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Danbury PARISH COUNCIL 
A Quality Council 

 
FACILITIES COMMITTEE  
 
Minutes of the meeting held on Tuesday 10th January 2017 at 7.30pm in the 
Committee Room at The Old School House, Main Road, Danbury 

 
 

Present: Cllr B Kennewell (Vice Chairman), Cllr S Berlyn (ex officio),  
Cllr Mrs A Chapman (ex officio), Cllr A Keeler, Cllr P Sutton,  

 
In Attendance: Mrs M Saunders, Clerk 

Mrs M Dyer, Assistant Clerk, Facilities 
 
 
Cllr Kennewell advised that as Vice Chairman of this committee he would chair the  
meeting until a Chairman was appointed. 
 
 
57  Election of Chairman for remainder of 2016/17 
As there were only two more meetings for the Facilities Committee in this municipal 
year, Cllr Berlyn nominated Cllr Kennewell to Chair the two remaining meetings. This 
was seconded by Cllr Mrs Chapman, all Members were in agreement.   
Cllr Kennewell agreed to take on this role, but advised that he did not wish to be 
nominated for this position in the next municipal year. 
RESOVED:  that Cllr Kennewell be elected as Chairman of the Committee for the 
remainder of the municipal year 2016/17. 
 
58  Apologies for absence 
Apologies were received and accepted from Cllr M Telling 
   
59  Declarations of Interest 
All Members were reminded that they must disclose any pecuniary or non-pecuniary 
interests they know they may have in items of business on the meeting’s agenda and 
that they must do so at this point, or as soon as they become aware of the interest.  
They were reminded that they would need to repeat their declaration at the 
appropriate point in the meeting and leave the room if the interest is a pecuniary one.  
They are also obliged to notify the Monitoring Officer of the interest within 28 days of 
the meeting if they have not previously notified the Monitoring Officer about it. 
Unforeseen interests must be declared similarly at the appropriate time. Members 
have dispensation to discuss and vote in respect of matters relating to the DCA. 
 
None were declared at this point.  But Cllr Mrs Chapman declared an interest when 
the item relating to the Helen Rollason Charity was reached as she works in the local 
HRC shop, Minute No. 62.10.2 applies. 
 
60  Public Question Time (Limited to 15 minutes)  
There were no Members of the Public present 
 
61  Minutes of the Facilities Committee held on 16th November 2016 
RESOLVED:  that the minutes of the Meeting held on 16th November 2016 be 
approved and duly signed as a correct record. 
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62  Danbury Parish Council owned Premises  
Members had been supplied with a copy of the report for the quarterly exterior 
inspection undertaken on 20th December 2016 and advised that the Groundsman 
continued to inspect the site. 
RESOLVED:  that the information was noted by Members 
 
62.1 Robins Nest  
Nothing to report 
 
62.2 Tennis Club  
62.2.1 Building Works 
Members were advised that regarding the small windows these had now had new  
sills installed and been repainted; all building works now completed. 
RESOLVED:  that the information was noted by Members 
 
62.2.2 Bench/Bike Rack 
Members were advised that the Assistant Clerk had been liaising with the Tennis  
Club and the Groundsman re sizes of bike rack and bench proposed; nothing to  
report at this point. 
RESOLVED:  that the information was noted by Members 
 
62.3 Bowling Club  
62.3.1 Fence Panels and Gate 
Members had been reminded that the Bowling Club Committee had completed 
decoration works to exterior of fence panels, but was still to complete interior of 
fence panels and gate and advised that this would be undertaken when weather was 
appropriate, likely now to be Spring 2017. 
RESOLVED:  that the information was noted by Members 
 
62.3.2 Rink Edging 
Nothing to report 
 
62.3.3 The Green 
Regarding the dip in the rink bottom right hand side Members had been advised that 
the Greens Keeper had raised the level and advised that rink would be playable for 
the 2017 season.  A copy of the 2010 survey had been supplied to BC Committee for 
information. 
RESOLVED:  that the information was noted by Members 
 
62.3.4 Legionella 
Members had been advised that the first set of readings under new contract had 
been taken; re turning off water during closed season, lagging for pipes in roof space 
was being investigated; order had been placed for custom made jacket for exterior 
tank.  The Clerk reported on the readings at Robin’s Nest and The Old Pavilion. 
This topic is also covered further on under Minute No.66 
RESOLVED:  that the information was noted by Members 
 
62.4. Cricket Club 
62.4.1 Artificial Wicket (Practice Wicket) 
Members had been advised that further soil had been installed, but that as the  
ground settles more soil may need to be added before the new season. 
RESOLVED:  that the information was noted by Members 
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62.5 Footway to Bowling & Tennis Clubs 
Having been present with the Chairman of the Council when Surveyor came to site, 
the Clerk gave a report to Members advising that six bore holes had been made 
(photographs were shown to Members) and that the Surveyor had taken away 
samples from different levels to be tested. Monthly inspections will follow.  A 
topographical survey was undertaken.  A first stage report will be supplied for the 
March PC meeting and a recommendation will be made after an analysis of 12 
months’ worth of findings and monthly inspections.  
RESOLVED:  that the information was noted by Members 
 
62.6. Mayes Lane Car Park 
Members had been advised that the posts by roadside bank before height barrier 
had been hit by a delivery van and that the Assistant Clerk was obtaining quotes for 
works to supply to Company HQ. 
RESOLVED:  that the information was noted by Members 
 
62.7 The Old Pavilion 
62.7.1 Renovation of Toilets – Fire Risk Assessment 
Members had been advised that works to relocate the lighting switches from the 
electrical distribution boards/meter cupboard had been completed.   
RESOLVED:  that the information was noted by Members 
 
62.7.2 Broadband 
Members were advised that the DCA were still investigating if it is possible to have 
remote access from the Sports & Social Centre. 
RESOLVED:  that the information was noted by Members 
 
62.8 Sports Centre 
62.8.1 Sports Hall Roof  
Members were advised that the DCA did not change the ceiling tiles prior to their 
December Ball, so were unable to investigate internally – to be discussed at the 
DCA/DPC Liaison meeting scheduled for 23rd February. 
RESOLVED:  that the information was noted by Members 
 
62.8.2 DCA/DPC Liaison Meeting 
Members had been advised that the next meeting is scheduled for Thursday 23rd 
February 2016 at 11am. 
RESOLVED:  that the information was noted by Members 
 
62.8.3 Gym Roof 
Members had been advised that the fanlight had not leaked to date i.e. as advised 
by DCA on 21st December 2016. 
RESOLVED:  that the information was noted by Members 
 
62.8.4 Electrical Report 
Members were advised that there was nothing additional to report from the July 2016 
meeting i.e. quote for works awaited and comment re item 19 hand dryers and 
switching still to be checked with Assessor.  Electrical testing for 2016 was carried 
out in November and Members had been supplied with a copy and advised that the 
C2 ‘potential dangerous’ item requiring urgent attention had been attended to.  It was 
agreed to discuss the monthly checks at the DCA/DPC Liaison meeting in February 
and to ascertain from SEC the  definition of ‘defective’ re the heaters in the gent’s 
changing room as they are just listed as ‘improvement recommended’. 
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RESOLVED THAT:  i) monthly checks are discussed at the February DCA/DPC  
                                    Liaison meeting 
                                ii)  it is ascertained from SEC the definition of ‘defective’ re the  
                                     heaters in the gent’s changing room as they are just listed as  
                                     ‘improvement recommended’. 
 
62.8.5 Doors  
Members had been advised that there was no change from the action agreed at the 
September DCA/DPC liaison meeting i.e. the DCA would be undertaking painting of 
the front double doors, but decision was still to be taken regarding the doors to the 
side of the Sports Hall, bottle store and emergency exit door from gym.  It was 
agreed that this matter be discussed at the February DCA/DPC Liaison meeting and 
that the prices obtained for these works presented to Members at the July 2016 
Facilities meeting be brought back to the Facilities meeting in March. 
RESOLVED THAT:    i) doors to the side of the Sports Hall, bottle store, emergency  
                                      exit door from gym and front double doors be discussed at  
                                      the February DCA/DPC Liaison meeting 
                                  ii) prices obtained for door works presented to Members at the  
                                     July 2016 Facilities meeting be brought back to the Facilities  
                                      meeting in March 
 
62.8.6 Gutters and External Drains 
Members were advised that the contractor had been chased for a quote to do these 
works. If not forthcoming an alternative would be sought.  Members requested that re 
the overflowing gutter photographs are taken when it is raining. 
RESOLVED THAT:  i) the information was noted by Members 
                                 ii) re the overflowing gutter photographs are taken when it is  
                                     raining. 
 
62.8.7 Internal Drains – Access to Internal Manholes 
Members had been advised that these are generally flushed through annually, but 
there had been blockages this year in the toilets/football showers.  The Contractor 
had advised that if the 4 internal manholes were easily accessed (carpeted over at 
present NB regarding the recent blockage in ladies toilet on sports hall level the 
carpet had to be cut/re-laid to access one manhole cover) that they could also be 
flushed through as part of the annual service. Quotes were in hand to ‘uncover’ 
manhole covers/refit carpet accordingly.  Members agreed that these manholes 
should be made accessible, but as carpets were not a ‘fixture or fitting’ that costs to 
‘uncover’ manhole covers/refit carpet would not be covered by the Council, but that 
the DCA be asked to undertake these works asap to allow for a fuller flush through, 
costs for which will be covered by the Council. 
RESOLVED THAT:  i) the information was noted by Members 
             ii) the DCA be asked to undertake works to ‘uncover’ manhole  
                                    covers/refit carpet 
 
62.8.8 Carpet between the two sets of front entrance doors 
Members had been advised that ‘lumps’ under carpet were to be investigated/carpet 
re-laid.  Members noted, but as this is not a ‘fixture or fitting’ agreed that costs to 
rectify would be the responsibility of the DCA. 
RESOLVED THAT:  i) the information was noted by Members 
                                ii)  costs to rectify would be the responsibility of the DCA. 
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62.9 Dawson Memorial Fields. 
62.9.1 Notice Board in Mayes Lane Car Park 
Costs/styles being researched. 
RESOLVED:  that the information was noted by Members 
 
62.9.2 Rabbits on Football Pitches 
Members had been advised that following a site visit by a Pest Controller it had been  
established that rabbits were no longer an issue, therefore the decision agreed at the  
November Facilities Committee meeting (Minutes Nop.50.9.3 applies) would not be  
actioned, situation to be monitored as per Parish Council Minute No.94.4.7 (30th  
November 2016) 
RESOLVED:  that the information was noted by Members 
 
62.9.3 Bin by Youth Shelter 
Members had been advised that the order had been placed. 
RESOLVED:  that the information was noted by Members 
 
62.10 Parish Council Land 
62.10.1 Eves Corner Pond 
Members had been advised that the ‘free’ TCV session took place on Wednesday 
30th November. Order had been placed for Tuesday 24th January 2017 for further 
works.  Assistant Clerk had investigated with National Trust what changes would be 
permitted to the pond regarding opening out the pond “to extend the ‘duck pond’ 
element, making it a more ‘landscaped and manicured’ area thus reducing the reed 
area”. The NT Countryside Manager for this area had responded to say:  “This is a 
really good idea – the reeds do tend to dominate. If a few can be left in the margins 
for habitat that would be great but certainly some open water would be good.” Details 
of exact works proposed would need to be supplied to NT.  Assistant Clerk advised 
that it is proposed to take photographs of the pond following the works on 24th 
January 2017, for Members to ‘draw’ on the photographs to show the extent of 
‘opening out’ they would like to see; these photographs would be supplied to NT for 
their opinion/permission.  Members were advised that the NT had offered to assist in 
the works. 
RESOLVED THAT:  i) the information was noted by Members 
                                ii) photographs will be supplied to Members to ascertain  
                                    proposed extent of clearance works, to then be forwarded to  
                                    the NT  
62.10.2Runsell Green 
Members had been supplied with details of ‘Ride for Helen’ May 2017 and a request 
to have a rest/water station at Runsell Green as permitted in 2016.  At this point  
Cllr Mrs Chapman declared a non-pecuniary interest as she volunteers in the local 
Helen Rollason charity shop.  Cllr Berlyn proposed that the rest/water stop be 
permitted as detailed, Cllr Keeler seconded the proposal, all Members were in 
agreement.  Cllr Mrs Chapman did not participate in the decision. 
RESOLVED:  that ‘Ride for Helen’ 2017 be permitted to have a rest/water station at 
Runsell Green as detailed by the Organisers. 
 
62.10.3Allotments 
62.10.3.1 Land Registry 
Members were reminded that as a basis for valuation had now been established; the 
allotment site would now be registered at Land Registry. 
RESOLVED:  that the information was noted by Members. 
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62.10.3.2 Meeting with Allotment Holders 
Members had been advised that work was in progress re actions agreed at 
September meeting. 
RESOLVED:  that the information was noted by Members. 
                                 
62.11 Play Areas 
62.11.1Annual Play Equipment Inspection 2015/2016 – Works Required 
Members had been advised that all works had now been completed. 
RESOLVED:  that the information was noted by Members. 
 
62.11.2Annual Play Equipment Inspection 2017 
Members had been advised that the order for the May 2017 had been placed. 
RESOLVED:  that the information was noted by Members. 
 
63  Trees   
63.1  Tree Survey 2015 
Members had been advised that the Medium and low priority works had all been 
completed. 
RESOLVED:  that the information was noted by Members. 
 
63.2  Trees at Pedlars Path 
Members had been advised that the paperwork to request TPOs for trees in this area 
had been received – to be completed. 
RESOLVED:  that the information was noted by Members. 
 
63.3 Tree Survey 2016 
Members had been advised that the Survey had been completed and that only low 
priority works were required; hard copies of the summary sheets from report had 
been supplied to Members and the whole report (101 pages) had been emailed to 
Members.  Members discussed the report and comments were raised re T21 at 
Pedlars Path and the climbing inspection; re core sample of trees Assistant Clerk to 
discuss with the Arboricultural Consultant the non-invasive option of ‘Sonic 
Tomography’. 
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) the Assistant Clerk discuss with the Arboricultural Consultant  
                                    the non-invasive option of ‘Sonic Tomography’ and the  
                                   climbing inspection re T21 at Pedlars Path. 
 
64   Danbury Times 
Cllr Mrs Chapman advised work will start on the APM edition in February. 
RESOLVED:  that the information was noted by Members. 
 
65 ECC Winter Salt Bag Scheme 
Members had been reminded that this would operate for winter 2016/17 and that 
ECC had been advised that DPC would be participating, but would not require the 
one tonne of salt this year. Cllr Carlin had offered to be the Member responsible for 
this scheme.  Assistant Clerk was establishing with previous season’s salt team 
members availability for the coming season - some responses received, non-
responders would be chased.   
RESOLVED:  that the information was noted by Members. 
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66 Legionella 
Members had been advised that the order for works/inspections had been placed.  
Training session would be held in meeting room at The Old School House on 18th 
January 2017.  From DPC the trainees will consist of 2 Members of Staff, plus staff 
members from neighbouring Parishes; plus 2 members of the Bowling Club have 
been invited to attend this training session. Parish Council had adopted the proposed 
‘Water Hygiene Policy’ – Parish Council Minute No.94.4.2 applies.  First 
tests/recordings were undertaken by new Contractor 5th December 2016.   
RESOLVED:  that the information was noted by Members. 
 
67 Matters to Report 
Cllr Mrs Chapman brought up the poor condition of the fencing used around the 
Christmas Tree.  This topic and the tree lights would be included on the next 
Facilities Committee agenda for discussion. 
 
68  Meetings in 2017 
Wednesdays:  8th March, 17th May, 12th July, 13th September, 8th November (Budget) 
and 15th November.   

 
There being no further business the meeting was closed at 8.40pm 
 
 
Chairman 
 
 
Signed ………………………………………    Date …………………………. 


