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Danbury PARISH COUNCIL 
A Quality Council 

 
FACILITIES COMMITTEE  
 
Minutes of the meeting held on Wednesday 16th May 2018 at 7.30pm in the 
Committee Room at The Old School House, Main Road, Danbury 

 
 

Present: Cllr J Steele (Chairman), Cllr G Chapman (Vice Chairman) 
Cllr Berlyn (ex officio), Cllr Mrs A Chapman (ex officio),  
Cllr Mrs L Anstee, Cllr A Keeler, Cllr P Sutton, Cllr M Telling 

 
In Attendance: Mrs M Dyer, Assistant Clerk, Facilities 
         
 
1   Election of Chairman for 2018/19 
Cllr Sutton proposed Cllr Steele; this was seconded by Cllr Telling. There were no 
further nominations and Cllr Steele was elected unanimously. 
RESOLVED: that Cllr Steele be elected as Chairman of the Committee for the 
municipal year 2018/19. 
 
Cllr Steele duly took his place as Chairman 
 
2  Election of Vice-Chairman for 2018/19 
Cllr Steele proposed Cllr Chapman; this was seconded by Cllr Berlyn.  There were 
no further nominations and Cllr Chapman was elected unanimously. 
RESOLVED: that Cllr Chapman be elected as Vice Chairman of the Committee for 
the municipal year 2018/19. 
 
3   Apologies for Absence   
Apologies were received and accepted from Cllr Mrs Hessing.   
 
4  Declarations of Interest 
All Members were reminded that they must disclose any pecuniary or non-pecuniary 
interests they know they may have in items of business on the meeting’s agenda and 
that they must do so at this point, or as soon as they become aware of the interest.  
They are reminded that they will need to repeat their declaration at the appropriate 
point in the meeting and leave the room if the interest is a pecuniary one.  They are 
also obliged to notify the Monitoring Officer of the interest within 28 days of the 
meeting if they have not previously notified the Monitoring Officer about it.  
Unforeseen interests must be declared similarly at the appropriate time. Members 
have dispensation to discuss and vote in respect of matters relating to the DCA. 
 
There were no declarations of interest at this point 
 
5  Public Question Time (Limited to 15 minutes)  
There were no Members of the Public present. 
 
6  Minutes of the Facilities Committee Meeting held on 14th March 2018 
RESOLVED:  that the minutes of the Meeting held on 14th March 2018 be approved 
and duly signed as a correct record. 
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7  Danbury Parish Council owned Premises  
Members had been supplied with a copy of the quarterly inspection undertaken on 
8th May 2018 and advised that the Groundsman continued to inspect the site.  
RESOLVED:  that the information was noted by Members. 
 
7.1 Robins Nest  
7.1.1 Tractor Shed Doors 
Members had been advised that the order had been placed for renovation works and  
a date was awaited. 
RESOLVED:  that the information was noted by Members. 
 
7.1.2   CCTV  
Members had been supplied with copy email containing some information re ‘touring 
camera’ and advised that a response was still awaited re other questions raised by 
Cllrs.  At the meeting Members were advised that this company was now 
uncontactable.  It was therefore agreed that other companies be approached re 
installation of a fixed camera, with day and night vision, that can read car number 
plates and can view the top of the height barrier.  These companies to also be asked 
to quote for the annual service, detailing what is included in the service. 
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) other companies be approached re installation of a fixed  
                                    camera, with day and night vision, that can read car number  
                                    plates and can view the top of the height barrier.  These  
                                    companies to also be asked to quote for the annual service,  
                                    detailing what is included in the service. 
 
7.1.3  Map Dispensing Box 
Members were advised that the one at Robins Nest had been damaged and 
removed and that other boxes around the Parish also needed replacing.  Costs were 
advised as £6.08 each for 1- 9 or £4.91 each for 10+ plus delivery from £5.95 ex 
VAT.  It was agreed to purchase 10. 
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) that 10 x map dispensing boxes be purchased at a cost of  
                                    £49.10 ex delivery and VAT. 
 
7.1.4 External Light at end of Building near Barrier 
One of the Cllrs reported that this was extremely bright.   To be discussed with the 
Groundsman. 
RESOLVED:  that current brightness of the external light be discussed with the 
Groundsman 
 
7.2 Tennis Club - Bench/Bike Rack 
Members had been reminded that Danbury Tennis Club had been advised that the  
above may be installed as discussed.  Awaiting update from TC. 
RESOLVED:  that the information was noted by Members. 
 
7.3 Bowling Club  
7.3.1 Meeting 
Members had been advised that the specification for The Green maintenance had 
been received from the Bowling Club and that a meeting was being arranged with 
the Bowling Club, Cllrs Berlyn and Steele would attend.  Members were reminded 
that the CCC contract finishes at the end of March 2019.  
RESOLVED:  that the information was noted by Members. 
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7.3.2 Leak 
Members had been advised that all works had now been completed and that the 
Clerk had sent an additional invoice to the Insurance Company. At the meeting 
Members were advised that the Insurance Company had paid the additional invoice. 
RESOLVED:  that the information was noted by Members. 

 
7.4 Cricket Clubs 
Members had been advised that the Cricket season had started on Saturday 5th May 
and continues until Saturday 1st September and had been supplied with details of 
games for both teams (Danbury CC and Oaklands CC).   A site meeting had been 
held with Danbury CC, the Green Keeper and the PC Groundsman on 18th April 
2018, notes had been supplied to Members.  
RESOLVED:  that the information was noted by Members. 

 
7.5 Football  
7.5.1 Clubs 
Members had been advised that the season finishes on Sunday 27th May and that 
there had been incidences this season of clubs turning up to play without prior 
booking. 
RESOLVED:  that the information was noted by Members. 
 
7.5.2 Annual Maintenance Works to Pitches 
Members had been advised that the order had been placed for annual application of 
herbicide, fertilizer and seaweed.  At the meeting Members were advised that date 
for works had now been advised as 23rd May 2018. 
RESOLVED:  that the information was noted by Members. 
 
7.5.3 Essex Football Association (FA) 
Members had been advised that as a follow up to the initial inspection and report 
undertaken through the Essex FA in April 2016 a further visit was made in March 
2018. Members had been supplied with a copy of re-visit form completed by 
Assistant Clerk and the FA report with recommendations.  Members discussed and 
agreed that due to budgetary constraints no action was needed at present and that 
pitch maintenance should continue as at present. 
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) due to budgetary constraints no action was needed at present  
                                    and that pitch maintenance should continue as at present. 
 
7.5.4 Damage to Pitch 2 
Members had been advised that this had been caused by a hirer of The Sports Hall 
and that the DCA had paid for the damage to be rectified. 
RESOLVED:  that the information was noted by Members. 
 
7.5.5 White Lining Machine 
Members were advised that this is now broken beyond repair and needs replacing 
and that a like for like replacement would cost £550.00 ex VAT; the Assistant Clerk 
has been researching alternatives for the Groundsman to review suitability.  
Members requested that the option of sharing a machine with another Parish Council 
or hiring also be investigated. 
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) the Groundsman review options researched and that the  
                                    option of sharing a machine with another Parish Council or  
                                    hiring also be investigated 
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7.6 Landslip of Footway to Bowling & Tennis Clubs 
Reports of misuse of the safety fencing installed by the Parish Council by Tennis and 
Bowling Club Members were relayed to PC Members.  Members were advised that 
the PC Insurance Company had been advised of the measures the PC had taken re 
safety in this area.   
RESOLVED:  that the information was noted by Members. 
 
7.7 The Old Pavilion  
7.7.1 Broadband 
Members had been reminded that this is still ‘work in progress’ regarding information 
received from DCA, quotes and consulting with Conservation Officer. 
RESOLVED:  that the information was noted by Members. 
 
7.7.2 Fans 
Members had been reminded that costs for the alternative wall mounted fans had 
been forwarded to the DCA for information and advised that a response was still 
awaited;  this topic would be on agenda for DCA/DPC Liaison meeting scheduled for 
7th June 2018. 
RESOLVED:  that the information was noted by Members. 
  
7.8 Sports Centre 
7.8.1 DCA/DPC Liaison Meeting 
Members had been reminded that the next liaison meeting was scheduled for 
Thursday 7th June 2018. 
RESOLVED:  that the information was noted by Members. 
 
7.8.2 Internal Drains  
Members had been advised that a further issue had occurred, so CCTV investigation 
had taken place in the drains and the matter had been rectified. 
RESOLVED:  that the information was noted by Members. 
 
7.8.3 Sponsor Opportunity 
Members had been reminded that details of the decision made at the January 
meeting had been passed to the DCA and advised that a response was still awaited; 
this topic would be on agenda for DCA/DPC Liaison meeting scheduled for 7th June 
2018. 
RESOLVED:  that the information was noted by Members. 
 
7.8.4 Rear external Staircase (Fire Escape) 
Members had been supplied with 3 quotes for works identified in the structural report 
and decoration works identified in the PC Premises Inspection. Cllr Steele proposed 
that subject to the inclusion of painting of nosings (advised at additional cost of £60) 
Chambers Building &Interiors Limited be appointed to carry out these works at a cost 
of £1,590.00 ex VAT; this was seconded by Cllr Chapman.  All Members were in 
agreement.   
RESOLVED:  that subject to the inclusion of painting of nosings (advised at 
additional cost of £60) Chambers Building &Interiors Limited be appointed to carry 
out these works at a cost of £1,590.00 ex VAT 
 
7.8.5 Renovation of kitchen at sports hall level 
Members had been advised that these works were in progress. 
RESOLVED:  that the information was noted by Members. 
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7.8.6  Roof  
Members had been advised that the Contractor had been back to site and a report 
was awaited – this has been chased. 
RESOLVED:  that the information was noted by Members. 
 
7.9 Dawson Memorial Fields. 
7.9.1  Rabbits 
Members had been advised that dates for consideration of application of treatment  
were awaited from the contractor 
RESOLVED:  that the information was noted by Members. 
 
7.9.2  Electric Car Point 
Held in abeyance pending amendments to funding by Government and now due to  
the landslip issue in the Mayes Lane Car Park. 
RESOLVED:  that the information was noted by Members. 
 
7.9.3  Essex Playing Fields Competition 2018 
Members had been advised that the paperwork had been submitted and that the  
results would be announced in October 2018. 
RESOLVED:  that the information was noted by Members. 
 
7.9.4  Bootcamp  
Members had been advised that the trial period had been completed and that three 
sessions would continue on Wednesdays at 9.30am, Friday at 7pm and Sunday at 
8.30am. This was noted by Members, who requested that this item now be taken off 
the agenda. 
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) this item now be taken off the agenda. 
 
7.9.5  Mayes Lane Car Park 
Members had been advised that some cracks had appeared in this car park (and 
had been supplied with a picture) and that lining marks needed renewing in this car 
park and the Main Road car park in front of the sports centre.  Members discussed 
and agreed that no action should be taken at the moment pending landslip works. 
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) no action should be taken at the moment pending landslip  
                                    works. 

 
7.10 Parish Council Land 
7.10.1 Eves Corner Pond 
Members had been reminded that regarding the dredging project that only one quote 
had been received and that site visits from other possible contractors were still 
awaited. A site visit with TCV had taken place on 4th May 2018 and Members had 
been supplied with notes and photos taken by Cllr Steele. At the meeting Members 
were supplied with a report and photos from the TCV with suggested timings for 
works and copy email from Essex Wildlife Trust re possible presence of field and /or 
water voles at Runsell Green.  Subject to budget availability, Members were all in 
agreement that up to four work days (for this pond and the one at Runsell Green) be 
booked with TCV for October 2018.  At the meeting Members were advised (and 
shown a sketch) that as part of their 140th Anniversary Bakers of Danbury would like 
to make and install a new duck house at this pond. Members had no objection to 
this, Assistant Clerk to now check with The National Trust. 
RESOLVED THAT:  i) the information was noted by Members. 
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                                ii) four work days (for this pond and the one at Runsell Green)  
                                    be booked with TCV for October 2018.   
           iii)  The National Trust be consulted re new duck house 
 
7.10.2 Runsell Green Pond 
A site visit with TCV had taken place on 4th May 2018 and Members had been 
supplied with notes and photos taken by Cllr Steele. At the meeting Members were 
supplied with a report and photos from the TCV with suggested timings for works 
and copy email from Essex Wildlife Trust re possible presence of field and /or water 
voles at Runsell Green.  Subject to budget availability, Members were all in 
agreement that up to four work days (for this pond and the one at Eves Corner) be 
booked with TCV for October 2018.   
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) four work days (for this pond and the one at Eves Corner)  
                                    be booked with TCV for October 2018.   
 
7.10.3 Runsell Green 
Members had been advised that the Helen Rollason Charity ‘Ride for Helen’ fund 
raising event would be taking place on Sunday 13th May 2018 with Runsell Green as 
a refreshment stop. 
RESOLVED:  that the information was noted by Members. 
 
7.10.4 Runsell Green Notice Board 
Members had been supplied with a quote for the annual refurbishment of this board 
and the one at Elm Green (Minute No.7.12.3 applies).  Members were all in 
agreement for these works to proceed. 
RESOLVED:  that Chambers Building & Interiors Limited be appointed to carry 
decoration works to the Runsell Green and the Elm Green notice boards at a cost of 
£130.00 ex VAT. 

 
7.11 Play Areas - Play in the Park 2018 
Members had been reminded that two sessions had been booked with CCC for 
Thursdays 2nd and 16th August, both with inflatable assault courses and advised that 
these had now been confirmed by CCC. 
RESOLVED:  that the information was noted by Members. 
 
7.12 Elm Green  
7.12.1 War Memorial 
Members had been advised that an order had been placed for the memorial to be 
cleaned. 
RESOLVED:  that the information was noted by Members. 
 
7.12.2 Fencing 
Fencing in relation to the fire work display was discussed by Members.  It was 
agreed that Cllr Chapman and Cllr Mrs Hallett would liaise with the Scouts re Heras 
Fencing for erection around Elm Green 
RESOLVED:  that Cllr Chapman and Cllr Mrs Hallett would liaise with the Scouts re 
Heras Fencing for erection around Elm Green. 
 
7.12.3 Notice Board 
Members had been supplied with a quote for the annual refurbishment of this board 
and the one at Runsell Green (Minute No.7.10.4 applies).  Members were all in 
agreement for these works to proceed. 
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RESOLVED:  that Chambers Building & Interiors Limited be appointed to carry 
decoration works to the Runsell Green and the Elm Green notice boards at a cost of 
£130.00 ex VAT. 
 
8  Trees   
8.1  Trees at Pedlars Path 
It was agreed that now the 2017 Tree Survey (competed in 2018) had been 
completed, that the TPO application paperwork should be completed and submitted, 
but excluding those trees under review at Landisdale (and all Leyland Cypress) 
RESOLVED:  that the TPO application paperwork should be completed and 
submitted, but excluding those trees under review at Landisdale (and all Leyland 
Cypress). 
 
8.2 Tree Survey 2017 
Members had been supplied with revised tree surgery recommendations following 
the meeting with the Arboriculturalist.  Members discussed and it was agreed that  
Cllr Mrs Chapman would select a small sample of Oaks to be resurveyed; Assistant 
Clerk will then organise survey. 
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) Cllr Mrs Chapman selects a small sample of Oaks to be  
                                    resurveyed; Assistant Clerk will then organise survey. 
 
8.3 Landisdale 
Members had been reminded that the issue is being handled by the PC Insurance 
Company, HISCOX and advised that the report written by DF Clark Bionomique had 
been passed to the Insurance Company. Discussed at Parish Council meeting on 2nd 
May 2018 – Minute No.PC17 applies. 
RESOLVED:  that the information was noted by Members. 

 
9   Danbury Times 
Cllr Mrs Chapman advised that it is hoped that the original completion date of 25th 
July can be brought forward. The football clubs are to be invited to submit reports re 
their season for inclusion in the summer edition and details of the summer ‘Play in 
the Park’ will also be included. 
RESOLVED:  that the information was noted by Members. 
 
10 ECC Winter Salt Bag Scheme 
Members were reminded that the Assistant Clerk would be ‘mapping’ salt team 
coverage for this season to review with Cllr Carlin prior to summer when ECC is 
expected to launch 2018/19 winter salt programme. 
RESOLVED:  that the information was noted by Members 
 
11 Legionella 
11.1 General 
Members had been reminded that the system for readings was in place and that the 
new contract is valid until March 2019. Members were advised that updated risk 
assessments were being undertaken on 17th May 2018 in Robins Nest, The Old 
Pavilion, Tennis Club and Bowling Club. 
RESOLVED:  that the information was noted by Members. 
 
 
 
 



F 8 
 

11.2 Bowling Club 
Members had been advised that the new jacket to the external tank had been 
installed free of charge on 19th January 2018 and that the contractor had returned to 
install a holding cable, but only one cable at top was installed and another one lower 
down is needed – the Contractor has been advised.  Due to the recent leak at the 
Bowling Club it is proposed to turn off the water at the end of the season in October 
(and drain the pipes) and only turn it back on in March (this will then negate the need 
for weekly flushings, but will involve the system being disinfected at the beginning of 
the season).   Members were therefore asked to consider offering the Bowling Club 
the use of the PC meeting room FOC for their winter committee meetings, so water 
does not need to be turned on at all in the closed season.  Cllr Mrs Chapman 
proposed that the Bowling Club be offered the use of the PC meeting room FOC for 
their winter committee meetings; this was seconded by Cllr Telling, all Members 
were in agreement. 
RESOLVED THAT:  i) the information was noted by Members. 
                                ii) the Bowling Club be offered the use of the PC meeting room  
                                   FOC for their winter committee meetings 
 
 
11.3 Sports & Social Centre 
Members had been advised that readings are ongoing and that the Clerk was now 
able to view readings on line. 
RESOLVED:  that the information was noted by Members 

 
 

12 Dog Bins 
12.1 West Belvedere and Runsell Lane/Twitty Fee/Hopping Jacks Lane Area 
Members had been advised that siting of bins in these two areas had been agreed 
with CCC Street Care and orders placed.   Assistant Clerk was still to discuss 
capacity levels re emptying litter/dog bins with District Cllr Ambor.  Capons Lane is 
included in the village cleansing day scheduled for 4th October 2018. 
RESOLVED:  that the information was noted by Members 
 
 
12.2 Hitchcock Meadow 
Members were advised that an update is awaited re the installation of a dog bin at 
this site funded by EWT. 
RESOLVED:  that the information was noted by Members 
 
 
12.3 Ludgores Lane/Pump Lane 
Possibility of a dog bin in this area to be investigated with CCC 

 
 

13 Matters to Report 
Cllr Mrs Chapman reported that there were 3 signs at Eves Corner advertising 
various events – all are too big; these have now been reported twice.  Cllr Chapman 
asked for clarification of the guidelines for advertisements at this area. 
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14  Meetings in 2018 
Wednesdays: 11th July, 12th September, 7th November (Budget) and 14th November. 
 
 
There being no further business the meeting was closed at 9.44pm 
 
 
Chairman 
 
 
 
Signed ………………………………………    Date ………………………….  
            
  


