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Danbury PARISH COUNCIL 
A Quality Council 

 
FACILITIES COMMITTEE  
 
Minutes of the meeting held on Wednesday 14th March 2018 at 7.30pm in the 
Committee Room at The Old School House, Main Road, Danbury 

 
 

Present: Cllr J Steele (Chairman), Cllr G Chapman (Vice Chairman) 
Cllr Berlyn (ex officio), Cllr Mrs A Chapman (ex officio),  
Cllr Mrs L Anstee, Cllr A Keeler, Cllr P Sutton,  

 
In Attendance: Mrs M Saunders, Clerk 

Mrs M Dyer, Assistant Clerk, Facilities 
        Mr S Holland, Danbury Community Association 
 
 
  
85    Apologies for Absence   
Apologies were received and accepted from Cllr Mrs Hessing and Cllr M Telling.   
 
86  Declarations of Interest 
All Members were reminded that they must disclose any pecuniary or non-pecuniary 
interests they know they may have in items of business on the meeting’s agenda and 
that they must do so at this point, or as soon as they become aware of the interest.  
They are reminded that they will need to repeat their declaration at the appropriate 
point in the meeting and leave the room if the interest is a pecuniary one.  They are 
also obliged to notify the Monitoring Officer of the interest within 28 days of the 
meeting if they have not previously notified the Monitoring Officer about it.  
Unforeseen interests must be declared similarly at the appropriate time. Members 
have dispensation to discuss and vote in respect of matters relating to the DCA. 
 
There were no ‘Declarations of Interest’ at this point, but during the course of the 
meeting when Members were discussing the Helen Rollason Charity Ride at Runsell 
Green, Cllr Mrs Chapman declared a non-pecuniary interest as she works as a 
volunteer in the local Helen Rollason charity shop.   Minute No. 90.10.3 applies. 
 
87  Public Question Time (Limited to 15 minutes)  
Mr Holland had attended the meeting to speak about the proposed renovation to the  
Kitchen (sports hall level) at the Sports Centre.  Mr Holland explained to Members  
that the changes were necessary to make the process of hosting events more  
efficient.  Mr Holland requested approval from the Facilities Committee for the works  
(which had received planning approval from CCC), to proceed and whilst costs for  
the works were not yet available to ask if the Parish Council would be able to make a  
contribution towards the structural elements of the works.  
 
Members were all in agreement to bring forward this item of the agenda 
 
88     Sports Centre:  renovation of kitchen at sports hall level 
Members had been supplied with details of the proposed refurbishment and a copy  
of the planning approval from CCC. Cllr Steele proposed that the proposed  
refurbishment be approved, but that the question of a financial contribution from the  
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Parish Council towards costs of these works be considered separately.  This was  
seconded by Cllr Keeler; all Members were in agreement. 
 
Mr Holland thanked the Members and left the meeting. 
 
Cllr Berlyn then proposed that the Parish Council does not contribute towards costs;  
this was seconded by Cllr Sutton; all Members were in agreement. 
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) the Parish Council approve the proposed works to the lower 
                                    level kitchen 
                               iii)  Parish Council does not contribute towards costs of these  
                                    renovation works  
  
89  Minutes of the Facilities Committee Meeting held on 17th January 2018 
RESOLVED:  that the minutes of the Meeting held on 17th January 2018 be 
approved and duly signed as a correct record. 
 
90  Danbury Parish Council owned Premises  
Members had been advised that the next quarterly inspection would be carried out in 
April 2018 and that the Groundsman continued to inspect the site.  
 
90.1 Robins Nest  
90.1.1Tractor Shed Doors 
Members had been advised that the Contractor had confirmed that once the doors 
had dried out the works proposed would include the application of a Wet Rot Wood 
Hardener to the rotten wood before covering the boards and advised that the works 
should be carried out in fair weather.  Members had been supplied with a further 
copy of quote.  Cllr Mrs Chapman proposed that Doorcheck be appointed to carry 
out renovation works to the Tractor Shed doors at a cost of £636 ex VAT; Cllr Sutton 
seconded the proposal, all Members were in agreement. 
RESOLVED THAT:  i) the information was noted by Members 
                                ii) Doorcheck be appointed to carry out renovation works to the  
                Tractor Shed doors at a cost of £636 ex VAT 
 
90.1.2   CCTV  
Members had been supplied with a quotation for an additional camera to cover the 
Height Barrier (two options - static camera and a camera that moves).  Members 
discussed and raised a question re the ability (with guarantee) of the camera to show 
readable car number plates and would the contractor be able to demonstrate on site 
this facility. 
RESOLVED THAT:  i) the information was noted by Members 
             ii) further information be obtained/on site demonstration if     
                                    applicable 

 
90.2 Tennis Club - Bench/Bike Rack 
Members had been advised that Danbury Tennis Club had been advised that the  
above may be installed as discussed.  Awaiting update from TC. 
RESOLVED:  that the information was noted by Members. 
 
90.3 Bowling Club  
90.3.1 Meeting 
Members had been supplied with notes from the meeting held with the Bowling Club 
on 14th February 2018 and advised that a specification was awaited from the Bowling 
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Club and then a further meeting could be arranged.  Members were reminded that 
the contract with CCC finishes at the end of March, 2019.  
RESOLVED:  that the information was noted by Members. 
 
90.3.2 Leak 
Members had been advised that unfortunately due to the inclement weather there 
had been a leak in both the ladies and gents toilets with extensive water damage in 
the toilets and to the carpet in the main room of the club house.  The Insurance 
Company had been informed.  At the meeting Members were advised that there had 
been 6 x leaks, five had been repaired.  Members were reminded that the water had 
been left on during the winter to facilitate Legionella checks.  Water extracting 
equipment and a dehumidifier had been hired for a week and the carpet had dried 
out, but there was damage to the wood.  Quotes are awaited for remedial works.  
Members were advised that the pipes in the building are lagged, but the fabrication 
of the building itself is relatively ‘thin’.  All measures are being taken to have the 
building fully operational for the start of the new bowling season. 
RESOLVED:  that the information was noted by Members. 

 
90.4 Cricket Clubs 
Members had been advised that a meeting had been held with the Green Keeper to 
discuss the points raised at the meeting held with both Cricket Clubs in September 
2017.  Members had been supplied with a further copy of notes from the September 
meeting together with a copy of email that was sent to the Danbury CC Secretary re 
the roller and other matters.  Members were advised that information was still 
awaited from Oaklands CC re practice sessions and from the DCA re provision of a 
locked cupboard in The Old Pavilion for Oaklands.  Members were supplied with cost 
details to hire a heavy duty roller for pre-season work.  Cllr Steele proposed that a 3 
tonne roller be hired for one day from Dale Hire at a cost of £147.50 ex VAT (and ex 
fuel used which will be charged at 85p per litre). This was seconded by  
Cllr Mrs Chapman, all Members were in agreement 
RESOLVED THAT:  i) the information was noted by Members 
                                ii) a 3 tonne roller be hired for one day from Dale Hire at a cost  
                                   of £147.50 ex VAT (and ex fuel used which will be charged at  
                                   85p per litre). 

 
90.5 Football  
90.5.1 Clubs 
Nothing to report 
 
90.5.2 Annual Maintenance Works to Pitches 
Members had been supplied with quotes.  Cllr Berlyn proposed that Rigby Taylor be 
appointed to carry out the annual application of herbicide, fertilizer and seaweed at a 
cost of £863.00 ex VAT; Cllr Sutton seconded this proposal, all Members were in 
agreement.  
RESOLVED:  that Rigby Taylor be appointed to carry out the annual application of 
herbicide, fertilizer and seaweed at a cost of £863.00 ex VAT 
 
90.6 Footway to Bowling & Tennis Clubs 
Members had been reminded that a section of the footway remained closed and the 
report and recommendation for remedial works had now been received from the 
Consultant.  The list of questions (copy supplied to Members), put together by a 
working party meeting held on 27th February, 2018 had been forwarded to the 
Consultant in preparation for the meeting held on Wednesday 7th March 2018.  
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Notes from this meeting had been supplied to Members. The Clerk had written to the 
Conservation Officer and Planning Permission would definitely be required.  As 
requested the Clerk had also obtained costs for Public Works Loans of varying 
amounts, but Members were reminded that these were only an idea of repayments 
as the rates change daily.   At the meeting Members were advised that the 
Consultant was now working on recommendations/specification for interim works so 
that the Bowling and Tennis Clubs would be able to use the footway in the summer. 
RESOLVED:  that the information was noted by Members. 
 
90.7 The Old Pavilion  
90.7.1 Broadband 
Members had been advised that this is ‘work in progress’ regarding information 
received from DCA, quotes and consulting with Conservation Officer. 
RESOLVED:  that the information was noted by Members. 
 
90.7.2 Fans  
Members had been advised that costs for the alternative wall mounted fans had 
been forwarded to the DCA for information; response awaited. 
RESOLVED:  that the information was noted by Members. 
 
90.8 Sports Centre 
90.8.1 Electrical Installation Condition Survey/Report 
Members had been advised that the required works had been carried out and costs 
had been split between DPC and DCA as applicable. 
RESOLVED:  that the information was noted by Members. 
 
90.8.2 DCA/DPC Liaison Meeting 
Members had been advised that the next liaison meeting was scheduled for 
Thursday 7th June 2018. 
RESOLVED:  that the information was noted by Members. 
 
90.8.3 Internal Drains  
Members had been advised that the annual flush through had been brought forward 
and carried out on 11th January 2018 due to an ‘odour’ in the lower corridor; issue 
now resolved. 
RESOLVED:  that the information was noted by Members. 
 
90.8.4 Sponsor Opportunity 
Members had been advised that details of the decision made at the January meeting 
had been passed to the DCA; response awaited. 
RESOLVED:  that the information was noted by Members. 
 
90.8.5 Rear external Staircase (Fire Escape) 
No change:  structural report and the PC Premises Inspection had identified 
repair/redecoration works required.  Quotes to be obtained. 
RESOLVED:  that the information was noted by Members. 
 
90.8.6 Renovation of kitchen at sports hall level 
This had been brought forward and discussed earlier – Minute No.88 applies 
 
90.8.7 Roof  
Members had been advised that another ridge tile needs repairing and that during 
the inclement weather the sports hall roof had leaked in different places.  The Clerk 
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has requested a quotation for the ridge tile and thoughts on the roof from the 
contractor previously used.  
RESOLVED:  that the information was noted by Members. 
 
90.9 Dawson Memorial Fields. 
90.9.1 Rabbits 
Members were reminded that as agreed at the November meeting that the situation  
would be reviewed in the Spring. 
RESOLVED:  that the information was noted by Members. 
. 
90.9.2 Electric Car Point 
Held in abeyance pending amendments to funding by Government  
 
90.9.3 Essex Playing Fields Competition 2018 
Member had been advised that the paperwork had been received.  Members were  
all in agreement to enter this at a cost of £10. 
RESOLVED:  that DPC enter the Essex Playing Fields Competition 2018 at a cost of  
£10. 
 
90.9.4 Bootcamp  
Members had been advised that following completion/supply of the relevant 
paperwork, this had started on Friday 23rd February 2018 and that there would be 
three sessions a week:  Wednesdays at 9.30am, Friday at 7pm & Sunday at 8.30am. 
RESOLVED:  that the information was noted by Members. 
 
90.9.5 Height Barrier – Mayes Lane Car Park 
Members had been advised that repairs had been completed and insurance money 
received.  Additionally during the snow someone hit one of the posts, but luckily the 
post withstood the impact.  
RESOLVED:  that the information was noted by Members. 
 
90.9.6 Electricity Sub Station 
Members had been advised that during the recent snowy weather a car had been 
driving around Pitch 2 and also on Pitch 1 and that during this they must have slid 
the car into the new fencing of the electricity substation.  This had been reported to 
UK Power Networks. 
RESOLVED:  that the information was noted by Members. 
 
90.10 Parish Council Land 
90.10.1Eves Corner Pond 
Members had been advised that re the proposed dredging project, this is still ‘work in 
progress’.  At the meeting Members were advised that has proved difficult to get 
quotes for this work; one quote had now been received and this was advised to 
Members with reasons for the amount. Another possible contractor had been 
suggested by CCC and this would be followed up.  Meantime Assistant Clerk will set 
up a meeting with TCV to discuss 2018 works. 
RESOLVED THAT:  i) the information was noted by Members 
                                ii) meeting be set up with TCV to consider works for 2018  
 
90.10.2Runsell Green Pond 
Although it was felt that works may not be needed at this pond this year, as the TCV 
representative would be in the area to discuss works at Eves Corner Pond, the 
situation would be reviewed at that time. 
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RESOLVED:  that the information was noted by Members. 
 
90.10.3Runsell Green 
Members had been supplied with a request from Helen Rollason Charity to use this 
site as in previous years for a refreshment stop for the ‘Ride for Helen’ fund raising 
event on Sunday 13th May 2018. Cllr Mrs Chapman declared a non-pecuniary 
interest at this point as she works as a volunteer in the local Helen Rollason charity 
shop.  Cllr Berlyn proposed that Helen Rollason Charity be permitted to use Runsell 
Green as in previous years for a refreshment stop for the ‘Ride for Helen’ fund 
raising event on Sunday 13th May 2018. This was seconded by Cllr Mrs Anstee.   
Cllr Mrs Chapman abstained; all other Members were in agreement. 
RESOLVED:  that Helen Rollason Charity be permitted to use Runsell Green as in 
previous years for a refreshment stop for the ‘Ride for Helen’ fund raising event on 
Sunday 13th May 2018. 
 
90.10.4Allotments - Land Registry 
Members had been advised that the allotments had now been registered with a 
possessory title that is in place for 12 years and that after this time the Parish 
Council would be able to request that this be converted to an absolute title. 
RESOLVED:  that the information was noted by Members. 
             
90.11 Play Areas - Play in the Park 2018 
Members had been reminded that two sessions had been booked with CCC for 
Thursdays 2nd and 16th August, both with inflatable assault courses and that 
confirmation was awaited. 
RESOLVED:  that the information was noted by Members. 
 
90.12 Elm Green - War Memorial 
Hard copies of information requested by Members from the preferred contractor had 
been supplied to Members (NB had already been supplied to Members by email to 
allow Members time to visit the nearest site where this contractor had recently 
carried out works). Cllr Sutton proposed that A Clarke Memorials Limited be 
appointed to clean the memorial at a cost of £1,200.00 ex VAT; Cllr Chapman 
seconded the proposal. All Members were in agreement.   
RESOLVED THAT:   i) the information was noted by Members.  
                                 ii) A Clarke Memorials Limited be appointed to clean the  
                                     memorial at a cost of £1,200.00 ex VAT 
 
91  Trees   
91.1  Trees at Pedlars Path 
Members were advised there was no change to previous report i.e. that the CCC 
Tree Officer advised the PC advised not to submit TPO paperwork until 2017 Tree 
Survey paperwork was completed and could be submitted with application. 
RESOLVED:  that the information was noted by Members. 
 
91.2 Tree Survey 2016 
Members had been reminded that regarding Sonic Tomography on selected trees 
and climbing inspection re T21 at Pedlars Path, the Arboriculturalist would review as 
part of the 2017 Tree Survey. 
RESOLVED:  that the information was noted by Members. 
 
 
 



F 49 
 

91.3 Landisdale 
Members were reminded that the subsidence issue was being handled by the PC 
Broker, Came & Co.  The Clerk updated the Members and advised that a report is 
now required from the Arboriculturalist.  Cllr Chapman proposed that  
DF Clark Bionomique Limited be appointed to write the report at a cost of £150.00 ex 
VAT; Cllr Mrs Anstee seconded the proposal, all Members were in agreement. 
RESOLVED THAT:   i) the information was noted by Members.  
                                 ii) DF Clark Bionomique Limited be appointed to write the report  
                                     at a cost of £150.00 ex VAT 
 
91.4 Tree Survey 2017 
Members had been advised that a meeting had been held with the Arboriculturalist 
on 1st February 2018 and had been supplied with notes from the meeting.  At the 
meeting Members were advised that the updated report had now been received and 
would be brought to the May meeting.  
RESOLVED:  that the information was noted by Members.                       
 
92   Danbury Times 
Cllr Mrs Chapman advised Members that the Spring edition was in production and 
printed copies were scheduled for delivery on Friday 13th April 2018.  Items for 
inclusion in Summer edition would be ‘Play in the Park’ and the footway to the 
Tennis and Bowling Clubs. 
 RESOLVED:  that the information was noted by Members 
 
93 ECC Winter Salt Bag Scheme 
Members were advised that the Assistant Clerk would be ‘mapping’ salt team 
coverage for this season to review with Cllr Carlin prior to summer when ECC is 
expected to launch 2018/19 winter salt programme. 
RESOLVED:  that the information was noted by Members 
 
94 Legionella 
94.1 General 
Members were reminded that there was a system in place for readings under the 
new contract and that the order had been placed for legionella readings/ tests/works 
for all PC owned buildings at a cost of £3300.00 plus VAT; this includes the annual 
testing for the Bowling Club Tank, the flush throughs at the Bowling Club and the risk 
assessment which has to be updated in May 2018.  The Clerk had signed the 
contract for one year until March 2019.  
RESOLVED:  that the information was noted by Members 
 
94.2 Bowling Club 
Members had ben advised that the new jacket to the external tank had been installed 
free of charge on 19th January 2018, but the contractor was to return to install a 
holding cable at base of the tank jacket. This had been chased. 
RESOLVED:  that the information was noted by Members 
 
94.3 Sports & Social Centre 
Members had been advised that the Clerk had placed an additional order so that the 
legionella bacteriological sampling etc. would be in place until August, 2019 (£585.90 
ex VAT). NB DCA takes its own readings.  
RESOLVED:  that the information was noted by Members 
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95 Dog Bins 
95.1 West Belvedere and Runsell Lane/Twitty Fee/Hopping Jacks Lane Area 
Members had been advised that this was ‘Work in progress’:  siting of bins in these 
two sites was still being discussed with CCC Street Care and Dog Warden, once 
agreed orders would be placed.  Members were advised that CCC is apparently 
getting to capacity re emptying litter/dog bins - Assistant Clerk to talk to  
District Cllr Ambor about this. Regarding the litter and dog waste issue in Capon 
Lane, Members were advised that this area had been put forward as one of the 
‘Village Cleansing Days’.   
RESOLVED:  that the information was noted by Members. 
  
95.2 Hitchcock Meadow 
Members had been advised that the Volunteer warden at Essex Wildlife Trust (EWT) 
had been advised that the Parish Council was unable to fund a bin/emptying costs at 
this site and that it was understood that EWT planned to cover these costs from 
EWT funds. 
RESOLVED:  that the information was noted by Members. 
 
96 Matters to Report 
The Clerk advised Members it is expected that there will be a firework display in 
November – temporary fencing at the War Memorial would therefore be included on 
the May agenda. 
 
97  Meetings in 2018 
Wednesdays: 16th May, 11th July, 12th September, 7th November (Budget) and  
14th November. 
 
  
 
There being no further business the meeting was closed at 8.53pm 
 
 
 
 
Chairman 
 
 
 
Signed ………………………………………    Date ………………………….  
            
  


