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DANBURY PARISH COUNCIL 
A Quality Council 

 
FACILITIES COMMITTEE  
 
Minutes of the meeting held on Wednesday 10th December 2014 at 7.30pm in 
the Committee Room at The Old School House, Main Road, Danbury 

 
 

Present: Cllr A Allen, Cllr S Berlyn (ex officio), Cllr G Gardiner,  
Cllr Mrs C Jacobs (Chairman), Cllr B Kennewell (Vice Chairman),  
Cllr M Wood (ex officio) 

 
In Attendance:  Mrs M Saunders, Clerk 

 Mrs M Dyer, Assistant Clerk, Facilities 
 Mrs S Reid, Danbury Pre School Committee Chairman 
 Mrs C Jones, Danbury Pre School Office Manager 

         
        Cllr D Harvey was absent from the meeting 
 
70  Apologies for absence   
Apologies were received and accepted from Cllr M Telling. 
 
71  Declarations of Interest 
All Members were reminded that they must disclose any pecuniary or non-pecuniary 
interests they know they may have in items of business on the meeting’s agenda and 
that they must do so at this point, or as soon as they become aware of the interest.  
They were reminded that they will need to repeat their declaration at the appropriate 
point in the meeting and leave the room if the interest is a pecuniary one.  They are 
also obliged to notify the Monitoring Officer of the interest within 28 days of the 
meeting if they have not previously notified the Monitoring Officer about it. 
Unforeseen interests must be declared similarly at the appropriate time. Members 
have dispensation to discuss and vote in respect of matters relating to the DCA. 
 
None were declared at this point. 

 
72  Public Question Time (Limited to 15 minutes)  
With the agreement of the Members the agenda item relating to Pre School’s 50th 

Anniversary on 14th June 2015 was brought forward and combined with ‘Public  
Question Time’ 
 
73 Pre School 50th Anniversary 14th June 2015 
Members had been supplied with further information from Pre School as requested  
at the 12th November 2014 meeting (Minute No.59.7.1 applies).  Various elements of  
the event were discussed: 
73.1 Harley-Davidson:  proposed site for display is the basketball/netball 
court, but Pre School to check if a reduced number would be prepared to attend  
as it was felt that 20-25 bikes and trikes could not be accommodated in that area. 
73.2 Local Schools:  Pre School confirmed that St Johns would be participating in  
the event and that meetings would be held in the New Year with Danbury Park and  
Heathcote. 
73.3 Kellys Turkeys:  Pre School outlined how this would work, advising that the  
company has a marquee and could bring their own ovens, so that they can operate  
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outside.  Pre School were advised to ensure that they obtain a copy of the  
company’s Hygiene Certificate. 
73.4 Alcohol:  Pre School were advised that alcohol cannot be sold on Dawson  
Memorial Field but that the Sports Centre has a bar – Pre School to discuss with the  
Centre Manager 
73.5 Photographic Policy for the Event: Pre School advised that it has its own  
policy and know which children they have parental approval from in regards to  
photographs. If required Pre School would be able to supply photographs of the  
event to Danbury Parish Council. 
73.6 Parking/Road Signage:  Pre School advised that parking for the event will be  
available at St Johns School.  Whilst there are two car parks adjacent to Dawson  
Memorial Field, Cllr Berlyn advised Pre School to check with both the Tennis and  
Bowling Clubs to check if they have any events scheduled for 14th June 2015.   
73.7 DPC Participation:  it was agreed that Danbury Parish Council would have a  
table at this event. 
73.8 Security Bond:  Pre School were advised that the £500 Security Bond against  
damage to the Field would be required to be paid to the Parish Council one month  
before the event. 
RESOLVED that:  i) Pre School confirm attendance of Harley-Davidson Group, 
     Heathcote School and Danbury Park School; to obtain  
     a copy of a Hygiene Certificate from Kellys Turkeys; discuss bar  
     facilities with Sports Centre Manager; check with Bowling and  
     Tennis Clubs re any events on the day 
           ii) Danbury Parish Council takes a table at this event 
          iii) DPC raises an invoice for the £500 Security Bond for payment  
     by Pre School one month before the event. 
 
74  Minutes of the Facilities Committee held on 12th November 2014 
RESOLVED:  that the Minutes of the Meeting held on 12th November 2014 be 
approved and duly signed as a correct record. 
 
75  Danbury Parish Council owned Premises  
Members had been advised that the next quarterly exterior inspection is scheduled 
to be undertaken in January 2015, but that the Groundsman continued to inspect the 
site; and reminded that using Reparation to undertake exterior decoration of The Old 
Pavilion was being investigated. 
RESOLVED:  that the information was noted by Members 

 
75.1 Robins Nest 
Members had been supplied with quotes for a 4 meter chain harrow mat for tractor  
field work.  Cllr Berlyn proposed that Rigby Taylor be appointed to supply the 4  
meter chain harrow mat at a cost of £635 plus £25 delivery ex VAT; this was  
seconded by Cllr Gardiner.  All Members were in agreement. 
RESOLVED:  that Rigby Taylor be appointed to supply the 4 meter chain harrow mat  
at a cost of £635 plus £25 delivery ex VAT 
 
75.2 Tennis Club  
75.2.1 Proposed Changes at Tennis Club 
Members had been reminded that in respect to works to building/patio that a date 
was still to be advised. 
RESOLVED:  that the information was noted by Members 
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75.2.2 Extension to Lease 
Members had been reminded that paperwork to extend the lease to 2038 was in 
hand with the Solicitor and advised that a meeting to discuss the lease had been 
arranged with the Tennis Club on Wednesday 21st January 2015 at 6.30pm prior to 
the Resources Committee meeting at 7.30pm. 
RESOLVED:  that a meeting to discuss the lease had been arranged with the Tennis 
Club on 21st January 2015 at 6.30pm prior to the Resources Committee meeting at 
7.30pm. 
 
75.2.3 Subsidence at rear of back court 
Members had been supplied with copy email from Tennis Club Committee, advising 
that all appears secure, but will be monitored. 
RESOLVED:  that the information was noted by Members 
 
75.3 Bowling Club  
Members had been advised that works to reduce hedge height were still to be 
carried out as they were weather dependent. 
RESOLVED:  that the information was noted by Members 
  
75.4. Cricket Club 
75.4.1 General 
Members had been advised that in regards to the artificial wicket, costs were to be 
obtained and grant options researched. 
RESOLVED:  that the information was noted by Members 
 
75.4.2 Cricket Wicket Maintenance Costs  
Members had been advised that the order had been placed with the Contractor for 
next season. 
RESOLVED:  that the information was noted by Members 

 
75.5. The Old Pavilion 
75.5.1 Flat Roof/Maintenance/future works 
Members had been reminded that the timber posts would be done at a later stage as 
per Minute No.34.5.2. Regarding the shingle roof Members had been supplied with 
details of works commissioned by RBL in 2010 and were advised at the meeting that 
the contractor who carried out these works had confirmed that all the shingles at the 
front of the building had been replaced.  Following discussion in respect of the roof to 
the rear, it was agreed that budget prices should be obtained for: 

a) replacement of all the shingles  
b) mix of shingles at top and clay tiles at the bottom which appear to fail 

quicker 
These prices to then be included in the 3 Year Forecast. 
RESOLVED:  that budget prices be obtained for the rear of the roof: replacement of 
all the shingles and a mix of shingles and clay, for inclusion in the 3 year forecast. 
 
75.5.2 Exterior Notice Board 
Members had been advised that the DCA is to install a notice board with name of the  
building incorporated. 
RESOLVED:  that the information was noted by Members 
 
75.5.3 New Kitchen Cupboards 
Members had been advised that all the cupboards had now been installed and the  
new flooring to kitchen area laid. 
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RESOLVED:  that the information was noted by Members. 
 
75.5.4 Renovation of Toilets 
Members had been advised that further to the Facilities Committee Budget Meeting 
on 4th November 2014 this item may have to be suspended due to budgetary 
constraints.  At the Meeting the Clerk advised Members that as all DCA projects still 
to be actioned related to toilet facilities, that these, and the renovation of the Old 
Pavilion toilets, all be progressed together and that an Architect be employed to 
produce a full specification for the works.  Following discussion Cllr Berlyn proposed 
that quotes be obtained from three Architects to produce full specifications for the 
toilets at the Sports Centre and the Old Pavilion.  Cllr Gardiner seconded the 
proposal.  All Members were in agreement. 
RESOLVED:  that quotes be obtained from three Architects to produce full 
specifications for the toilets at the Sports Centre and the Old Pavilion.   
 
75.5.5 Name Sign for Building 
Members had been advised that a quote was awaited for a wooden sign. 
RESOLVED:  that the information was noted by Members. 
 
75.5.6 Lighting 
Members had been supplied with a quote for the installation of a light switch inside 
the new door.   Cllr Allen proposed that Danbury Electrical be appointed to install a 
light switch inside the new door at a cost of £111 ex VAT.  This was seconded by Cllr 
Gardiner. 
RESOLVED:  that Danbury Electrical be appointed to install a light switch inside the 
new door at a cost of £111 ex VAT.   
 
75.6 Sports Centre 
75.6.1 Surveys 
Members had been supplied with a summary of the survey jobs outstanding with 
comments now added following DCA/DPC liaison meeting held on 20th November 
2014 – decision/action noted for each item still remaining on the list. 
RESOLVED:  that the information was noted by Members. 
 
75.6.2 Snooker Hall – External Works 
Members had been reminded that painting works will commence on 31st March 
2015. Members had been supplied with a budget price for alternative (i.e. non wood) 
cladding option and advised that planning permission would be required to install 
non-wood based cladding.  Committee were requested to consider if further research 
was required at this point.  Following discussion it was agreed that no further 
research was required at this point. 
RESOLVED that:   i) the information was noted by Members. 
                              ii) no further research is required at this point for non-wood  
                                  cladding. 
 
75.6.3 Sports Hall Roof  
Members had been reminded that no action had been agreed, but that it was being 
monitored. 
RESOLVED:  that the information was noted by Members 
 
75.6.4 DCA/DPC Liaison Meeting 
Members had been advised that the latest meeting had taken place on 20th 
November 2014 and had been supplied with meeting notes.  
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RESOLVED:  that the information was noted by Members 
 
75.6.5 New Sports Hall Floor 
Members had been reminded that the DCA was planning to install a sprung floor, 
that an ECC CIF Grant had been applied for and that the result of grant panel was 
expected in December 2014. 
RESOLVED:  that the information was noted by Members 
 
75.7 Dawson Memorial Fields. 
75.7.1 Pre School 50th Anniversary 14th June 2015 
This agenda item was discussed at the beginning of the meeting - see minute No.73. 
 
75.8 Parish Council Land 
74.8.1 Eves Corner 
Members had been advised that a date before February 2015 was still to be 
arranged for TCV to return to complete works which couldn’t be completed due to 
inclement weather at session in October 2014; Environment Agency’s Fisheries 
Officer for Essex was still to return to catch the terrapin.   
RESOLVED:  that the information was noted by Members 
 
75.8.2 Runsell Green 
Members had been advised that a date was still to be arranged for a site visit to 
discuss works for 2015. 
RESOLVED:  that the information was noted by Members 
 
75.8.3 Cutting at Various Greens 
At the meeting the Clerk updated Members and supplied details of quotes for cutting 
at three points in the village from January 2015 to December 2017.  Following 
discussion of the quotes and taking into account that the various contractors had 
quoted using different machinery etc., Cllr Berlyn proposed that the three year 
contract be awarded to the existing contractor to maintain the current standard,  
Cllr Kennewell seconded the proposal.  All Members were in agreement. 
RESOLVED:  that Blackwater Landscapes be appointed to carry out grass cutting 
from January 2015 to December 2017 in the sum of £1,720 for 12 cuts per year, 
covering Eves Corner, Copt hill and strimming around the War Memorial at Elm 
Green. 
  
75.9 Play Areas 
75.9.1 Annual Play Equipment Inspection 
Members were reminded that findings from the inspection undertaken in May were 
all either low or very low risk and were being addressed as appropriate and that 7 of 
the 11 had been actioned; Members had been supplied with a detailed list. 
RESOLVED:  that the information was noted by Members 
 
76  Trees   
76.1  Tree Survey 
Members had been reminded that works from the 2013 survey had been completed 
with the exception of the replacement tree at Elm Green which as requested would 
be installed at the end of this year and that the CCC Tree Officer had been duly 
advised; an order had been placed for the 2014 Tree Survey plus new mapping, 
including tagging of significant trees; the tree survey would be undertaken next 
month. 
RESOLVED:  that the information was noted by Members 
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76.2  Oak Tree at Elm Green 
Members had been advised that an order had been placed for works to this tree. At 
the meeting Members were advised that the Tree Surgeon was awaiting a response 
from UK Power Networks regarding the power shutdown needed to prune the tree. 
RESOLVED:  that the information was noted by Members 
 
76.3 Tree at Copt Hill  
Members had been advised that an order had been placed to fell the Prunus Tree 
and plant a replacement. 
RESOLVED:  that the information was noted by Members 
 
76.4 Pedlars Path 
Members had been supplied with a request received from a resident regarding an 
Oak tree and holly bushes overhanging her garden from Pedlars Path, plus a report 
from the Tree Warden and a quote for the works.  Following consideration of the 
resident’s request and report from the Tree Warden and considerable discussion  
Cllr Berlyn proposed that the resident be advised that regretfully the Parish Council 
is unable to cover the costs in undertaking these works, but that the resident may 
carry out these works, but must be mindful of TPO’s etc. This was seconded by  
Cllr Gardiner.  All Members were in agreement. 
RESOLVED:  that the Parish Council was unable to cover the costs involved, but 
that the resident may carry out these works, but must be mindful of TPO’s etc. 
 
77   Danbury Times 
Members were advised that the next issue would carry the Annual Report and details 
of the Elections 
RESOLVED:  that the information was noted by Members 
 
78 ECC Winter Salt Bag Scheme 2014/15 
Members had been advised that the salt had been delivered to the Groundsman, 
that paperwork had been received back from all but two salt team members, who 
had been reminded and that Cllr Harvey was now reviewing coverage/replacement 
volunteer;    Salt distribution to team members would be undertaken by the 
Groundsman.  Cllr Berlyn wished that it be recorded that he was disappointed that 
Cllr Harvey was not in attendance at the meeting to give an update on the scheme.   
It was requested that it be formally minuted the hard work completed by the 
Assistant Clerk on the Salt Programme.  Also that formal thanks be given. 
RESOLVED:  that the information was noted by Members 

 
79 Legionella Checks 
Members were reminded that the Groundsman was now undertaking the regular  
checks at DPC owned buildings. 
RESOLVED:  that the information was noted by Members 
 
80 Christmas Tree  
Members had been advised that the tree had been delivered on 3rd December and  
the lights installed on 4th December 2014. Cllrs passed very complimentary  
comments on the tree and the decorations. 
RESOLVED:  that the information was noted by Members 
 
81 Christmas Event 
Members were reminded that the Churches were proceeding with a joint event on  
Wednesday 7th December 2014 at 7pm, but that further details were awaited.  Some  
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Cllrs advised that they planned to attend. 
RESOLVED:  that the information was noted by Members 
 
82 Copt Hill 
Members had been reminded that the second bin authorised by Facilities 
Committee, had been delivered and was awaiting installation beside the bench.   
RESOLVED:  that the information was noted by Members 
 
83 Hoynors 
Members had been advised that the new bin had been delivered, Groundsman to 
install. 
RESOLVED:  that the information was noted by Members 
  
84 Matters to Report 
Cllr Berlyn reported on the sad passing of David Spring, who had been heavily 
involved in the village, notably with various charities including Christian Aid and with 
a number of village clubs. 
 
Cllr Berlyn advised that Danbury Parish Council had received Gold Quality Status in 
the National Association of Local Councils (NALC) newly re-launched Quality 
Council Scheme. 
 
Cllr Wood advised that his suggestion to the Essex Playing Fields Association that 
they introduce a new award for most successful Groundsmen would be considered. 
 
Cllr Gardiner thanked the Parish Council on behalf of Danbury Park School for the 
Oak Tree recently delivered. 
 
85  Meetings in 2015 
Wednesdays: 14th January, 11th March, 20th May, 15th July, 16th September,  
4th November (budget), 11th November, 9th December 
   
  
There being no further business the meeting was closed at 8.55pm 
 
 
Cllr Mrs Jacobs 
Chairman 
 
 
 
 
 
Signed ………………………………………    Date …………………………. 


