 
been placed for the works. 
RESOLVED:  that the information was noted by Members 
 
7.7 Dawson Memorial Fields. 
7.7.1  Pre School 50th Anniversary 14th June 2015 
Discussed as part of Public Question Time - Minute No.5 applies.  
 
7.7.2  Best Kept Playing Fields Competition 2015  
Members had been advised that the entry form had been submitted and supplied  
with a copy of the Essex Playing Fields Association Spring 2015 newsletter. 
RESOLVED:  that the information was noted by Members 
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7.7.3  Play in the Park 2015 
Members had been advised that the Easter session had been held on Thursday 9th 
April 10am to 12noon and that 72 children attended (46 under 6 years old and 26 
over 6 years old) and that the summer sessions had been booked for Wednesday 5th 
August 10am to 12noon and Wednesday 19th August 10am to 12noon with additional 
activity of Kids Kingdom at this session. 
RESOLVED:  that the information was noted by Members 

 
7.7.4  Football Pitches 
Members had been advised that drainage and fertilising costs were awaited. 
RESOLVED:  that the information was noted by Members 
 
7.8 Parish Council Land 
7.8.1  Eves Corner 
Members were reminded that pond clearance works had taken place on Wednesday 
25th February 2015 and advised that re the Terrapin the Environment Agency’s 
Fisheries Officer for Essex had been unable to return to catch the terrapin, but he 
had passed details on to the Environment Agency’s biodiversity team for advice/info; 
he suggested that the PC contact the turtle rescue centre as they may have a trap 
they can use to catch and then rehome.  Following discussion Members agreed that 
the turtle rescue centre be approached to facilitate removal of the terrapin from this 
pond. Members had been advised that the Assistant Clerk had met with TCV on 13th 
May to discuss and assess future works and that the TCV recommended further 
removal of crassula helmii and thinning out of some reeds (providing no nests) 
during late August.  At the meeting Members were advised that Wednesday 26th 
August 2015 had been proposed.  Members agreed that these works should proceed 
at a cost of £200. 
RESOLVED:  that an order be placed for pond clearance work on Wednesday 26th 
August 2015 at a cost of £200 
 

7.8.2 Runsell Green 
Members had been advised that the Assistant Clerk had met with TCV on 13th May 
to discuss and assess future works and that the TCV had recommended opening up 
the reeds to clear the water and take out some of the small trees on the edges, but 
that the trees on the island would not be trimmed at this session; so predominantly 
bank work with limited work in the water; suggested timing mid September 2015. At 
the meeting Members were advised that Wednesday 16th September 2015 had been 
proposed. Members agreed that these works should proceed at a cost of £200.  
Members were advised that an un-verified contractor had cut down the wild flower 
meadow planted by the children from the three primary schools in the autumn 
(despite notices placed at the site).  The Parish Office were still investigating who 
had carried this out but to date no one had been identified 
RESOLVED that:  i) an order be placed for pond clearance work on Wednesday 16th  
                                September 2015 at a cost of £200 
         ii) the information was noted by Members 
   
7.8.3 Allotments 
Members had been advised that three vacancies had occurred, but that these had 
now been filled, leaving one resident on the waiting list. 
RESOLVED:  that the information was noted by Members. 
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7.9 Play Areas 
7.9.1 Annual Play Equipment Inspection 
Members had been advised that the 2015 inspection had taken place on 5th May 
2015; the report had been emailed to Members.  Members had been advised that 
findings were all either low or very low risk and would be addressed as appropriate 
and that Wicksteed had been contacted re comments on equipment supplied and 
installed by them. 
RESOLVED:  that the information was noted by Members 

 
7.10 Mayes Lane Car Park 
Members had been advised that the repair to Height Barrier had been completed. 
RESOLVED:  that the information was noted by Members 
 
7.11 Main Road Car Park 
Members had been advised that this Height Barrier had been hit and damaged and 
that a quote was awaited for repair works, for submission to the Insurance Company. 
RESOLVED:  that the information was noted by Members 
   
8  Trees   
8.1  Tree Survey 
Members had been advised that all 2014 Tree Survey works had been completed.  
Members had been supplied with copy email from the Tree Surveyor commenting on 
the additional works recommended by Ben Oates.  Members discussed and agreed 
to uphold the survey report. 
RESOLVED that:   i) the information was noted by Members 
                              ii) the survey report was upheld and that additional works would  
                                  not be undertaken 
 
8.2  Oak Tree at Elm Green 
Members had been reminded that these works had been completed and supplied 
with copy emails from CCC Tree Officer re further works to this tree.   
RESOLVED:  that the information was noted by Members  

 
8.3. Pedlars Path 
8.3.1 Tree Works 
Members had been reminded that a letter had been sent to the resident advising that 
the PC was unable to cover the costs regarding an oak tree and holly bushes 
overhanging her garden from Pedlars Path, but that the resident may carry out the 
works but must be mindful of TPOs.  Members had been supplied with a copy of the 
PC letter, an email response from the resident and the PC response to this email. 
RESOLVED:  that the information was noted by Members 

 
9   Danbury Times 
Cllr Mrs Chapman advised Members that the summer issue is scheduled to be 
delivered w/c 20th July 2015.  Winter Salt Scheme was suggested as a possible 
article. 
RESOLVED:  that the information was noted by Members 
 
10 ECC Winter Salt Bag Scheme 
Members were advised that this will operate for next winter 2015/16.  A Cllr 
Volunteer will be required to take on this project – to be deferred to the July meeting. 
RESOLVED that:   i) the information was noted by Members 
                               ii) Cllr Volunteer be deferred to the July meeting 
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11 Legionella Checks 
Members were reminded that the Groundsman was now undertaking the regular  
checks at DPC owned buildings and that the required annual cleaning and  
chlorination of the irrigation cold water external storage tank at the Bowling Club had  
been undertaken on Tuesday 24th March 2015. 
RESOLVED:  that the information was noted by Members 
 
12 Copt Hill 
Members had been advised that the second bin had now been installed at other end 
of the bench. 
RESOLVED:  that the information was noted by Members 
 
13 Hoynors 
Members had been advised that the new bin had now been installed. 
RESOLVED:  that the information was noted by Members 

  
14 Matters to Report 
Members were advised and shown photographs showing that four metal bollards on 
the footway near 93 Main Road had been removed; this had been reported to ECC 
Highways on 19th May 2015, Highways Ref No. 2402745. 
 
15  Meetings in 2015 
Wednesdays 15th July, 16th September, 4th November (budget), 11th November, and 
9th December 
   
 
There being no further business the meeting was closed at 9.21pm 
 
 
 
 
 
Cllr B Kennewell 
Chairman 
 
 
 
 
 
Signed ………………………………………    Date …………………………. 


