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DANBURY PARISH COUNCIL 
A Quality Council 

 
FACILITIES COMMITTEE  
 
Minutes of the meeting held on Wednesday 10th September 2014 at 7.30pm in 
the Committee Room at The Old School House, Main Road, Danbury 

 
 

Present: Cllr A. Allen, Cllr S Berlyn (ex officio), Cllr Gardiner,  
Cllr Mrs Jacobs (Chairman), Cllr B. Kennewell (Vice Chairman),  
Cllr M. Telling, Cllr M. Wood (ex officio) 

 
In Attendance:  Mrs M Dyer, Assistant Clerk, Facilities 
         
    
 
30  Apologies for absence 
Apologies were received and accepted from Cllr Mrs Hallett and Cllr Harvey. 
   
31  Declarations of Interest 
All Members were reminded that they must disclose any pecuniary or non-pecuniary 
interests they know they may have in items of business on the meeting’s agenda and 
that they must do so at this point, or as soon as they become aware of the interest.  
They were reminded that they will need to repeat their declaration at the appropriate 
point in the meeting and leave the room if the interest is a pecuniary one.  They are 
also obliged to notify the Monitoring Officer of the interest within 28 days of the 
meeting if they have not previously notified the Monitoring Officer about it. 
Unforeseen interests must be declared similarly at the appropriate time. Members 
have dispensation to discuss and vote in respect of matters relating to the DCA. 
 
None were declared at this point. 
 
32  Public Question Time (Limited to 15 minutes)  
There were no Members of the Public present 
 
33  Minutes of the Facilities Committee held on 16th July 2014  
RESOLVED:  that the minutes of the Meeting held on 16th July 2014 be approved 
and duly signed as a correct record. 
 
34  Danbury Parish Council owned Premises  
Members had been advised that the next quarterly exterior inspection was scheduled 
to be undertaken in October 2014 and that the Groundsman continued to inspect the 
site.   
RESOLVED:  that the information was noted by Members 
 
34.1 Robins Nest 
Nothing to report 
 
34.2 Tennis Club  
34.2.1 Proposed Changes at Tennis Club 
Members had been advised that the Tennis Club had received planning permission 
on 5th August 2014 to carry out all the changes and that works were scheduled to 
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commence w/c 8th September 2014, and would take 4-5 weeks to complete, 
depending on the weather.  At the meeting Members were advised that works had 
commenced on 10th September 2014. 
RESOLVED:  that the information was noted by Members 
 
34.2.2 Extension to Lease 
Members had been reminded that the paperwork to extend the lease to 2038 was in 
hand with Solicitor.  At the meeting the Assistant Clerk advised that the Clerk had 
chased the Solicitor innumerable times. 
RESOLVED:  that the information was noted by Members 
  
34.2.3 Tennis Development Wall 
Members had been reminded that regarding the Development Wall and temporary 
curved fencing that already been installed, that permanent custom made curved 
fencing would be installed as part of changes to Tennis Club – Minute No. 34.2.1 
above applies. 
RESOLVED:  that the information was noted by Members 
  
34.3 Bowling Club  
Members had been advised that comments from Facilities Committee meeting held 
on 16th July 2014 re proposed gazebo had been passed to the Bowling Club and that 
the Bowling Club Committee had advised that it does not now intend to pursue the 
rigid gazebo, but purely replace the existing covers. 
RESOLVED:  that the information was noted by Members 
  
34.4 Cricket Club 
34.4.1 General 
Members had been advised that the Cricket season had finished on 30th August and 
as agreed at the March meeting of the Facilities Committee (Minute No.89.4 applies) 
a meeting on 4th November 2014 has been arranged with Danbury Cricket Club to 
discuss the season; the meeting will be at 6.30pm before the Facilities Committee 
Budget Meeting at 7.30pm.  Cllr Mrs Jacobs and Cllr Wood to attend. 
RESOLVED:  that the information was noted by Members 
 
34.4.2 Watering the Cricket Wicket 
Members had been advised that the Clerk had relayed the Facilities Committee’s  
suggestions regarding a larger bore hose and use of A Boards to the Wicket  
Contractor, who had indicated his doubt that this would solve the problem.  Members 
had also been supplied with a report detailing the opinion of a specialist supplier,  
who had supported the Wicket Contractor’s opinion.  As requested costs for a larger  
bore hose had been obtained and supplied to Members.  It was agreed following a  
brief discussion of the information supplied and the more expensive option of moving  
the water point that no action should be taken at the moment pending the meeting  
with Danbury Cricket Club in November. 
RESOLVED that:  i) the information was noted by Members 
                             ii) no further action is required at the moment 
 
34.4.3 Cricket Wicket Maintenance Costs  
Members had been supplied with a quote from the Wicket Contactor for next season, 
for consideration at the November budget meeting. 
RESOLVED:  that the information was noted by Members 
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34.5 The Old Pavilion 
34.5.1 Trial  
Members had been advised that as agreed at the Parish Council meeting held on  
30th July 2014 (minute No.45.1 applies) this building would continue to be rented  
out. 
RESOLVED:  that the information was noted by Members 
 
34.5.2 Kitchen Ceiling/Flat Roof/Maintenance/future works 
Members had been advised that works to roof, kitchen ceiling and kitchen lighting  
had been completed and that the order had been placed for the works to the timber  
posts and eaves; depending on the weather, the more urgent work to eaves would  
be completed by the end of September, but that the timber works would be carried  
out at a later stage (Members had been reminded that in the Surveyors Report the  
recommendation for the timber works was that they be completed within one year of  
survey i.e. by May 2015).  
 
Members had been advised that in the course of carrying out the flat roof works the  
Contractor had reported concerns with the main shingle roof to the rear of the  
building.  At the meeting Members were shown photographs of both the front and  
rear of the roof and one of the actual failing shingles removed by the Contractor, who  
had replaced; the worse of the lower level shingles near to the flat roof at no cost to  
the Parish Council; an initial quote had also been supplied to the Members. Having 
considered the foregoing the Members agreed that further quotes would be required,  
but that an alternative to shingles be discussed with the Conservation Officer and if  
permissible that quotes be obtained from roofing Contractors for alternative materials  
in addition to a new shingle roof. 
RESOLVED that:   i) the information was noted by Member 
                              ii) an alternative roof be discussed with the Conservation Officer  
              and if applicable quotes be obtained for alternative materials as  
                                 well as shingles. 
 
34.5.3 Exterior Notice Board 
At the meeting the Members were shown a photograph of the proposed area for the  
notice board with a ‘mocked up to scale’ visual of the notice board inserted.   
Members were reminded that the DCA would cover all the costs.  Cllr Allen proposed  
that a notice board of the dimensions/format advised may be installed to the right of  
the door, Cllr Telling seconded the proposal; all Members were in agreement.   It  
was noted from the photograph that the area in question needed cleaning down;   
Members were reminded that it had been noted on the quarterly external buildings  
report that this building was in need of external decoration.  Members discussed, but  
agreed that this was not a priority. 
RESOLVED:  that the DCA may install a notice board to the right of the door 
 
34.5.4 5 Year Electrical Wiring Certificate 
Members had been advised that these works were still to be carried out. 
RESOLVED:  that the information was noted by Members 
 
34.5.5 New Kitchen Cupboards/Renovation of Toilets 
Members had been advised that the Clerk was investigating costs and that enquiries 
would be made with the DCA regarding a contribution towards the costs of these 
works; costs for kitchen cupboards would be supplied to Members for the September 
Parish Council meeting, other costs etc. would be presented at a future meeting. 
RESOLVED:  that the information was noted by Members 
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34.6 Sports Centre 
34.6.1 Surveys 
Members had been supplied with a summary/status of all works identified in the 
2010 survey.  It was agreed that a list of just outstanding jobs/projects be prepared. 
RESOLVED:  a list of just outstanding jobs/projects be prepared. 
 
34.6.2 Snooker Hall – External Works 
Members were advised that these works could not now be undertaken in September; 
following discussion it was agreed that as the alternative date proposed was not 
suitable the works be scheduled in for Spring 2015, with the order remaining in this 
currently financial year. Members were advised that research was in hand re 
alternative finish for this building for possible installation in the future and at the 
meeting there was information available for Cllrs to view re Marley Eternit, Dura 
Cladding and PrimeLine Weatherboard.  It was agreed that this research continued 
and that cladding be discussed with the Conservation officer and a budget price be 
obtained.  
RESOLVED that:   i)  the painting of this building be scheduled for Spring 2015 
          ii)  cladding be discussed with the Conservation Officer and a  
                                   budget price obtained 
 
34.6.3 Fire Escape Staircase for Snooker Hall 
Members had been advised that the order had been placed for the replacement 
staircase; at the meeting it was advised to Members that work would be starting on 
Monday 15th September 2014. 
RESOLVED:  that the information was noted by Members 
 
34.6.4 Sports Hall Roof  
Members had been reminded that no action had been agreed, but that it was being 
monitored. 
RESOLVED:  that the information was noted by Members 
 
34.6.5 Sports Hall Lighting 
Members had been advised that a 10% discount had been negotiated for these 
works and the order duly placed.  At the meeting Members were advised that the 
works had been completed.  
RESOLVED:  that the information was noted by Members 
 
34.6.6 DCA/DPC Liaison Meeting 
Members had been advised that the latest liaison meeting had taken place on 20th 
August 2014 and had been supplied with notes.  As a consequence of this meeting 
the Members considered the percentage of remuneration in relation to bookings at 
The Old Pavilion that should be recommended to Members at the Parish Council 
meeting.  Cllr Kennewell talked through the two options as discussed at the 20th 
August meeting.  Following discussion Cllr Berlyn proposed Option No.1, involving a 
side lease, whereby Danbury Parish Council would be responsible for the fabric of 
the building and The Old Pavilion would be annex to the Sports Centre, be the option 
recommended to Parish Council.   Cllr Wood seconded the proposal, all Members 
were in agreement.  Cllr Mrs Jacobs raised the question of costs relating to 
amending the lease with the DCA, it was agreed that the Clerk should look into this. 
RESOLVED that:     i)  Option No.1, involving a side lease, whereby Danbury Parish  
                                    Council would be responsible for the fabric of the building and  
                                    The Old Pavilion would be annex to the Sports Centre, be the  
                                    option recommended to Parish Council.    
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                                ii)  The Clerk investigates costs involved in amending the lease. 
 
34.6.7 Exterior Lights 
Members had been advised that a 10% discount had been negotiated for the 
replacement lights and the order duly placed; a start date for works was awaited.  
Members had been supplied with an explanation of ‘emergency gear trays’. 
RESOLVED:  that the information was noted by Members 
  
34.6.8 New Sports Hall Floor 
Members had been advised that the DCA was proposing to install a sprung floor, 
that an ECC CIF Grant had been applied for and that the DCA were successfully 
through to the next stage of the grant process.  Members had been supplied with a 
copy of the initial grant application and advised that as part of the next stage Parish 
Council support was required.  Members all agreed that a letter of support can be 
sent as the proposed new flooring would be of benefit to a wide variety of the 
community. 
RESOLVED:  that a letter of support be sent as the proposed new flooring would be 
of benefit to a wide variety of the community. 
 
34.6.9 Annual Legionella Works 
Members had been advised that this had been carried out on 24th July 2014 and had 
been supplied with a copy of the report. 
RESOLVED:  that the information was noted by Members 

 
34.7 Dawson Memorial Fields. 
34.7.1 Pre School 50th Anniversary 14th June 2015 
Nothing to report  
 
34.7.2 Football Pitches 
Members had been advised that due to unfavourable weather conditions fertilising of 
the pitches did not take place. 
RESOLVED:  that the information was noted by Members 
 
34.7.3 Footway from Mayes Lane Car Park to Bowling & Tennis Clubs 
Members had been supplied with a report from the Contractor who had laid this 
footway as part of the car parks works, citing the problem as being the embankment 
itself moving under its own weight, especially after prolonged periods of rain and 
recommending that minor re-levelling of the slabs is undertaken every 2 or 3 years 
rather than trying to arrest the movement of the bank which would be a very 
expensive operation.  At the meeting the Members were supplied with a quote from 
another Contractor called in to inspect the problem, also recommending  just relaying 
existing slabs and stating on their quote: “That these repairs may only last for 2-3 
years due to ground movement around this area”.  Members were advised that there 
were sufficient funds for these works remaining in the Drainage and Car Parks 
Budget.  Following discussion Cllr Berlyn proposed that SP Bardwell be appointed to 
carry out the relaying works at a cost of £1,380.00 ex VAT.  Cllr Gardiner seconded 
the proposal, all Members were in agreement. 
RESOLVED:  that SP Bardwell be appointed to carry out the relaying works at a cost 
of £1,380.00 ex VAT.   
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34.8 Parish Council Land 
34.8.1 Eves Corner 
Members had been advised that the Chairman of Facilities had met with The 
Conservation Volunteers (TCV) to discuss works required and had been supplied 
with notes and photographs from the meeting and that the recommended works 
under the supervision of the TCV would take place on Wednesday 29th October 2014 
10.30am to 3pm, Cllrs and residents would be invited to assist; Environment 
Agency’s Fisheries Officer for Essex is returning during September to catch and 
relocate  the terrapin.   
RESOLVED:  that the information was noted by Members 
 
34.8.2 Runsell Green 
Members had been advised that the Chairman of Facilities had met with TCV to 
discuss works required, and had been supplied with notes and photographs from the 
meeting relating to the pond and the forthcoming ‘Planting of a Wild Flower Meadow 
at this site involving the three local primary schools.  Members had been advised 
that the TCV had advised that no works were required to this pond at this time.  
Members were reminded that works at this pond had taken place in March 2014. 
Members were advised that in relation to the Wild Flower Meadow that the 
Groundsman had attended part of the meeting to discuss after care as per the notes 
supplied to the Members.  The three local primary schools would each be bringing 
along 15 children to plant a total of 450 mixed wild flowers on Wednesday 24th 
September;    plants (plugs) had been ordered and the TCV would be supervising 
the planting and providing  all the equipment/gloves etc. required, the Schools would 
be responsible for the children at all times. 
 
At this point there was a discussion instigated by Cllr Berlyn regarding the level and 
extent of works at both ponds.  Cllr Mrs Jacobs explained that generally the 
recommendation regarding clearing is no more than one third.  It was agreed that a 
site visit be arranged with the TCV for the spring to discuss reinstating the twice 
yearly clearing sessions previously programmed in. 
RESOLVED that:  i)  the information was noted by Members 
                             ii)  a site visit be arranged with the TCV in Spring 2015 to discuss  
                                 a possibly more extensive clearance programme for 2015 
 
34.9 Play Areas 
34.9.1 Annual Play Equipment Inspection 
Members were reminded that findings from the inspection undertaken in May were 
all either low or very low risk and were being addressed as appropriate. 
RESOLVED:  that the information was noted by Members 
 
34.9.2 Play in the Park 
Members were advised that these Sessions had taken place on Wednesdays 6th and 
20th August with Kids Kingdom Inflatables at the 20th August session and had been 
supplied with a report covering all the Play in the Park sessions in the Chelmsford 
District; the figures for 6th August were very low due to inclement weather, but the 
session on 20th August had been very well attended and had recorded the 2nd 
highest attendance figure for a Play in the Park session in the district.  It was agreed 
that a letter of thanks should be sent to CCC for this excellent event 
RESOLVED that:  i) the information was noted by Members 
                              ii) a letter of thanks be sent to CCC 
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34.9.5 Essex Playing Fields ‘Best kept Playing Fields Competition 2014’ 
Members had been reminded that the DPC entry had been submitted.  
RESOLVED:  that the information was noted by Members 
  
35  Trees   
35.1  Tree Survey 
Members had been advised that all works from the 2013 survey had been completed 
with the exception of the replacement tree at Elm Green which would as requested 
be installed during November/December 2014 and CCC Tree Officer would be duly 
advised. Members had been advised that competitive quotes would be obtained for 
the 2014 Tree Survey to include quotes for more comprehensive mapping of the 
trees making use of advances in technology. 
RESOLVED:  that the information was noted by Members 
 
35.2  Oak Tree at Elm Green 
Members had been advised that UK Powers Networks had visited the site (arranged 
by the resident) and that a date was now being arranged for site visit with CCC Tree 
Officer. 
RESOLVED:  that the information was noted by Members 

 
36   Danbury Times 
Members were advised that a meeting would shortly be convened to start work on 
the next issue. 
RESOLVED:  that the information was noted by Members 
 
37 ECC Winter Salt Bag Scheme 
Members were advised that this is to proceed for winter 2014/15 and that the order 
for one tonne of salt had been placed with ECC;   Letters would be sent to 2013/14 
‘Team’ to ascertain participation/completion of paperwork.  The Assistant Clerk 
advised Members that the Parish Office was already aware of one change to the 
‘team’,  Cllr Berlyn advised that Cllr Harvey had volunteered last season to assist 
with this scheme, so should be approached for assistance in recruiting replacement 
‘salt team’ members for the coming season. 
RESOLVED that:  i)   the information was noted by Members 
                             ii)  Cllr Harvey be approached for assistance re the 2014/15 Salt  
                                  Team 

 
38 Legionella Checks 
Members were reminded that the Groundsman was now undertaking the regular  
checks at DPC owned buildings. 
RESOLVED:  that the information was noted by Members 
 
39 Christmas Tree   
Members had been supplied as requested with details of costs for a tree ‘cared for’  
offsite, delivered to site for the Christmas period. Cllr Wood gave a brief update  
regarding talks to date relating to ‘Carols around the Tree’ involving the local  
Churches. It was agreed that a ‘cared for offsite tree’ was not an affordable option  
and that whilst it was likely that a tree would be purchased as previously, that the  
subjects of a Christmas Tree and ‘Carols around the Tree’ be deferred to the next  
Parish Council meeting. 
RESOLVED:  that the Christmas Tree and ‘Carols around the Tree’ be deferred to  
the next Parish Council meeting. 
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40 Copt Hill 
Members had been advised that the second bin authorised by Facilities Committee, 
had been delivered and was awaiting installation beside the bench; Members were 
advised that the delay was due to the fact that this is a two-man job and that the 
Contractor who would be assisting the Groundsman was not available at the moment 
due to hay making. 
RESOLVED:  that the information was noted by Members 
 
41 Hoynors 
Members had been supplied with a request from a resident for a larger bin to replace 
the one partway down this road; a site photograph had also been supplied to 
Members.  Members were advised that a larger replacement bin would cost c£300 
ex VAT and installation costs.  Members considered this request, taking into account 
the location of this bin in relation to the one sited at the corner of Maldon Road 
(A414) and Hoynors and the proximity to the Fish & Chip Shop.  Cllr Allen proposed 
that a bin be purchased to replace the existing one, Cllr Telling seconded the 
proposal.  All Members were in agreement.  It was suggested that this bin and the 
one at Copt Hill be installed at the same time. 
RESOLVED:  that a bin be purchased to replace the existing bin in Hoynors. 
  
42 Matters to Report 
There were no matters reported. 
  
43  Dates of Meetings in 2014 
Tuesday 4th November (Budget);  
Wednesdays 12th November and 10th December. 
   
  
There being no further business the meeting was closed at 9.05pm 
 
 
Cllr Mrs Jacobs 
Chairman 
 
 
 
Signed ………………………………………    Date …………………………. 


